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Your Benefits at VCU

This guide provides information about the generous benefit plans and programs 
available to employees. You can find more information, and on-demand tools and 
resources, at https://hr.vcu.edu/benefits/. For assistance with orientation and 
onboarding, including benefits, be sure to connect with the HR Professional in 
your college, school, or unit.

Note: This booklet provides an overview of the benefit provisions for employees and is deemed to be accurate at the time of publication. In the 
event of any discrepancy between this publication and the plan documents and/or policies in force, the plan documents and/or policies shall 
prevail. Virginia Commonwealth University reserves the right to change the programs and provisions applicable to employees at any time.

Last Updated: 06/17/2025
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Health Coverage 
Salaried state employees of the Commonwealth of Virginia are eligible for health 
coverage under the State Health Benefits Program administered by the Virginia 
Department of Human Resource Management. 

• If you are newly eligible for state employee health coverage, your initial
enrollment opportunity is from your first to your 30th  calendar day of
employment, inclusive.  After your 30th calendar day of employment, you are
considered to have waived health coverage and enrollment is not available until
the next annual open enrollment period (generally in May of each year) or within
60 days of experiencing a qualifying mid‐year event that allows enrollment, such
as marriage, birth/adoption, or loss of other group coverage by you or an eligible
family member.

• If you are transferring to VCU from another Commonwealth of Virginia
employer that participates in the State Health Benefits Program, without a break
in state service, your existing health coverage must be re‐elected at VCU and
cannot be changed unless your existing enrollment is with Kaiser Permanente or
the Sentara Health Vantage HMO.  Kaiser Permanente has no network facilities
within the Greater Richmond Area, and Optima Health Vantage HMO is limited to
specific zip codes in the Hampton Roads area. Provide VCU Human Resources with
verification of your health coverage in force at your previous state agency.

• If you are returning to state service after a break in State Health Benefits Program
eligibility of less than 30 days, your previous health coverage election must be
re‐elected at VCU and cannot be changed unless your enrollment was with
Kaiser Permanente or Sentara Health Vantage HMO. Provide VCU Human
Resources with verification of your health coverage in force at your previous state
agency.

Notice to J-1 Scholars: The plans offered by the state program do not meet the full coverage requirements in the Code of 
Federal Regulations for exchange visitors. You must obtain supplementary coverage to meet the full requirements. See 
details at https://hr.vcu.edu/benefits/all-benefits/health-benefits/.
Note:  University of Virginia (UVA) does not participate in the State Health Benefits Program. Transfers from UVA are 
considered newly eligible for the State Health Benefits Program. 

Last Updated: 06/17/2026
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Initial Enrollment Period 

The Initial Enrollment Period for health care coverage and flexible reimbursement accounts 
occurs when you begin employment with the state (including being rehired 30 days or more 
after termination from state employment) or become newly eligible for state coverage.  Your 
coverage is automatically waived until your enrollment request is approved.  If you are 
rehired less than 30 days after termination from state employment, you continue your 
previous elections.     

Health Insurance Coverage:  You may enroll in a health plan available in your area.  If you live or work
in the HMO service area, you may elect to enroll in the HMO plan.  HMO
members are required to select a primary care physician.

 You may enroll eligible family members.

Warning!  There are serious consequences for adding ineligible family
members.  You may be financially responsible for their claims, you may
pay a higher health insurance premium until the end of the plan year, and
you may be excluded from health care coverage for up to three years.

 You may enroll to cover eligible medical expenses for you and your
qualifying family members.

Health Flexible Spending 
Account: 

Dependent Care Flexible 
Spending Account:  You may enroll to cover eligible dependent care expenses.

Important Things To Know About Making An Initial Enrollment Request 

1. Who may make the request. Faculty members and University and Academic Professionals may request
enrollment.  Wage employees and adjunct faculty are not eligible. If adding dependents, you must provide
documentation that they are eligible for the state health plan.

2. How to submit the request. Starting with the date you become eligible to enroll (hire date,
newly-eligible date, rehire date), you have 30 calendar days to enroll online in Cardinal Employee
Self Service (ESS) or submit a completed enrollment form to VCU HR.

3. When approved elections take effect. Initial health insurance and flexible spending account elections
received within the 30-day window are effective the first of the month following the date you become
eligible to enroll. When that date is the first of the month, elections are effective that day. Initial elections
are irrevocable once the effective date of the election has occurred.

4. Where to learn more. Visit www.dhrm.virginia.gov. The Employee Benefits link includes answers to
frequently asked questions and helpful information about handling a life-changing event.  For more details,
contact VCU HR at https://go.vcu.edu/ramscentral.

Reminder:  If you miss this opportunity to submit your initial enrollment request, your next chance will be at Open
Enrollment or with a consistent Qualifying Mid-year Event, whichever comes first. 

http://www.dhrm.virginia.gov
https://go.vcu.edu/ramscentral
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2026 BENEFITS AT A GLANCE

Health Plans
COVA  

HealthAware
COVA Care COVA HDHP

Kaiser  
Permanente HMO

Sentara Health  
Plans HMO

Benefits You Receive You Receive You Receive You Receive You Receive

Health Reimbursement Arrangement (HRA) 
Employer deposit to your HRA on July 1, 2026

$600 employee
$600 enrolled spouse Not available Not available Not available Not available

In-Network Benefits You Pay You Pay You Pay You Pay You Pay

Deductible – per plan year

One person $1,500 $300 $1,750 None $200

Two or more persons $3,000 $600 $3,500 None $400

Out-of-pocket expense limit – per plan year

•	One person / Two or more persons $3,000 / $6,000 $1,500 / $3,000 $5,000 / $10,000 $1,500 / $3,000 $2,000 / $4,000

Doctor’s visits (in person and telemedicine)

•	Primary care physician 20% after deductible $25 20% after deductible $25 Tier 1: $10  /  Tier 2: $30

•	Telehealth physician visit $0 $0 $0 $0 $0

•	Specialist 20% after deductible $40 20% after deductible $40 Tier 1: $20  /  Tier 2: $50

•	Urgent Care 20% after deductible $25 PCP/$40 specialist 20% after deductible $40 $60

Hospital services

•	Inpatient / Outpatient 20% after deductible $300 per stay /  
$125 per visit

20% after deductible $300 per admission /  
$75 per visit

$500 per admission /  
$200 per visit

Emergency room visits 20% after deductible $300 per visit 
(waived if admitted)

20% after deductible $75 per visit 
(waived if admitted)

$200 per visit 
(waived if admitted)

Ambulance travel 20% after deductible 20% after deductible 20% after deductible $50 per service Non-Emergency -  
   20% after deductible
Emergency - $200

Outpatient diagnostic  
laboratory and x-rays

20% after deductible 20% after deductible 20% after deductible $0 lab, pathology, shots, 
radiology, diagnostic tests

20% after deductible

Infusion services  
(includes IV or injected  
chemotherapy)

20% after deductible 20% after deductible 20% after deductible $25 PCP
$40 specialist

$40 copay per office visit
$100 copay for  
pre-authorized Injectable/
Infused Medications

Outpatient therapy visits

•	Occupational and speech therapy 20% after deductible $25 PCP/$35 specialist 20% after deductible $40 (30 visits/episode) $30*

•	Physical therapy only 20% after deductible $15 20% after deductible $40 (30 visits/episode) $30*

•	Physical therapy and other related services, 
including manual intervention & spinal 
manipulation

20% after deductible $25 PCP/$35 specialist 20% after deductible $40 (30 visits/episode) $30*

•	Chiropractic services 
(30-visit plan year limit per member)

20% after deductible $25 PCP/$35 specialist 20% after deductible $40 $35

Autism spectrum disorder treatment and 
related services

20% after deductible $25 per service/ 
$40 specialist

20% after deductible $25 per service/ 
$40 specialist

PCP 
Tier 1: $10  
Tier 2: $30

Specialist
Tier 1: $20
Tier 2: $50

Behavioral health

•	Medical and non-medical professional visits 20% after deductible $25 20% after deductible $12 group/$25 individual $10

•	Inpatient residential treatment 20% after deductible $300 per stay 20% after deductible $300 per admission $500 per admission

•	Intensive outpatient treatment  (IOP) 20% after deductible $125 per episode of care 20% after deductible $12 group/$25 individual $200

Employee Assistance Program (EAP) Up to 4 visits per incident Up to 4 visits per incident Up to 4 visits per incident Up to 4 visits per incident Up to 5 visits per incident

Prescription drugs – mandatory generic

Deductible - per plan year $150 one person/ 
$300 two or more persons 
on Tiers 2, 3 & 4

Retail Pharmacy 20% after deductible Tier 1: $15
Tier 2: $30
Tier 3: $45
Tier 4: $55

20% after deductible Up to 30-day supply
KP center: $15/$25/$40
Specialty: 50%, $75 max
Community participating: 
$20/$45/$60
(3 x copayment for 90 days)

Up to 30-day supply
$15/$30/$45/$55

Home Delivery Pharmacy 20% after deductible Tier 1: $30
Tier 2: $60
Tier 3: $90
Tier 4: $110

20% after deductible $13/$23/$38
(2 x copayment for 90 days)

Up to 90-day supply 
$30/$60/$90/NA **

*Occupational and Physical therapy are limited to a maximum combined benefit of 30 visits per plan year. Speech therapy is limited to a maximum of 30 visits per plan year.
**90-day supply for Specialty Tier 4 is not available.

PREMIUM AND PLAN BENEFITS MAY CHANGE SUBJECT TO FINAL STATE BUDGET APPROVAL.
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Health Plans
COVA  
HealthAware

COVA Care COVA HDHP
Kaiser  
Permanente HMO

Sentara Health 
Plans HMO

In-Network Benefits You Pay You Pay You Pay You Pay You Pay

Wellness & Preventive Services

�Office visits at specified intervals, 
immunizations, lab and x-rays

$0 $0 $0 $0 $0

Annual check-up visit (primary care physician or 
specialist), immunizations, lab and x-rays 

$0 $0 $0 $0 $0

• Routine gynecological exam, Pap test, 
mammography screening, prostate exam 
(digital rectal exam), prostate specific antigen 
(PSA) test, and colorectal cancer screening

$0 $0 $0 $0 $0

Annual Routine Vision Exam $0 $15 $15 $25 PCP/$40 specialist $15

Annual Routine Hearing Exam $0 Optional benefit* Not available $25 PCP/$40 specialist $40

Hearing aids and other hearing-aid related 
services children age 18 and younger  
(per hearing impaired ear)

Balance after plan pays $1,500 
(once every 24 months)

Balance after plan pays $1,500 
(once every 24 months)

Subject to the deductible, then 
0% coinsurance. Allowance is 
$1,500 (once every 24 months)

Balance after plan pays $1,500 
(once every 24 months)

Balance after plan pays $1,500 
(once every 24 months)

Dental Services

Diagnostic and preventive $0 $0 $0 $0 $0

Expanded Dental Optional Benefit*: Optional Benefit*: Optional Benefit*: Included with Medical: Included with Medical:

•	Maximum benefit – per member $2,000 $2,000 $2,000 $1,000 $2,000

•	Deductible $50/$100/$150 $50/$100/$150 $50/$100/$150 $25 per person/$75 family $50/$150

•	Primary (basic) care 20% after deductible 20% after deductible 20% after deductible 20% after deductible 20% after deductible

•	Complex restorative 
(inlays, onlays, crowns, dentures, bridgework)

50% after deductible 50% after deductible 50% after deductible 50% after deductible 50% after deductible

•	Orthodontic
	- Lifetime maximum benefit

50% no deductible
$2,000

50% no deductible
$2,000

50% no deductible
$2,000

50% up to $1,000  
(age 19 and under)

50% no deductible
$2,000

Routine Vision - Basic Plan Included with Medical: Included with Medical: Included with Medical: Included with Medical: Included with Medical:

•	Annual Routine Vision Exam $0 $15 $15 $25 PCP/$40 specialist $15

•	Eyeglass frames 65% of the retail price 80% of the retail price, OR 
65% of the retail price when 
purchased as a complete pair 
of eyeglasses

80% of the retail price, OR 
65% of the retail price when 
purchased as a complete pair 
of eyeglasses

Balance after plan pays $75 
(age 19+)
<19 $0 (1 pair/plan year)

80% after plan pays $100

•	Eyeglass lenses - standard plastic 
	- Single
	- Bifocal
	- Trifocal

$40
$60
$80

$50
$70
$105

$50
$70
$105

Balance after plan pays $75 
(age 19+) 
<19 $0 (1 pair/plan year)

$20
$20
$20

•	Contact lenses**
	- Conventional**
	- Disposable**
	- Non-elective**

Conventional contact 
lenses: 85% of the retail 
price

Conventional contact 
lenses: 85% of the retail 
price (discount applies to 
materials only)

Conventional contact 
lenses: 85% of the retail 
price (discount applies to 
materials only)

Balance after plan pays $25 
discount if purchased at KP 
Optical

85% after plan pays $100
Balance after plan pays 
$100
$0

Expanded Routine Vision Optional Benefit*: Optional Benefit*:

•	Eyeglass frames 80% after plan pays $100 80% after plan pays $100 Not available Not available Not available

•	Lenses
	- �Eyeglass lenses (standard plastic, single, 
bifocal or trifocal) or

$20 $20 Not available Not available Not available

•	Contact lenses**
	- �Conventional**

	- Disposable**

	- Non-elective**

85% of the retail price

Balance after plan pays 
$100
Balance after plan pays 
$250

85% of balance after plan 
pays $100 

Balance after plan pays 
$100
Covered in full

Not available Not available Not available

Routine Hearing Included in Basic Plan: Optional Benefit*: Included in Basic Plan: Included in Basic Plan:

•	Routine hearing exam (once every plan year) $0 $40 Not available $25 PCP / $40 Specialist $40

•	�Hearing aids and other hearing-aid related 
services*

Not available Balance after plan pays $1,200 
(once every 48 months)

Not available Not available Balance after plan pays $1,200 
(once every 48 months)

•	Benefit maximum Not available $1,200 Not available Not available $1,200 Adults

Out-of-Network Included in Basic Plan: Optional Benefit*: Included in Basic Plan:

Additional deductible and 
out-of-pocket limits apply. 
40% coinsurance after 
deductible of $3,000/$6,000. 
Balance billing may apply.

Plan payment reduced by 
25%. Balance billing may 
apply.

Additional deductible and 
out-of-pocket limits apply. 
30% coinsurance after 
deductible of $1,750/$3,500.  
Balance billing may apply.

Not available Not available.
Out-of-area Dependent 
Children Program available. 
See plan’s website for form.

The program also offers the TRICARE voluntary supplement, which coordinates with federal TRICARE benefits.
*Optional benefits are offered for an additional premium and may be purchased in combinations as shown in your Open Enrollment booklet (see premium summary).

**�Elective contact lenses are in lieu of eyeglass lenses. Non-elective lenses are covered when eyeglasses are not an option for vision correction.

2026 BENEFITS AT A GLANCE
PREMIUM AND PLAN BENEFITS MAY CHANGE SUBJECT TO FINAL STATE BUDGET APPROVAL.
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  After TRICARE pays here’s how the TRICARE Supplement Plan works: 

CARE REQUIRED TRICARE Standard/Extra 
Pays 

TRICARE Standard/Extra 
SUPPLEMENT Pays 

TRICARE Prime or Point-
of-Service (POS) Pays 

TRICARE Prime or 
Point-of-Service (POS) 

SUPPLEMENT Pays 
INPATIENT FACILITY 
SERVICES in civilian 
hospitals for RETIREES and 
their dependent family 
members (room, board, 
supplies and staff services 
billed by the hospital). 

The TRICARE Standard DRG1 
allowed amount (contracted 
rate for TRICARE Extra minus 
your cost share). 

The lesser of $810 per day 
or 25% of the billed 
amount, not to exceed the 
TRICARE Standard DRG 
amount (lesser of $250 per 
day or 20% cost share of 
the contracted rate for 
TRICARE Extra). 

PRIME – All but the Prime 
co-payments. 

POS – 50% of the TRICARE 
allowed amount after the 
Deductible has been met. 

PRIME – All Prime co-
payments. 

POS– The 50% POS cost 
share. 

INPATIENT PROFESSIONAL 
SERVICES in civilian 
hospitals for RETIREES and 
dependent family members 
(doctors, and other 
inpatient services not billed 
by the hospital). 

75% of the TRICARE 
Standard allowed amount 
(80% for TRICARE Extra) for 
doctors and other 
professional services. 

Your 25% Standard/20% 
Extra cost share. 

PRIME – All but the Prime 
co-payments. 

POS – 50% of the 
TRICARE allowed amount 
after the Deductible has 
been met. 

PRIME – All Prime co-
payments. 

POS – The 50% POS cost 
share. 

INPATIENT CARE in military 
hospitals. 

All but the daily subsistence 
fee. 

The daily subsistence fee. The daily subsistence fee. The daily subsistence fee. 

OUTPATIENT CARE for 
RETIREES and their 
dependent family members 
(office visits, clinics, lab, 
etc.) 

75% of the TRICARE 
Standard allowed amount 
(80% for TRICARE Extra) 
after you pay the TRICARE 
Outpatient Deductible. 

Your 25% Standard/20% 
Extra cost share and 100% 
of the TRICARE Outpatient 
Deductible2 of $150 per 
person or $300 per family 
PLUS 100% of Covered 
Excess Charges. 

PRIME – All but the Prime 
co-payments. 

POS – 50% of the 
TRICARE allowed amount 
after the deductible has 
been met. 

PRIME – All Prime co-
payments. 

POS – The 50% POS cost 
share and 50% of the POS 
Deductible2 of $300 per 
person or $600 per family 
PLUS 100% of Covered 
Excess Charges. 

PRESCRIPTION DRUGS 
Civilian network pharmacy; 
up to a 30-day supply. 

All but copayments: $10 
generic, $24 brand name or 
$50 non-formulary. 

All co-payments. PRIME – All but the co-
payments. 

PRIME – All co-payments. 

PRESCRIPTION DRUGS 
Home delivery | mail order; 
up to a 90-day supply;  
co-pays based on each  
30-day supply. 

All but copayments: $20 
brand name or $49 non-
formulary. 

All co-payments. PRIME – All but the co-
payments. 

PRIME – All co-payments. 

PRESCRIPTION DRUGS 
Civilian non-network 
pharmacy; up to a 30-day 
supply. 

All but the deductible and 
co-payments: $24 generic/ 
brand name, $50 non-
formulary or 20% of total 
cost, whichever is greater. 

Co-payments: $24 generic/ 
brand name, $50 non-
formulary or 20% of total 
cost, whichever is greater 
and 100% of the TRICARE 
Outpatient Deductible2 of 
up to $150 per individual, 
$300 per family. 

POS – 50% of the 
TRICARE allowed amount 
after the TRICARE 
Deductible has been met. 

POS – The 50% POS cost 
share and 50% of the POS 
Deductible2 of $300 per 
person or $600 per family. 

TRICARE Supplement Policy MZ0925783H0000A does not have a plan deductible. 

1Diagnosis Related Group (DRG):  Established standard hospital stays for categories of medical conditions. 
2Reimbursement towards the fiscal year TRICARE Standard Outpatient Deductible is made only if the deductible is incurred after the effective date of 
coverage. 
Note: The TRICARE Supplement Plan pays virtually 100% of the TRICARE approved expenses after TRICARE has paid. 
Note: Benefits are payable for covered cost share amounts up to the TRICARE Catastrophic Cap. The Catastrophic Cap is the maximum out-of-pocket 
amount you will pay each fiscal year (FY) (October 1–September 30) for TRICARE-covered services.  

Exclusions may vary by state and underwriter. See your Certificate for complete details. 

This is not Medicare Supplement Insurance. For more information about Medicare and Medicare Supplement Insurance, review the Guide to Health 
Insurance for People with Medicare, available from the insurance company. 
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 After TRICARE Reserve Select pays here’s how the TRICARE Supplement Plan works: 

CARE REQUIRED TRICARE Reserve Select (TRS) Pays After TRS Pays, the TRICARE 
SUPPLEMENT Pays 

INPATIENT FACILITY SERVICES in civilian 
hospitals for TRS member and their 
dependent family members (room, 
board, supplies and staff services billed 
by the hospital). 

All but $18.00 per day ($25 minimum) $18.00 per day ($25 minimum) 

INPATIENT PROFESSIONAL 
SERVICES in civilian hospitals for TRS 
member and their dependent family 
members (doctors, and other inpatient 
services not billed by the hospital). 

Network Provider: 85% of the TRICARE 
negotiated rate. 

Non-Network Provider: 80% of the allowed 
amount. 

Network Provider: 15% cost share 

Non-Network Provider: 20% cost share plus 
100% of covered Excess Charges. 

INPATIENT CARE in military hospitals. All but the daily subsistence fee. The daily subsistence fee. 
OUTPATIENT CARE for TRS member and 
their dependent family members (office 
visits, clinics, lab, etc.) 

Network Provider: 85% of the TRICARE 
negotiated rate after you pay the TRS 
deductible. 

Non-Network Provider: 80% of the allowed 
amount after you pay the TRS deductible. 

Network Provider: 100% of the TRS 
deductible of up to $150 individual or $300 
family and the 15% cost share. 

Non-Network Provider: 100% of the TRS 
outpatient deductible and the 20% cost 
share plus 100% of covered Excess Charges. 

PRESCRIPTION DRUGS 
Civilian network pharmacy; up to a 
30-day supply. 

All but co-payments: $10 generic, $24 brand 
name or $50 non-formulary. 

All co-payments. 

PRESCRIPTION DRUGS  
Home delivery | mail order; up to a  
90-day supply; co-pays based on each
30-day supply. 

All but co-payments: $20 brand name or $49 
non-formulary. 

All co-payments. 

PRESCRIPTION DRUGS 
Civilian non-network pharmacy; up to a 
30-day supply.

All but the TRS deductible and co-payments: 
$24 generic/brand name, $50 non-formulary 
or 20% of total cost, whichever is greater. 

Co-payments: $24 generic/brand name, 
$50 non-formulary or 20% of total cost, 
whichever is greater and 100% of the TRS 
outpatient deductible of up to $150 per 
individual, $300 per family. 

TRICARE Reserve Select (TRS) Supplement Policy MZ0925783H0000A does not have a plan deductible. 

Note: After you have met your TRICARE Supplement Plan deductible the plan pays 100% of your approved expenses not paid by 
TRICARE. 

Note: Benefits are payable for covered cost share amounts up to the TRICARE Catastrophic Cap. The Catastrophic Cap is the maximum 
out-of-pocket amount you will pay each fiscal year (FY) (October 1–September 30) for TRICARE-covered services.  

Exclusions may vary by state and underwriter. See your Certificate for complete details. 

This is not Medicare Supplement Insurance. For more information about Medicare and Medicare Supplement Insurance, review the 
Guide to Health Insurance for People with Medicare, available from the insurance company. 
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Proposed 2026 – 2027 
Employee Monthly Premiums
Salaried employees working 30 hours or more a week pay the “Employee Pays” amount. 
Salaried employees working less than 30 hours a week pay the “Total Premium” amount.

C O M M O N W E A LT H  O F  V I R G I N I A  S T A T E  H E A LT H  B E N E F I T S  P R O G R A M
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2025-2026  
MONTHLY PREMIUMS

PROPOSED 2026-2027 
MONTHLY PREMIUMS

HEALTH CARE PLANS You  
Only

You  
Plus 
One

You  
Plus Two 
 or More

You  
Only

You 
Plus 
One

You  
Plus Two 
or More

COVA Care

Employee Pays  
State Pays  

Total Premium  

$108
$830
$938

$248
$1,488
$1,736

$340
$2,179
$2,519

$123
$973

$1,096

$285
$1,745
$2,030

$394
$2,553
$2,947

COVA Care  Out-of-Network
Employee Pays  

State Pays  
Total Premium  

$131
$830
$961

$291
$1,488
$1,779

$402
$2,179
$2,581

$151
$973

$1,124

$338
$1,745
$2,083

$469
$2,553
$3,022

COVA Care   Expanded Dental
Employee Pays  

State Pays  
Total Premium  

$141
$830
$971

$308
$1,488
$1,796

$428
$2,179
$2,607

$156
$973

$1,129

$345
$1,745
$2,090

$482
$2,553
$3,035

COVA Care
 Out-of-Network
 Expanded Dental

Employee Pays  
State Pays  

Total Premium  

$164
$830
$994

$351
$1,488
$1,839

$490
$2,179
$2,669

$184
$973

$1,157

$398
$1,745
$2,143

$557
$2,553
$3,110

COVA Care
  Expanded Dental 
  Vision & Hearing

Employee Pays  
State Pays  

Total Premium  

$161
$830
$991

$345
$1,488
$1,833

$482
$2,179
$2,661

$176
$973

$1,149

$382
$1,745
$2,127

$536
$2,553
$3,089

COVA Care
  Out-of-Network 
  Expanded Dental 
 Vision & Hearing

Employee Pays  
State Pays  

Total Premium  

$184
$830

$1,014

$388
$1,488
$1,876

$544
$2,179
$2,723

$204
$973

$1,177

$435
$1,745
$2,180

$611
$2,553
$3,164

COVA  
HealthAware

Employee Pays  
State Pays  

Total Premium  

$19
$830
$849

$64
$1,511
$1,575

$70
$2,215
$2,285

$29
$981

$1,010

$110
$1,762
$1,872

$141
$2,579
$2,720

COVA  
HealthAware  Expanded Dental

Employee Pays  
State Pays  

Total Premium  

$52
$830
$882

$124
$1,511
$1,635

$158
$2,215
$2,373

$62
$981

$1,043

$170
$1,762
$1,932

$229
$2,579
$2,808

COVA  
HealthAware

  �Expanded 
Dental & Vision

Employee Pays  
State Pays  

Total Premium  

$62
$830
$892

$144
$1,511
$1,655

$186
$2,215
$2,401

$72
$981

$1,053

$190
$1,762
$1,952

$257
$2,579
$2,836

COVA HDHP

Employee Pays  
State Pays  

Total Premium  

$0
$739
$739

$0
$1,366
$1,366

$0
$1,998
$1,998

$0
$922
$922

$0
$1,708
$1,708

$0
$2,492
$2,492

COVA HDHP   Expanded Dental
Employee Pays  

State Pays  
Total Premium  

$33
$739
$772

$60
$1,366
$1,426

$88
$1,998
$2,086

$33
$922
$955

$60
$1,708
$1,768

$88
$2,492
$2,580

Kaiser  
Permanente HMO
(available primarily in Northern Virginia)

�Expanded 
Dental & Vision

Employee Pays  
State Pays  

Total Premium  

$91
$830
$921

$214
$1,479
$1,693

$306
$2,161
$2,467

$106
$894

$1,000

$251
$1,586
$1,837

$360
$2,317
$2,677

Sentara Health 
Plans (HMO)
(Hampton Roads/Eastern Shore)

�Expanded 
Dental & Vision

Employee Pays  
State Pays  

Total Premium  

$91
$816
$907

$214
$1,464
$1,678

$306
$2,125
$2,431

$106
$904

$1,010

$251
$1,617
$1,868

$360
$2,345
$2,705

TRICARE Voluntary Supplement* Total Premium $61 $120 $161** $61 $120 $161**

* New York residents contact the Office of Health Benefits for TRICARE premium amount
**If an employee covers multiple children without a spouse the rate is $120

PREMIUM AND PLAN BENEFITS MAY CHANGE SUBJECT TO FINAL STATE BUDGET APPROVAL.
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What are Premium Rewards? 

Premium Rewards is an incentive for participants in the COVA Care and COVA HealthAware plans 
who complete certain specific healthy actions within defined timeframes. An employee/non-Medicare 
retiree group participant and their enrolled spouse can earn a monthly reward of $17 per month ($34 
for employee/non-Medicare retiree and spouse) if they fulfill the requirements to earn an incentive.  
Premium Rewards requirements for the 2026-2027 plan year are provided below and will be posted to 
the DHRM website. 

Premium Rewards requirements for the  
July 1, 2026 through June 30, 2027 plan year: 

Premium Rewards for the plan year starting July 1, 2026, will be available to all employees and non-
Medicare retiree group participants and their covered spouses enrolled in the COVA Care or COVA 
HealthAware plan. 

To qualify for the Premium Rewards for the 2026-2027 benefit year, it's important to complete the 
necessary steps.  An Annual Preventive Visit, well-adult or well-woman (gynecological) exam is now

required in addition to completing a Health Assessment.   For participants to get credit for the Annual 
Preventive Visit, OHB/DHRM will honor visits processed and paid by the health plan administrators 
from January 1, 2025, through May 31, 2026 (a lookback period).  There will be a lookback period for 
the Health Assessment from January 1, 2025, through May 31, 2026, as well.*  If a Health Assessment 
and an Annual Preventive Visit are not completed and paid by the health plan during this time, any 
existing Premium Rewards incentive will be terminated on June 30, 2026. 

To be eligible for the Premium Rewards starting July 2026, you must complete the following: 

1. Enrollment: Be enrolled in a COVA Care or COVA HealthAware plan.
2. Health Assessment: Complete or update and submit the Health Assessment using your health

plan’s app or website between January 1, 2025 and May 31, 2026.
3. An Annual Preventive Visit: processed and paid for by the health plan between January 1, 2025,

through May 31, 2026.

*This is a change from information in SPOTLIGHT

Please note: 

• Please remember that an employee/retiree group participant and their respective spouse must
set up a separate online account and complete their own Health Assessment.
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• Current COVA Care or COVA HealthAware members who may be changing their plan for July 1,
2026, will need to complete their Health Assessment and an Annual Preventive Visit, with their
current health plan administrator.

• Employees and/or non-Medicare retirees’ eligible participants and spouses newly enrolling in COVA
Care or COVA HealthAware during Open Enrollment may have to wait until July 1, 2026, to
complete a Health Assessment and must have an Annual Preventive Visit under their new health
plan.

• The Annual Preventive Visit (well-adult or well-woman exam) must be processed and paid as
an annual preventive exam for it to count toward the Premium Rewards requirements.
Diagnostic or medical visits do not meet the annual exam requirement.

After Open Enrollment, COVA Care and COVA HealthAware participants, including those who newly 
enroll during the plan year (employees/non-Medicare retirees and spouses) can earn an incentive 
after July 1 at any time during the plan year if the requirements are met.  

USE YOUR OWN DEVICE: We strongly encourage participants to use their own personal devices to 
complete a Health Assessment since the user can manage limitations such as firewalls and cookies. 
Participants may receive an error when using a state issued computer to access the Health 
Assessment due to the system administrator limitations.  These settings cannot be changed. 

Please see the information below for instructions to access the health plan’s website and/or mobile 

app to complete the Health Assessment.  Please keep a copy of the Health Assessment confirmation 
for your records.  

COVA Care Plan: 

Here is a link to access your COVA Care Health Assessment Navigation Guide for the Sydney Health 
Mobile App and the Anthem Member Website. 

Accessing from your Anthem Member Website: 

• Log in to www.anthem.com.
• Select My Health Dashboard from the top navigation menu and select Dashboard from the

dropdown menu.
• The My Health Check-in tile will display at the top. Click Get started.
• My Health Check-in can also be accessed from the Programs page and click View assessment.
• Click on the submit button when you have completed your assessment.
• After completing your assessment, you will be shown some custom recommendations based

on your answers.
• Within the purple tile for My Health Check-in is a link for View Completed Assessments. This

will allow you to download the date of your last completion of My Health Check-in assessment.
• If you have previously completed the assessment in the current benefit year, you will see the

"Retake assessment" link.

https://www.dhrm.virginia.gov/docs/default-source/benefitsdocuments/ohb/open-enrollment-2024/premium-rewards/accessing-your-cova-care-health--assessment--2024-sydney-health-mobile-app-24-25.pdf?sfvrsn=af4f045c_2
https://www.dhrm.virginia.gov/docs/default-source/benefitsdocuments/ohb/open-enrollment-2024/premium-rewards/accessing-your-cova-care-health--assessment--2024-sydney-health-mobile-app-24-25.pdf?sfvrsn=af4f045c_2
https://www.dhrm.virginia.gov/docs/default-source/benefitsdocuments/ohb/open-enrollment-2024/premium-rewards/accessing-your-cova-care-health-assessment-guide-24-25.pdf?sfvrsn=3c318ce7_2
https://www.anthem.com/
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You may also access the Health Assessment through the Sydney Health app on your mobile device: 

• Log in to the Sydney Health app.
• From the Sydney Welcome screen, you can click on the More button, in the bottom right corner.
• From the Access Care menu, select Access to Care dropdown arrow.
• From the Access Care men, select My Health Dashboard.
• My Health Check-in will be at the top; Click Get Started.
• At the Welcome Page, click View Assessment.
• Once you have answered all the questions, click Submit.
• After completing your assessment, you will be shown some custom recommendations based

on your answers.
• Within the purple tile for My Health Check-in is a link for View Completed Assessments. This

will allow you to download the date of your last completion of My Health Check-in assessment.
• If you have previously completed the assessment in the current benefit year, you will see the

Retake assessment link.

For COVA Care members with literacy, language, or technological challenges, you may contact 
Anthem at 1-800-552-2682 for help. 

COVA HealthAware Plan: 

Here are links to access your COVA HealthAware Health Assessment Navigation Guide for the 
MyActiveHealth Mobile App and the Aetna Member Website.  Please refer to these guides for step-by-
step instructions for how to access and complete your health assessment, and how to take a 
screenshot of your health assessment’s completion date for your records.   

Please note: The Aetna Health Your Way platform will experience a system outage from 
Saturday, May 16, 2026, at 4:00 PM until Sunday, May 17, 2026 at 12:00 PM and Tuesday, May 19, 
2026 at 11:00 PM until Wednesday, May 20, 2026 at 6:00 AM.  Please plan accordingly.   

Accessing from your Aetna Member Website: 

• Log in to your Aetna Member Website on www.aetna.com
• Scroll down until you see Member Resources on the right side of the page and click on Aetna

Health Your Way in this section
• First time logging in:

o Enter your information when prompted and accept the Terms and Conditions.
o You will be automatically prompted to begin your health assessment.  Click on

Update my Health Assessment to begin your assessment.
• After the first time logging in:

o Click My Profile.
o Click on your MyHealth100 Score next to your profile picture.
o Scroll down and click on the Health Assessment button.

Accessing from your MyActiveHealth mobile app (refer to the MyActiveHealth Mobile App guide for a 
link/QR code to download the app): 

https://www.dhrm.virginia.gov/docs/default-source/benefitsdocuments/health-benefits/open-enrollment-2025/accessing-your-cova-healthaware-health-assessment-mobile-app-7125.pdf?sfvrsn=ae617aeb_2
https://www.dhrm.virginia.gov/docs/default-source/benefitsdocuments/health-benefits/open-enrollment-2025/accessing-your-cova-healthaware-health-assessment-7125.pdf?sfvrsn=9561def6_2
http://www.aetna.com/
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• Log in to the MyActiveHealth mobile app.
• First time logging in:

o Enter your information when prompted and accept the Terms and Conditions.
o You will be automatically prompted to begin your health assessment.  Click on Update

my Health Assessment to begin your assessment.
• After the first time logging in:

o Tap on the Profile tab.
o Tap on your MyHealth100 Score next to your profile picture.
o Scroll down and click on the Health Assessment button.

For COVA HealthAware members with literacy, language, or technological challenges, you may 
contact the Aetna Concierge team at 1-855-414-1901 for help. 

How long will it take for me to get my Premium Rewards incentive? 

Both requirements must be completed to receive the Premium Rewards.  The completion date of the 
Annual Preventive Visit is based on when the claim is received and paid by the health plan, not by the 
date of service of the exam.  Employees should allow reasonable time for the claim to be submitted and 
processed by the health plan.  The effective date of the Premium Rewards incentive is based on the 
last component (Health Assessment or Annual Preventive Visit) being fulfilled.  In such, please see 
the following chart for guidance on the effective date for Premium Rewards: 

Examples of Premium Rewards Incentive Effective Dates: 

1. Health Assessment completed May 15, 2026, and Annual Preventive Visit processed and paid
by the health plan on May 28, 2026; the incentive will be effective July 1, 2026.

Components Completion Date Effective Date 

Both Components 01/01/2025 through 05/31/2026 7/1/2026 
Both Components 6/1/2026 through 6/15/2026 8/1/2026 
Both Components 6/16/2026 through 7/15/2026 9/1/2026 
Both Components 7/16/2026 through 8/15/2026 10/1/2026 
Both Components 8/16/2026 through 9/15/2026 11/1/2026 
Both Components 9/16/2026 through 10/15/2026 12/1/2026 
Both Components 10/16/2026 through 11/15/2026 1/1/2027 
Both Components 11/16/2026 through 12/15/2026 2/1/2027 
Both Components 12/16/2026 through 1/15/2027 3/1/2027 
Both Components 1/16/2027 through 2/15/2027 4/1/2027 
Both Components 2/16/2027 through 3/15/2027 5/1/2027 
Both Components 3/16/2027 through 4/15/2027 6/1/2027 
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2. Annual Preventive Visit completed on June 6, 2026 and processed and paid by health plan
administrator on June 10, 2026, and Health Assessment completed on June 17, 2026; the incentive
will be effective September 1, 2026

Requesting assistance from your Benefits Administrator for a Missing Premium Reward 

Eligible participants should print off and retain a copy of the screenshot that confirms their Health 
Assessment completion and keep a copy of their Explanation of Benefits (EOB) for their Annual 
Preventive Visit.  Based on the chart above, if your incentive is not showing for the appropriate 
effective date, please reach out to your agency’s benefit administrator with the necessary 
documentation for assistance.  It’s the employee’s responsibility to watch for the Premium Reward 
incentive and report a problem within a reasonable time. 

Benefits Administrator:  If you have an employee/non-Medicare retiree or covered spouse who has 

completed the requirements but is not receiving the Premium Rewards incentive, you may submit a 
request for assistance on behalf of the employee/retiree/spouse to ohb@dhrm.virginia.gov or fax to 
804-371-0231.

Please note that the confirmation of completion of the Health Assessment and the EOB for the Annual 

Preventive Visit will be required as supporting documentation.  Prior to sending a request to OHB, 
please review Simple Benefits and Create Additional Pay in Cardinal to confirm that the Premium 
Rewards incentive has not been established.  

Retroactivity: In the event of OHB’s decision to honor a retroactive Premium Rewards request, 
incentives will be approved retroactive to the appropriate effective date or the first day of the 
current plan year, whichever comes later.   A retroactive premium reward should not cross into 
the previous plan year.  

Reminder: The requirements of both components and results of such are confidential and will not be 
shared with your employer.  An Annual Preventive visit, well-adult or well-woman exam is offered at no 
member cost and should always be obtained yearly.   

mailto:ohb@dhrm.virginia.gov


Does picking a health care
plan have you stumped?
Before you make your benefits selections this year, be sure 
to spend a few minutes with ALEX to make sure you’re
in a plan that’s right for you and your family. Getting into 
the right plan can save you hundreds of dollars per year.

Talk to ALEX at https://start.myalex.com/vcu/

https://start.myalex.com/vcu/
https://hr.vcu.edu/open-enrollment


Commonwealth of Virginia 
Department of Human Resource Management 

State Health Benefits Program 
Active Employee Eligibility and Enrollment Form 

Overview 
The following is a general description of the Commonwealth of Virginia’s State Health Benefits Program eligibility and 
enrollment information for employees. It is not intended to replace member handbooks and other plan documents. For 
more detailed information or clarification, visit the DHRM website at www.dhrm.virginia.gov or contact your Benefits 
Administrator. Participation in the State Health Benefits Program is subject to current program provisions, state and 
federal laws and regulations, and plan availability. The Commonwealth reserves the right to change your enrollment to 
ensure compliance. 

When Can I Request Enrollment or Election Changes? 

When Newly Eligible 
For health care coverage and flexible spending accounts, request enrollment within 30 calendar days of the date of hire 
or of becoming eligible. The countdown begins on the day of the event. Once you have submitted a valid election during 
this enrollment window and that election takes effect, it is binding and may not be changed. When adding dependents 
to coverage, supporting documentation is required that provides proof of eligibility. If you do not have the 
documentation, do not miss the enrollment deadline, you can still submit your election request. The supporting 
documentation can be submitted later, even if you obtain the documentation after 30 days. See your agency 
Benefits Administrator for assistance. Note: Health care coverage will not be effective until approved 
documentation is received. See your agency Benefits Administrator. 

During Open Enrollment 
The Open Enrollment period occurs each spring and is your annual opportunity to enroll or make election changes 
to health care coverage and to enroll in FSAs effective July 1. When adding dependents to coverage, supporting 
documentation is required that provides proof of eligibility. If you do not have the documentation, do not miss the 
enrollment deadline, you can still submit your election request. The supporting documentation can be submitted 
later, even if you obtain the documentation after 30 days. See your agency Benefits Administrator for assistance. 
Note: Health care coverage will not be effective until approved documentation is received. See your agency 
Benefits Administrator. 

Qualifying Mid-Year Events (Life Events) 
Certain qualifying mid-year events (life events) permit specific election changes outside the Open Enrollment period, 
including changes to your plan and membership. Examples of these events include changes in your employment, 
changes in your marital status, changes in the number of your eligible family members, and changes affecting the 
employment of a covered family member. Your change request must be received within 60 calendar days of the event 
and be on account of and consistent with the event. The countdown begins on the day of the event. Once you have 
submitted a valid election during this enrollment window and that election takes effect, it is binding and may 
not be changed. You will be asked to provide supporting documentation for the qualifying mid-year event (life event). 
A complete list of qualifying mid-year events (life events) may be found on the DHRM website and on the attached 
enrollment form. When adding dependents to coverage, supporting documentation is required that provides proof of 
eligibility. If you do not have the documentation, do not miss the enrollment deadline, you can still submit your 
election request. The supporting documentation can be submitted later, even if you obtain the documentation 
after 30 days. See your agency Benefits Administrator for assistance. Note: Health care coverage will not be 
effective until approved documentation is received. See your agency Benefits Administrator. 
If you are declining enrollment for yourself or your dependents (including your spouse) because of other health insurance 
or group health plan coverage, under a HIPAA Special Enrollment you may be able to enroll yourself and your dependents 
in this plan if you or your dependents lose eligibility for that other coverage (or if the employer stops contributing towards 
your or your dependents’ other coverage). However, you must request enrollment within 60 days of the day you or your 
dependents’ other coverage ends (or after the employer stops contributing toward the other coverage). In addition, if you 
have a new dependent as a result of marriage, birth, adoption, or placement for adoption, you may be able to enroll 
yourself and your dependents. However, you must request enrollment within 60 days of the marriage, birth, adoption or 
placement for adoption. 
The Children’s Health Insurance Program Reauthorization Act of 2009 (CHIPRA) created two new Special Enrollment 
rights for certain eligible employees and dependents who lose coverage or become eligible for premium assistance 
under a Medicaid or state children’s health insurance program. Employees must request coverage changes within 60 
days of the eligibility determination. 
To request a HIPAA Special Enrollment or obtain more information, contact your agency’s Benefits Administrator. 
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What Election Choices are Available? 
Health Care Coverage in most cases includes medical, dental, pharmacy, and behavioral health services. Certain family 
members who meet eligibility and rules requirements may also be covered. Supporting documentation must be provided 
before family members can be added. 

Employees who enroll or fail to remove a family member who is not eligible for coverage may face disciplinary action
and removal from the State Health Benefits Program for up to three years. 
Continued coverage is available for you and covered family members who lose eligibility under the State Health
Benefits Program unless you enroll in the TRICARE supplement. More information about Extended Coverage 
(COBRA) is available on the DHRM website or from your Benefits Administrator. Portability information for the 
TRICARE supplement is available from the plan administrator. 
Health Care Premiums are subject to change every July 1.
Payroll-deducted premiums are withheld on a pre-tax basis.
Employees are obligated to pay for any month of health care coverage already begun.
Failure to pay the premium owed results in cancellation of coverage and forfeiture of any partial payment.
No person can be enrolled in more than one state health benefits plan under any circumstances. If it is determined
that a person is covered in error, the plan has the right to take corrective action. 

Flexible Spending Accounts allow you to set aside part of your salary each year before taxes for eligible medical or 
dependent care expenses. There is a monthly pre-tax administrative fee for one or both accounts. For more information, 
visit the DHRM website or contact your agency Benefits Administrator. 

A flexible spending account must only be used to pay for IRS-qualified expenses and only for IRS-eligible dependents.
Enrollees must exhaust all other sources of reimbursement (including those provided under an employer’s plans)
before seeking reimbursement from a flexible spending account. They may not seek reimbursement through any 
other source. 
Enrollees must collect and maintain sufficient documentation to validate reimbursement from a flexible spending account.

Eligibility Definitions and Required Documentation 

Dependents Eligibility Definition Documentation Required

Legal Spouse The marriage must be recognized as legal in the  
Commonwealth of Virginia. 

Note: Ex-spouses will not be eligible, even with a 
court order. 

• Photocopy of certified or registered marriage certificate,
and

• Photocopy of the top portion of the first page of the em-
ployee’s most recent Federal Tax Return that shows the
dependent listed as “Spouse.”NOTE: All financial
information and Social Security Numbers can be redacted.

Natural or  A son or daughter may be covered to the end of the year in • Photocopy of birth certificate  or legal adoptive agree-

Adopted Son/ which he or she turns age 26. ment showing employee’s name. (Note: If this is a legal

Daughter pre-adoptive  agreement, it must be reviewed and
approved by the Office of Health Benefits.)

Stepson or A stepson or stepdaughter may be covered to the end of the • Photocopy of birth certificate (or adoption agreement)

Stepdaughter year in which he or she turns age 26. 

Note: Stepchildren are only eligible, while their natural 
parent remains eligible. 

showing the name of the employee’s spouse; and
• Photocopy of marriage certificate showing the employee

and dependent parent’s name and
• Photocopy of the most recent Federal Tax Return that

shows the dependent’s parent listed as “Spouse.”
NOTE: All financial information and Social Security Numbers 
can be redacted.

Other Female or  An unmarried child in which a court has ordered the  • Photocopy of the Final Court Order granting permanent

Male Child employee (and/or the employee’s legal spouse) to assume 
sole permanent custody may be covered until the end of  
the year in which he or she turns age 26 if:  

• the principal place of residence is with the employee;
• they are a member of the employee’s household;
• they receive over one-half of their support from the

employee and
• the custody was awarded prior to the child’s 18th birthday.

custody with presiding judge’s signature.
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State Health Benefits Program Enrollment Form For Employees 
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Section 1: Personal Information 

Name ______________________________________________________________________ Identification Number ________________________________________ 
Last Name First Name M.I.  Employee ID or Social Security Number 

Date of Birth _________________________________________________________________ Gender: Male Female 
Month  Day Year 

Important! Be sure to verify the correct format of your address at http://zip4.usps.com/zip4/welcome.jsp.

Street Address _______________________________________________________________________ P.O. Box ________________________________ 

City _____________________________________________________________ State _____________ Zip + 4 _________________________________ 

State E-mail: ____________________________________________________________ Personal E-mail: ______________________________________________________ 

State Phone: ( _________ ) __________________ Personal Phone: ( _________ ) __________________ Mobile 

Section 2: Reason For This Enrollment or Election Change Request 
Check the box that applies. 

Open Enrollment 
Initial Enrollment for Newly Eligible Employee: ____________________________ 

M O N T H  /  D A Y  /  Y E A R  

Qualifying Mid-Year Event (Life Event)/Documentation to Support the Event 
Check the type of event below, and attach the appropriate supporting documentation as indicated. Date of Event: ____________________________ 

M O N T H  /  D A Y  /  Y E A R  

Events consistent with adding family members to coverage: Other events: 

Marriage (certified marriage certificate) Employment Change: Full-time to Part-time 

Birth or Adoption (birth certificate/hospital announcement or adoption agreement) Part-time to Full-time 

Judgment, Decree, or Order to Add Child (court order) Unpaid Leave Began 

Lost eligibility Under Governmental Plan (government documentation) Unpaid Leave Ended 

Lost eligibility Under Medicare or Medicaid (government documentation) Dependent Care Cost or Coverage Change (documentation from 

Spouse or Child Lost Eligibility Under Their Employers Plan (employer documentation) dependent care provider) 

HIPAA Special Enrollment Due to Loss of Other Coverage (HIPAA 
Events consistent with removing family members from coverage: certificate) 

Move Affecting Eligibility for Health Care Plan (agency validatesDivorce (divorce decree) 
move)Death of Spouse (documentation validating death) 
Other Employers Open Enrollment or Plan Change (employerDeath of Child (documentation validating death) 
documentation)Child Covered Under Plan Lost Eligibility (documentation to support) 
Enrollment in a Marketplace Exchange Health Plan (Documentation Judgment, Decree or Order to Remove Child (court order) 
of the Marketplace coverage enrollment and the effective dateGained Eligibility Under Medicare or Medicaid (government documentation) 
of coverage)Spouse or Child Gained Eligibility Under Their Employers Plan (employer documentation) 

Add to existing Family Membership (documentation to support eligibility) 

Section 3: Flexible Spending Accounts Election – You Must Enroll Every Plan Year 
To enroll in or change an FSA, enter the annual amount you wish deducted. For assistance in determining your annual election amount, 

complete the FSA worksheet available on the DHRM website at www.dhrm.virginia.gov or from your Benefits Administrator. 

I do not wish to participate in an FSA. 

HEALTH FLEXIBLE SPENDING ACCOUNT DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT 

For eligible medical expenses incurred by you, your spouse and eligible dependents. For eligible dependent care expenses incurred by you, your spouse and eligible 

(Maximum allowable contribution is up to $3,400.) dependents. (Maximum allowable contribution is up to $7,500 depending on 

your tax filing status.) 

Annual amount = ___________________
Annual amount = ____________________
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Section 4: Health Care Coverage Election 
 I do not wish to participate in health care coverage 

No change to my current health plan selection and family members/membership level 

(If you check either box above proceed to Section 5.) 

A. Health Plan Selection – Check the box that applies

No change to my current health care plan 

STATEWIDE HEALTH PLANS 
Administered by Anthem Blue Cross Blue Shield* Administered by Aetna* 

COVA Care (with preventive dental) (ACCO) COVA HealthAware (with preventive dental) (CHA) 

COVA Care + Out of Network (ACC1) COVA HealthAware + Expanded Dental (CHA2) 

COVA Care + Expanded Dental (ACC2) COVA HealthAware + Expanded Dental & Vision (CHA1) 

COVA Care + Out of Network and Expanded Dental (ACC3) 

COVA Care + Expanded Dental + Vision & Hearing (ACC4) Administered by Selman & Company 

COVA Care + Out of Network + Expanded Dental + Vision & Hearing (ACC5) TRICARE Supplement (TRC) 

COVA HDHP- High Deductible Plan (with preventive dental) (CHD)

COVA HDHP- High Deductible Plan + Expanded Dental (CHD1) 

*Anthem Pharmacy delivered by CarelonRx administers pharmacy benefits. Delta Dental administers dental benefits.

REGIONAL HEALTH PLANS 
Administered by Kaiser Permanente of the Mid-Atlantic States, Inc. 

Kaiser Permanente HMO- available in Northern Virginia, Central Virginia and Northern Neck designated zip codes (KP) 

Administered by Sentara Health Plans 

Sentara Health Plans HMO – available primarily in Hampton Roads zip codes (OH) 

B. Family Members – Check the box that applies

 No change to my existing covered family members 

 I do not wish to cover any family members 

I wish to cover the eligible family members listed below. (Note: you will be required to submit documentation when adding 
family members to your coverage.) 

RELATIONSHIP 
CODE** LAST NAME FIRST NAME MIDDLE INITIAL 

DATE OF BIRTH 
MM/DD/YYYY 

SOCIAL SECURITY 
NUMBER 

Spouse 

Children 

**Relationship Codes: SM=spouse male SF=spouse female S=son D=daughter SS=stepson SD=stepdaughter OF=other female child  OM=other male child 

Section 5: Employee Certification and Authorization 
I certify that I have reviewed and understand the State Health Benefits Program eligibility and enrollment information and I agree to abide by all 
participation requirements. I certify that all dependents listed meet the eligibility requirements of the program and that the information I have provided 
on this form is complete and accurate to the best of my knowledge. I understand that intentionally giving incorrect information is considered perjury 
and punishable to the fullest extent of the law. I understand that the health plan and its business associates have the right to use protected health 
information in connection with the treatment, payment and health plan operations allowed for by HIPAA. I understand that participating in a Flexible 
Spending Account (FSA) is completely voluntary, and that payments from my FSA are independently reviewed for compliance with IRS regulations. I 
further understand that the IRS requires me to reimburse the Plan for any improper, erroneous or excess reimbursement amount that I do not resolve 
within the timeframe provided by the Plan. In accordance with §40.1-29(C) of the Code of Virginia, by enrolling in an FSA I specifically authorize the 
Commonwealth of Virginia to withhold from my paycheck on a post-tax basis such amounts as are necessary to replenish my FSA for any improper, 
erroneous or excess reimbursement. 

Print Your Name ____________________________________________________________________ 

Sign Here__________________________________________________________________________ Date __________________________________________________ 

Section 6: Agency Verification and Approval It is your responsibility to review and confirm this document to ensure that changes made are accurate. 

Date Received _________________________________ Date Keyed ___________________________ Effective Date _______________________________ 
Month/Day/Year Month/Day/Year Month/Day/Year

Print Contact Name ____________________________________________ Phone ____________________ Agency/Group Number __________/__________ 

Employee ID or Social Security Number __________________________________________ 

04/2026 Eligibility and Enrollment Information For Employees Page 2 

T
E

A
R

 O
FF

 A
T 

P
E

R
FO

R
A

T
IO

N
 

         DEERS # ___________________________ (required)
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The Commonwealth of Virginia’s State and Local Health Benefits Programs (the "Health Plan") 
complies with applicable Federal civil rights laws and does not discriminate on the basis of race, 
color, national origin, age, disability, or sex.  Our Nondiscrimination Notice lists the services 
available and how to file a complaint if you feel that the Health Plan has failed to provide these 
services or discriminated in another way. 

ATTENTION: If you need help in the language you speak, language assistance services are available 
to you free of charge. Send your request for language assistance to appeals@dhrm.virginia.gov or 
fax to 804-786-0356. 

Spanish:
ATENCIÓN: Si necesita ayuda en el idioma que habla, servicios de asistencia lingüística están a su 
disposición de forma gratuita. Envíe su solicitud de asistencia lenguaje para 
appeals@dhrm.virginia.gov~~V o por fax al 804-786-0356. 

Korean: 
: , 

. 804-786-0356  appeals@dhrm.virginia.gov~~V 
. 

Vietnamese: 
Chú ý: N u b n c n gi  trong ngôn ng b n nói, các d ch v h tr  ngôn ng có s n cho b n mi n 
phí. G i yêu c  c h tr ngôn ng appeals@dhrm.virginia.gov~~V ho c fax 804-786-0356. 

Chinese:

appeals@dhrm.virginia.gov~~V 804-786-0356

Arabic: 

Persian: 

Amharic: 
: , 

. 804-786-0356  appeals@dhrm.virginia.gov~~V 
.
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Urdu: 

French: 
ATTENTION: Si vous avez besoin d'aide dans la langue que vous parlez, les services d'assistance 
linguistique sont à votre disposition gratuitement. Envoyez votre demande d'assistance linguistique 
pour appeals@dhrm.virginia.gov~~V ou par télécopieur au 804-786-0356. 

Russian: 
           

        a eals dhrm irginia go V  
  -786-0356. 

Hindi: 

ACHTUNG: Wenn Sie in der Sprache sprechen Sie Hilfe benötigen, die Sprache Hilfeleistungen zur 
Verfügung stehen Ihnen kostenlos zur Verfügung. Senden Sie Ihre Anfrage für sprachliche 
Unterstützung zu appeals@dhrm.virginia.gov~~V oder Fax an 804-786-0356. 

Bengali: 
, 

appeals@dhrm.virginia.gov~~V - -

Bassa: 
Dè  nìà k dyé  g o    m s -wù ù-po-ny   n  n   w u kà kò ò po-po n m
g o a   -786-0353. 

Nt : b r  na ch r  enyemaka na as s na-as , as s aka r  d ka n'efu. Send g ar r maka 
as s  aka appeals@dhrm.virginia.gov~~V ma  b  faks  ka 804-786-0356. 

Akiyesi: Ti o ba nilo iranl w  ninu ede ti o s r , ede iranlowo i ni o wa wa si o free ti idiyele. Fi 
ìbéèrè r fun ede iranlowo to appeals@dhrm.virginia.gov tabi Faksi to 804-786-0356. 

Filipino(Tagalog): 
Pansin: Kung kailangan mo ng tulong sa wikang nagsasalita ka, serbisyo ng tulong sa wika ay 
magagamit sa iyo nang walang bayad. Ipadala ang iyong kahilingan para sa tulong sa wika upang 
appeals@dhrm.virginia.gov~~V o fax sa 804-786-0356. 
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Eligibility for Coverage 

Who is eligible 

You are eligible for coverage if you are a part-or full-time, salaried, classified employee; or a regular, full-

time or part-time salaried faculty. Your eligible dependents also may be covered. Retirees, long-term 

disability participants and survivors may also be eligible for coverage. Contact your agency’s Benefits 

Administrator for assistance. 

You may choose your type of membership as follows: 

• Employee/retiree single – to cover yourself only

• Employee/retiree plus one – to cover yourself and one eligible dependent

• Family – to cover yourself and two or more eligible dependents

Members who cover ineligible persons may be removed from the program for a period of up to three 

years. In addition, the member will be responsible for claims paid in error and will be unable to reduce health 

benefits membership except within 60 days of the dependent’s loss of eligibility or during Open Enrollment. 

Note: No person can be enrolled in more than one state health benefits plan under any circumstances. If it is 

determined that a person is covered in error, the plan has the right to take corrective action. 

Dependent Eligibility Definitions and Required Documentation 

Effective July 1, 2023 

Dependent: Spouse 

Eligibility Definition: 

The marriage must be recognized as legal in the Commonwealth of Virginia. 

Note: Ex-spouses will not be eligible, even with a court order. 

Documentation Required 

• Photocopy of certified or registered marriage certificate, and

• Photocopy of the top portion of the first page of the employee’s most recent Federal Tax Return that

shows the dependent listed as “Spouse”. NOTE: All financial information and Social Security Numbers

can be redacted.

Dependent: Natural or Adopted Son/Daughter 

Eligibility Definition: 

A son or daughter may be covered to the end of the year in which he or she turns age 26. 

Documentation Required 

• Photocopy of birth certificate or legal adoptive agreement showing employee’s name (Note: If this is a

legal pre-adoptive agreement, it must be reviewed and approved by the Office of Health Benefits.)

Dependent: Stepson or Stepdaughter 

Eligibility Definition: 

A stepson or stepdaughter may be covered to the end of the year in which he or she turns age 26. 

Documentation Required 

• Photocopy of birth certificate (or adoption agreement) showing the name of the employee’s

spouse; and

• Photocopy of marriage certificate showing the employee and dependent parent’s name and

• Photocopy of the most recent Federal Tax Return that shows the dependent’s parent listed as “Spouse”.
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Dependent: Other Female or Male Child 

Eligibility Definition 

An unmarried child in which a court has ordered the employee (and/or the employee’s legal spouse) to assume 

sole permanent custody may be covered until the end of the year in which he or she turns age 26 if: 

• The principal place of residence is with the employee;

• They are a member of the employee’s household;

• They receive over one-half of their support from the employee, and

• The custody was awarded prior to the child’s 18th birthday.

Documentation Required 

• Photocopy of the Final Court Order granting permanent custody with presiding judge’s signature.

Dependent: Other Female or Male Child -Exception 

Eligibility Definition 

If the employee (or employee’s spouse) shares custody with their minor child who is the parent of an “other 

female or male child”, then that “other child” may also be covered if the other child, the minor child (who is the 

parent), and the employee’s spouse (if applicable) 

• All live in the same household as the employee

• Both children are unmarried

• Both children received over one-half of their support from the employee.

Documentation Required 

• Photocopy of the other child’s birth certificate showing the name of the minor child as the parent of the

other child

• Photocopy of the birth certificate (or adoptive agreement) for the minor child showing the name of the

employee, and

• Photocopy of the Final Court Order with presiding judge’s signature.

Dependent: Incapacitated Adult Dependents 

Eligibility Definition 

The employee’s adult children who are incapacitated due to a physical or mental health condition may be 

covered beyond the end of the year in which they turn age 26 if: 

• They are unmarried,

• Reside full-time with the employee, the other natural/adoptive parent or in a facility receiving

residential support services,

• The employee provides more than half of the dependent’s support,

• They are deemed incapacitated prior to the end of the year in which they reach age 26, and

• They have maintained continuous coverage under an employer-sponsored plan of the employee (or the

other natural/adoptive parent).

Documentation Required 

• Photocopy of birth certificate or legal adoptive agreement showing employee’s name.

• In the case of a new employee, copy of the HIPAA Certificate showing prior employer-sponsored

coverage.

• Other medical certification and eligibility documentation as needed.



Flexible Spending  
Salaried state employees are eligible to participate in Flexible Spending Accounts (FSAs) 
through the State Health Benefits Program.  Health FSAs are available to save for 
eligible expenses incurred by you and your qualifying relatives that are not reimbursed 
by a health plan.  Dependent Care FSAs are available to save for eligible day care and/or 
adult care expenses incurred while you are working.  You do not need to participate in 
health coverage in order to enroll in the FSA program. 

• If you are newly eligible for state employee health coverage, your initial FSA
enrollment opportunity is from your first to your 30th calendar day of
employment, inclusive.  After your 30th calendar day of employment, you are
considered to have waived FSA participation and enrollment is not available until
the next annual open enrollment period (generally in May of each year) or within
60 days of experiencing a qualifying mid‐year event that permits changes outside
of open enrollment.

• If you are transferring to VCU from another Commonwealth of Virginia employer
that participates in the State Health Benefits Program, without a break in state
service, your existing FSA election must be re‐elected at VCU and cannot be
changed. Provide VCU Human Resources with verification of your FSA election in
force at your previous state agency.

• If you are returning to state service after a break in state employee health
coverage eligibility of less than 30 days, your previous FSA election must be re‐
elected at VCU and cannot be changed. Provide VCU Human Resources with
verification of your FSA election in force at your previous state agency.

Last Updated: 06/17/2026
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HEALTH CARE FSA DEPENDENT CARE FSA 

Maximum amount you can put  $3,400 $7,500 
into the account each plan year 

Eligible expenses  • Prescriptions • Before and after-school care 
(see detailed list on page 8 for Health Care 
and page 16 for Dependent Care) 

• Deductibles, coinsurance and copays 

• Dental care 

• Child day care, adult care or elder care 

• Summer day camp 

• Vision care 

4 



FSA Eligibility 
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*For details and a complete list of eligible expenses, visit: or by calling 1-855-516-8595. 
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Expenses submitted for reimbursement through your Dependent 
Care FSA must be incurred during your coverage period. Your 
Dependent Care FSA also includes a run-out period. The run-
out period is a three-month predetermined period following 
the end of the plan year or the end of your coverage period. 
During this time, you may file claims for expenses incurred 
during your coverage period. Claims must be received before the 
reimbursement deadline. After the runout period ends, you will 
lose any unused dollars left in your Dependent Care FSA. 
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CHILD CARE EXPENSES 

UNINSURED MEDICAL EXPENSES 
Day care services $ _________________ 

Health insurance deductibles $ _________________ 
In-home care/au pair services $ _________________ 

Coinsurance or co-payments $ _________________ 
Nursery and preschool $ _________________ 

Vision care $ _________________ 
After-school care $ _________________ 

Dental care $ _________________ 
Summer day camps $ _________________ 

Prescription drugs $ _________________ 
ELDER CARE SERVICES 

Travel costs for medical care $ _________________ 
Day care center $ _________________ 

Other eligible expenses $ _________________ 
In-home care $ _________________ 

Total 
(IRS contribution limit: Up to $3,400) $ _________________ Total 

(IRS contribution limit: Up to $7,500, 

Divide 
$ _________________ 

(by the number of paychecks you will 
receive during your coverage period) ÷_________________ Divide 

(by the number of paychecks you will 
receive during your coverage period) ÷_________________ 

This is your pay period contribution $ _________________ 

This is your pay period contribution $ _________________ 
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Life Insurance 
Salaried state employees are automatically covered by Basic Group Life Insurance, and 

may purchase additional coverage under the Optional Group Life Insurance program. 

• Basic Group Life Insurance begins on the first day of employment, and the

premium is paid by VCU.  The natural death benefit is twice your annual base

salary.  The coverage also includes Accidental Death & Dismemberment benefits,

and an Accelerated Benefit for terminal diagnoses.  The accidental death benefit

is double the natural death benefit.  Basic Group Life Insurance covers the

employee only.

• Optional Group Life Insurance is available for purchase via payroll deduction.

Employees who purchase optional coverage for themselves can also purchase

optional coverage for a spouse and/or eligible children.  During the first 45 days
of eligible employment, guaranteed issue optional coverage is available

regardless of health.  After 45 days, evidence of insurability is required.

• The policyholder for Basic Group Life Insurance coverage and Optional Group Life

Insurance coverage is the Virginia Retirement System (VRS), and the insurer is

Securian/Minnesota Life.

• If you are transferring to VCU from another Commonwealth of Virginia employer,

Optional Life Insurance coverage elected at your previous employer does not

automatically continue at VCU.  Re‐enrollment is required to continue optional

coverage.

Last Updated: 06/17/2026
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Group Life Insurance 

The Virginia Retirement System (VRS) administers the Group Life Insurance Plan. 

Minnesota Life provides the coverage. If you have questions about your life 
insurance coverage, contact Securian’s Richmond Office at: 
P.O. Box 1193, Richmond, VA, 23218-1193, or call 1-800-441-2258. 

Eligibility 
You are eligible to be covered by group life insurance if you are a permanent, salaried: 

• State employee.

• Public school teacher, administrator, or clerical employee of a school division.

• An employee of a participating political subdivision, or a member of the support
staff of a school board.

Employees who work on a temporary or wage basis are not eligible. 

Amount of Coverage 

The amount of your life insurance coverage is equal to your annual salary rounded to the next  
highest thousand, then doubled. This is the amount of the benefit payable upon natural death.  

Salary Rounded Salary Insurance Amount 

$9,100 $10,000 $20,000 

$25,300 $26,000 $52,000 

$24,000 $24,000 $48,000 

In addition to the amount that is payable upon a natural death, your life insurance also 
includes a number of accidental death benefits, as well as a dismemberment benefit and an 
accelerated benefit. 

The following Accidental Death benefits are available: 

1. If death is due to a covered accident, an additional benefit equal to the amount of
the life insurance benefit is paid. This accidental benefit is paid in addition to the
benefit that is paid for natural death.
2. If, as the result of a covered accident, an insured employee dies at least 75 miles from his
or her principal place of residence, there will be an additional accidental death



benefit paid for the preparation and transportation of the insured’s body to a mortuary. 
The benefit will be the lesser of: 

o the actual cost for such preparation and transportation; or
o $5,000.

3. If an insured employee dies or suffers a covered dismemberment as a result of a
covered accident, which occurs while driving or riding in a private passenger car, an
additional benefit equal to 10 percent of the amount payable due to the death or
dismemberment will be paid, provided:

o the private passenger vehicle is equipped with seatbelts*; and

o a seatbelt was in proper use by the insured at the time of the accident as certified
in the official accident report or by the investigating officer; and
o at the time of the accident, the driver of the private passenger car was a licensed

driver and was not intoxicated, impaired or under the influence of alcohol or drugs.

The maximum benefit payable under this seatbelt benefit is $50,000. 

*Seatbelt means a properly installed seatbelt, lap and shoulder restraint, or other restraint
approved by the National Highway Traffic Safety Administration or any successor governmental
agency.

4. If an insured employee dies or suffers a dismemberment as a result of an accident
caused by a felonious assault committed by other than an immediate family member,
an additional accidental death or dismemberment benefit equal to the lesser of 25
percent of the amount otherwise payable due to such accidental death or
dismemberment, or $50,000, shall be paid.

In addition, if (i) an insured employee dies as a result of an accident caused by a felonious 
assault committed by other than an immediate family member, and (ii) such insured employee 
has a qualifying child at the time of such accident, a savings trust account shall be opened for  
each qualifying child pursuant to the Virginia College Savings Plan (§ 23-38.75 et seq.). The 
Virginia Retirement System shall contribute into the account of each such qualifying child an 
amount approximately equal to the current cost of purchasing in full a prepaid tuition contract 
for tuition and mandatory fees at a four-year public institution of higher education in the 
Commonwealth, as determined under § 23-38.75 et seq. The Virginia Retirement System shall 
be the contributor for each savings trust account, and the qualified beneficiary, as defined in § 
23-38.75, shall be the qualifying child on whose behalf such account was opened. Specific
benefits of the savings trust account shall be as defined by the Virginia College Savings Plan.
The plan also includes a dismemberment benefit. This benefit pays an amount equivalent to either
one-half or the entire amount of optional life insurance should an insured lose sight or suffer a severed
limb or a combination of both, as a result of an accident.

The plan also allows an insured member to use his or her insurance while living. 

Under the accelerated benefit provision, an insured may receive all or a portion of his or her  
insurance if diagnosed with a terminal illness with a life expectancy of 12 months or less. 

The insured may apply to accelerate his or her benefit and receive payment while living.  



Cost of Coverage 

In many cases, the employer pays the premium for members. Otherwise, the premium may be 
automatically deducted from your salary. Your employer can advise you of the current 
premium. 

When You Retire 

After you retire, your life insurance continues at no cost to you provided you are at least age 55  
with at least five years of service as an employee; or are age 50 with 10 years of service under 
Plan 1. Under Plan 2 or the Hybrid Retirement Plan you must be at least age 60 with five years 
of service or the combination of your age and service equals 90. Your life insurance also 
continues if you retire because of disability. 

The amount of your life insurance reduces after retirement at a rate equal to 25 percent on 
January 1 of the first full year following the date you separated from service and each year 
thereafter, until it reaches 25 percent of its original value. 

If you retire because of disability, your life insurance does not begin to reduce until you reach 
normal retirement age. Normal retirement age is age 65 for Plan 1 members: for Plan 2 and 
hybrid plan members, normal retirement age is your Social Security retirement age. Your 
insurance begins to reduce at a rate equal to 25 percent on January 1 of the first full year 
following the date, you reach your normal retirement date and each year thereafter, until it 
reaches 25 percent of its original value. 

Life insurance for retirees with 30 years of creditable service cannot be reduced to less 
than $8,000, and will be increased annually using the cost-of-living adjustment calculation 
for Plan 2 employees. 

Accidental death and dismemberment coverage ceases when you retire. 

Coverage While on Leave Without Pay 

You can continue your life insurance coverage while you are on leave, including military leave,  
up to a total of 24 months if your premiums are submitted monthly through your employer.  

If You Terminate Employment 

If you terminate your employment, and have not become eligible to retire, your group life 
insurance coverage ends. However, you may convert to an individual whole-life policy at nongroup 
rates, by completing a Conversion to Classic Life enrollment form. This form is available 
from your employer or from Minnesota Life. The conversion must take place within 31 days of  
the last day of the month in which you terminate employment. Members who are eligible to 
receive a retirement benefit upon termination may not convert to an individual policy. 
Information on premiums and coverage for conversions can be obtained from the program's  
life insurance carrier, Minnesota Life. 



 

 

 

 

If you meet age and service requirements to retire at the time you terminate employment, but 
delay your retirement, your life insurance remains in effect at no cost. The annual 25 percent  
reduction in the amount of your coverage begins January 1 of the first full year following the 
date you are separated from service and each year thereafter until it reaches 25 percent of its 
original value. 
 
 

Beneficiaries 
 
Keeping your beneficiary information up to date will ensure that benefits are paid promptly and 
according to your wishes. Any time you have a change of family status such as a birth or death, 
a change in marital status or other event, complete a new designation. You may change your  
beneficiary at any time by requesting a Beneficiary Designation Form (VRS -2) from your 
employer or from Securian’s Richmond Branch Office. 
 
Be sure that your beneficiary understands the benefits under the group life insurance plan. 



Virginia Retirement System
Optional group term life and accidental 
death and dismemberment (AD&D) insurance 

Insurance products issued by: 
Minnesota Life Insurance Company

Summary of life insurance 
coverage options and cost
Life insurance benefits through your employer can help your 
family navigate the financial challenges that may arise from 
the loss of a loved one. 

Term life insurance provides a budget-friendly way to help protect your family’s 
financial future. 

• Income replacement: Can help your family maintain their lifestyle by 
covering essential daily living expenses like mortgage/rent payments, 
child care, groceries and more

• Final expenses: May ease the burden of funeral costs, medical bills and other 
end-of-life expenses

• Cost-effective: Employer-based life insurance is generally less expensive than 
other life insurance solutions. It can allow you to temporarily supplement your 
outside coverage, to increase your total protection during your working years 
when your family depends on your income

Accidental death and dismemberment (AD&D) insurance provides additional 
financial protection for a loss resulting from a covered accident — whether the 
accident occurs at work or elsewhere. 

• Accidental death: Pays both life insurance and AD&D benefits to 
your beneficiary

• Dismemberment: Provides direct payments to you, based on the severity 
of the injury

Act now to protect your family through the unexpected.

page 1 of 4

Learn more 
Visit Securian’s 
educational microsite 
to learn about your 
insurance program, 
naming beneficiaries, 
applying for coverage that 
requires health questions 
and much more.

From the site, you can also 
access our Benefit Scout® 
tool, to help you evaluate 
how much life insurance 
you need. 

Visit securian.com/VRS-
insurance

securian.com/VRS-insurance


Your basic and optional coverages

Basic life and AD&D insurance coverages (automatically enrolled)

Basic term life and AD&D 2x your creditable compensation • Includes matching AD&D benefit

Optional life and AD&D insurance coverages 
Note: Coverage amounts you elect for yourself, your spouse and your children must all be from the same row

Option Employee Spouse Children

1 1x creditable compensation 0.5x your creditable compensation $10,000

2 2x 1x $10,000

3 3x 1.5x $20,000

4 4x 2x $30,000

5 5x 2x $30,000

6 6x 2x $30,000

7 7x 2x $30,000

8 8x 2x $30,000

• Maximum: $975,000
• Includes matching AD&D 

benefit

• Maximum: $487,500
• Includes matching AD&D 
benefit

• Maximum: $30,000
• Includes matching AD&D benefit
• Covers each eligible child
• Children are eligible from live birth 

to 21 years. If a child is a full-time 
student, they are eligible to 25 years.

If both you and your spouse are eligible for optional life as employees, you may not elect spouse coverage.  
Likewise, either you or your spouse, not both, may elect coverage for your children.

Beneficiary

Your beneficiary(ies) will receive insurance proceeds in the event of your death. Keep this designation up to 
date as life progresses, to help ensure any payment would be made according to your wishes and without 
delay. You are the beneficiary of insurance on your dependents.

Beyond active employment

You can choose to continue to be insured with Securian Financial beyond active employment. Premiums are 
generally higher than those paid by active employees.

page 2 of 4



Coverage available without health questions 
There are certain times in which you can enroll for coverage without answering 
health questions: Below is a summary of those options.

Within 45 days from the start date of your employment

• Employee optional life: Choose up to option 4; not to exceed $400,000

• Spouse life: If you enroll in option 1, your spouse will be eligible to receive up 
to one-half your creditable compensation, not to exceed $200,000 (all other 
options will 
require health questions)

To apply for coverage other than what’s outlined here, you’ll be asked to 
satisfy an evidence of insurability application that generally consists of just a 
few health questions.

Once your coverage is effective, you never have to re-enroll to continue 
your coverage.

Enroll/update 
coverage
To enroll in optional life 
insurance go to  
myvrs.varetire.org/login/

Name/update 
beneficiary
VRS members and retirees 
can update beneficiaries 
online at  
myvrs.varetire.org/login/

Questions?
Contact Securian’s 
Richmond branch office at 
1-800-441-2258 or send 
an email to  
RBO@securian.com

page 3 of 4
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Benefit Scout is an educational tool designed to help you understand and make decisions about your employee benefits.
This is a summary of plan provisions related to the insurance policy issued by Minnesota Life Insurance Company to The Board of 
Trustees of the Virginia Retirement System. In the event of a conflict between this summary and the policy and/or certificate, the policy 
and/or certificate shall dictate the insurance provisions, exclusions, all limitations and terms of coverage. All elections or increases are 
subject to the actively-at-work requirement of the policy.
In certain circumstances the coverage you elect may require us to approve Evidence of Insurability (EOI) before coverage takes effect. 
If EOI is required, you should receive correspondence from us indicating we have approved your EOI before your employer deducts or 
submits premiums for the portion of coverage requiring EOI. If you have questions about whether EOI is required for coverage or has 
been approved, contact us at 866-889-6221. 
Insurance products are issued by Minnesota Life Insurance Company. Minnesota Life Insurance Company is not an authorized New 
York insurer and does not do insurance business in New York. The company is headquartered in St. Paul, MN. Minnesota Life Insurance 
Company is solely responsible for the financial obligations under the policies or contracts it issues.
Products are offered under policy form series 98-30001 and 98-30002.
Securian Financial is the marketing name for Securian Financial Group, Inc., and its subsidiaries. Minnesota Life Insurance Company is a 
subsidiary of Securian Financial Group, Inc.

Calculate premium:

Coverage amount $

divided by 1,000 $

times rate based on age $

Monthly premium $

Monthly cost of coverage
Employee/retiree/spouse optional life and AD&D insurance 
(rates/$1,000/month)

Age Rate

34 and under $0.05

35-39 0.06

40-44 0.08

45-49 0.12

50-54 0.19

55-59 0.30

60-64 0.52

65-69 0.99

70 and over 2.00

Optional child life and AD&D insurance (rate/unit/month)
One premium provides coverage for all eligible children

Option Coverage amount Rate

1 and 2 $10,000 $0.80

3 $20,000 $1.60

4-8 $30,000 $2.40

Please note, employee and spouse rates increase with age and are subject to change.
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3 - DEPENDENT INFORMATION

2 - ELECTION OF INSURANCE AMOUNTS

1 - EMPLOYEE INFORMATION

Enrollment Application for Virginia Retirement System 
Optional Group Life Insurance - Virginia Retirement System-39

Mail documents to: Richmond Branch Office
1051 E Cary Street, Suite 702, Richmond, VA  23219-1193
1-800-441-2258  •  Fax 804-644-2460

I wish to insure myself   and   my spouse and   my child(ren).
Sign and date section 4, Payroll Deduction Authorization.

OPTIONAL INSURANCE AMOUNTS

Payroll 
frequency

Employment date 
(mo/day/yr)

Date of birth 
(mo/day/yr) Male

 Female

Employee optional life elections made within 45 days of your start date of employment do not require 
evidence of insurability (EOI) unless the amount of insurance exceeds (a) employee optional insurance 
of 4x creditable compensation or $400,000, whichever is less; (b) Spouse insurance of one-half times 
employee’s creditable compensation or $200,000, whichever is less. All elections above these amounts, 
and any election for employee, spouse or dependent child insurance made outside of 45 days of your 
employment start date require EOI. The maximum amount of employee optional insurance is $975,000. 
The maximum amount of spouse insurance is $487,500. A person who is eligible as an employee under 
the Virginia Retirement System plan is not eligible to be insured as spouse. If you and your spouse are 
both insured as employees under the Virginia Retirement System plan, either you or your spouse (but 
not both) can insure eligible dependent child(ren).

Social Security 
number

Employee
1 X creditable compensation
2 X creditable compensation
3 X creditable compensation
4 X creditable compensation
5 X creditable compensation
6 X creditable compensation
7 X creditable compensation
8 X creditable compensation

Option
 1
 2
 3
 4
 5
 6
 7
 8

Name (last, first, middle initial) Date of birth 
(mo/day/yr)

Relationship
Your Spouse

Youngest Child

Securian Financial is the marketing name for Minnesota Life Insurance Company. Insurance products are 
issued by Minnesota Life Insurance Company.

Zip codeState

Name (last, first, middle initial)

Age

Social Security number

City

Employee’s annual 
creditable compensation 

Employer nameEmployer code (5 digits)

Street address

 Male
 Female

 Male
 Female

 Married
 Single

See page 3 for definition of Eligible Dependents (eligibility must be verified by Employer’s Representative).
How many children do you have who are less than 21 years of age? 
How many children do you have who are age 21 to 25 and who are currently full-time students? 
List information about your spouse and youngest child below:

Sex Marital 
status

Sex

Minnesota Life Insurance Company - a Securian Financial company
400 Robert Street North, St. Paul, MN 55101-2098

Spouse
.5 X creditable compensation
1.0 X creditable compensation
1.5 X creditable compensation
2.0 X creditable compensation
2.0 X creditable compensation
2.0 X creditable compensation
2.0 X creditable compensation
2.0 X creditable compensation

Child(ren)
$10,000 
$10,000
$20,000
$30,000
$30,000 
$30,000
$30,000
$30,000

A
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4 - PAYROLL DEDUCTION AUTHORIZATION

5 - STATEMENT BY EMPLOYER’S REPRESENTATIVE

Title

Signature
X

Employer’s representative
X

I hereby authorize my Employer to deduct from my compensation the amount necessary to provide the 
insurance amounts indicated above. I understand that the deduction amount will change as my age and 
annual salary change.

I certify that I believe the statements made herein are true and accurate, as disclosed by the records of 
this office, and the Social Security number and annual creditable compensation are correct as entered.

Date signed

Date signed

A
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ELIGIBLE DEPENDENTS

The following persons are eligible to be insured under the Virginia Retirement System Optional 
Group Life Insurance Plan:

• the employee’s spouse, and
• the employee’s unmarried, natural, or legally adopted children* who are not self-supporting, and
• the employee’s unmarried stepchildren* who live full-time with the employee in a parent-child 

relationship and can be claimed as a dependent on the employee’s Federal income tax return, and
• any other children* if they are in the permanent court-ordered custody of the employee.

* Children are eligible from live birth to attainment of age 21, or age 25 if a full-time student in 
an accredited educational institution, or of any age if such child is incapable of self-sustaining 
employment by reason of intellectual or physical disability and chiefly dependent on the insured for 
financial support and maintenance.

Beneficiary Information

The employee can name more than one primary beneficiary to share in both Basic and Optional life 
insurance or name a different beneficiary for each benefit. The employee is the beneficiary for the 
Optional Group Life Insurance on the employee’s spouse and children.

A



 19-32576.45  EdF52749  Rev 11-2021
 Employee name:  RID: 

  

      

  

  

  

    

  

    

  

  

  

 Group Life Insurance Evidence of Insurability 

 Minnesota Life Insurance Company -
 A Securian Financial company
 Richmond Brand Office  • PO Box 1193, Richmond, VA  21219-1193 
 Fax 804-644-2460 

 EMPLOYER NAME: Virginia Retirement System  POLICY NUMBER: 29414 

 LOCATION:  EMPLOYER CODE: 
 EMPLOYEE INFORMATION 
 Name (first, middle initial, last)  Date of birth  Phone number 

 Address (street, city, state, zip) 

 Email address 

 Annual salary  Date of employment  Social Security numberGender 

 Male   Female 

 SPOUSE INFORMATION (only complete if coverage requires evidence of insurability) 
 Name (first, middle initial, last)  Date of birth  Phone number 

 Address (street, city, state, zip; check here if same as above  ) 

 Gender 
 Male   Female 

 Email address 

 CHILDREN INFORMATION (only complete if coverage requires evidence of insurability) 
 Name  Date of birth  Name  Date of birth 

 HEALTH QUESTIONS (always complete for coverage that requires evidence of insurability) 
 Employee height  Employee weight  Spouse height  Spouse weight  Spouse occupation 

 Employee 
 Yes No 

 Spouse 
 Yes No 

 Children 
 Yes No 

 1. In the last 7 years have you been diagnosed or treated for any of the following:
 • Heart disease or disorder, chest pain  • Hepatitis B, Hepatitis C, or other liver
 • High blood pressure  disorder 
 • Cancer or tumor  • Diabetes
 • Chronic Obstructive Pulmonary  • Depression, bipolar disorder, or any

 Disease (COPD), sleep apnea or  mental disorder
 other lung or respiratory disease  • Drug or alcohol misuse including addiction

 • Stroke, Transient Ischemic Attack  • Chronic pain, rheumatoid arthritis,
 (TIA), seizure, epilepsy, or multiple  psoriatic arthritis, lupus
 sclerosis  • Acquired Immunodeficiency

 • Kidney or pancreas disorder  Syndrome (AIDS), AIDS Related
 • Ulcerative Colitis, Crohn’s disease,  Complex, or Human

 bariatric surgery, or any stomach or  Immunodeficiency Virus (HIV), including
 intestinal disorder  positive test results

 • Anemia, leukemia, or other blood  • Amyotrophic Lateral Sclerosis (ALS) or
 disorder  muscular dystrophy

 2. During the past 5 years, have you, for any reason other than the conditions in
 question 1, been hospitalized, had surgery, received medication, treatment or
 diagnostic testing (other than: acid reflux; allergies; birth control; high cholesterol;
 cold; appendix or gallbladder removal; underactive thyroid; kidney stones; pregnancy
 without complications; or minor infection)?

 3. Are any future inpatient or outpatient medical, surgical, or diagnostic procedures
 recommended or being considered by a medical professional (other than: routine lab
 testing or physical)?

 Securian Financial is the marketing name for Minnesota Life Insurance Company. Insurance products are issued by Minnesota Life Insurance Company. 

   Please provide details to all “Yes” answers on page 2 and sign page 3 
Page 1 of 3 

A
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 Employee name:  RID: 

  

          

          

       EMPLOYER NAME: Virginia Retirement System  POLICY NUMBER: 29414 

 ADDITIONAL HEALTH INFORMATION (provide details for every “Yes” answer to the health questions) 

 NAME  DATE  NAME AND ADDRESS OF DOCTOR, 
 CLINIC, HOSPITAL 

 REASON FOR 
 CONSULTATION 

 DIAGNOSIS AND 
 TREATMENT 

 CONSUMER PRIVACY NOTICE 
 To underwrite your insurance request, Minnesota Life Insurance Company, (the “Company”), may ask for additional 
 personal information, such as an insurance medical exam; lab tests; medical records from your insurance 
 company, physician or hospital; a report from MIB, Inc., a not-for-profit organization of life insurance companies 
 that exchanges information among its members. Information about your insurability is confidential. Without your 
 express authorization, the Company or its reinsurers may send your information to government agencies that 
 regulate insurance; or, without identifying you, to insurance organizations for statistical studies. If you apply to a MIB, 
 Inc. member company for life or health insurance, or submit a benefits claim for benefits to a member company, 
 MIB, Inc. upon request, will supply the member company with the information in its file. You or your authorized 
 representative have the right to: receive by mail or to copy your personal information in the Company or MIB, 
 Inc. files, including the source and who received copies within the past two years; to correct or amend personal 
 information in these files; to know specific reasons why coverage was not issued as applied for; and to revoke your 
 authorization at any time. At your written request, within 30 business days the Company will explain in writing how 
 to learn what is in your file, its source, how to correct or amend it or how to learn why coverage was not issued 
 as applied for. You can send the Company a written statement as to why you disagree. If we correct or amend the 
 information, we will notify you and anyone who may have received the information. If we do not agree with your 
 statement, we will notify you and keep your statement in your file. 

 For further information about your file or your  For information about MIB, Inc. you may contact: 
 rights, you may contact: 

 MIB, Inc. 
 Life Underwriting  50 Braintree Hill, Suite 400 
 Minnesota Life Insurance Company  Braintree, MA 02184-8734 
 400 Robert Street North  Telephone: (866) 692-6901 
 St. Paul, Minnesota 55101-2098  Website: www.mib.com 
 Telephone: 800-872-2214 

   Please sign page 3  
 Page 2 of 3 

A
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 Employee name:  RID: 

       EMPLOYER NAME: Virginia Retirement System  POLICY NUMBER: 29414 

 AUTHORIZATION 
 I authorize any health plan, physician, health care professional, hospital, clinic, laboratory, pharmacy, medical 
 facility, pharmacy benefit manager, data aggregator, or other health care provider that has provided payment, 
 treatment or services to me or on my behalf to disclose my entire medical record and any other protected health 
 information concerning me to Minnesota Life Insurance Company, (the Company), and its employees, reinsurers and 
 representatives. This includes information on the diagnosis or treatment of Human Immunodeficiency Virus (HIV) 
 infection and sexually transmitted diseases. This also includes information on the diagnosis and treatment of mental 
 illness and the use of alcohol, drugs and tobacco. 

 I also authorize any medical practitioner, insurance company, Department of Motor Vehicles, or other government 
 agency, Lexis Nexis or other consumer reporting agency, employer or Medical Information Bureau (MIB), Inc., to 
 give all medical or nonmedical information about me including alcohol or drug abuse, driving violations, association 
 with criminal activity, possible over insurance, foreign residency or travel, aviation activity, hazardous occupational 
 or sports activity, to the Company and its reinsurers. I authorize all said sources, except MIB, Inc., to give such 
 information to any agency employed by the Company to collect and transmit such information. I authorize the 
 Company, or its reinsurers, to make a brief report of my personal health information to MIB, Inc. 

 This information is to be disclosed under this Authorization so the Company may: 1) underwrite my application 
 for coverage, make eligibility, risk rating, policy issuance and enrollment determinations; 2) obtain reinsurance; 
 3) administer claims and determine or fulfill responsibility for coverage and provision of benefits; 4) administer 
 coverage; and 5) conduct other legally permissible activities that relate to any coverage I have or have applied for 
 with the Company. 

 I understand in determining eligibility for insurance or benefits, this information may be made available to 
 underwriting claims, medical and support staff of the Company. If I do not revoke this authorization, to determine my 
 insurability it will be valid for 24 months from the date I sign it. For claims purposes, this authorization is valid for the 
 duration of a claim. A copy of this Authorization is as valid as the original. I understand my authorized representative 
 or I am entitled to receive a copy of this Authorization. I understand the information may be used for the purpose of 
 performing actuarial or internal business studies, research, analytics and other analysis. I understand that I have the 
 right to revoke this Authorization in writing, at any time, by sending a written request for revocation to the Company. 
 I understand that a revocation does not apply to any action that was taken in reliance on this Authorization or to the 
 Company’s legal right to contest a claim under an insurance policy or to contest the policy itself. I understand that 
 there is a possibility of re-disclosure of any information disclosed pursuant to this authorization and that information, 
 once disclosed, may no longer be protected by federal rules governing privacy and confidentiality. I understand 
 that if I refuse to sign this Authorization to release my complete medical record, the Company may not be able to 
 process my application, or if coverage has been issued may not be able to make any benefit payments. 

 I have read this Authorization and Consumer Privacy Notice and I understand my authorized representative or 
 I can have copies. The answers provided on this application are representations of the person signing below. 
 The answers given are complete and true to the best of his/her knowledge. It is understood that Minnesota Life 
 Insurance Company shall incur no liability because of this application unless and until it is approved by the Company 
 and the first premium is paid while my health and other conditions affecting my insurability are as described 
 in this application. I authorize my employer to withdraw premiums from my salary to pay for this coverage. I 
 understand that false or incorrect answers to the above questions may lead to rescission of coverage, subject to the 
 Incontestability provision found in the policy or the certificate. 

 Any person who, with the intent to defraud or knowing that he is facilitating a fraud against an insurer, submits an 
 application or files a claim containing a false or deceptive statement may have violated the state law. 

 Employee signature 

 X 
 Date signed  Employee name (please print)  Date of birth 

 Spouse signature 

 X 
 Date signed  Spouse name (please print)  Date of birth 

 Children (age 18 and older) signature 

 X 
 Date signed  Children name (please print)  Date of birth 

 FOR OFFICE USE ONLY: 
 Employee  Spouse  Children 
 Current in force 

 $ 
 U/W applied for 

 $ 
 Total elected 

 $ 
 Current in force 

 $ 
 U/W applied for 

 $ 
 Total elected 

 $ 
 Current in force 

 $ 
 U/W applied for 

 $ 
 Total elected 

 $ 

 Page 3 of 3 

A



Retirement
State employes are required to participate in a core retirement plan.  The default core 

retirement plan is the Virginia Retirement System (VRS). You may elect to participate in 

the Optional Retirement Plan (ORP) instead of VRS, but this election must be made 

within the first 60 days of state faculty employment with the Commonwealth of 

Virginia, and is irrevocable for the duration of ORP-eligible state employment even 

when transferring between Commonwealth of Virginia public colleges and universities. 

The ORP is a defined contribution retirement plan, and VCU ORP 

participants select either  TIAA or Fidelity Investments as the account provider. 

 If you have no prior state service with the Commonwealth of Virginia, your

default core retirement plan is the Virginia Retirement System Hybrid Retirement

Plan.

 If you have an existing VRS membership or Virginia ORP balance from previous
covered employment prior to 2014, your default core retirement plan is VRS Plan
1 or VRS Plan 2 depending upon the dates of the previous covered employment.
See your MyVRS account to determine whether you are a member of VRS Plan 1
or VRS Plan 2.

 If you are transferring to VCU from an ORP‐eligible job at another Commonwealth

of Virginia public college or university without a bona fide break in state service,

your previous faculty retirement plan election (VRS or ORP) continues at VCU and

cannot be changed.  If you participated in ORP at your previous college or

university, you must enroll in and participate in the VCU ORP.

Last Updated: 06/17/2025

https://hr.vcu.edu/benefits/all-benefits/retirement/virginia-retirement-system-vrs/
https://hr.vcu.edu/benefits/all-benefits/retirement/optional-retirement-plan-orp/
https://www.varetirement.org/hybrid.html
https://www.varetirement.org/hybrid.html
https://myvrs.varetire.org/login/
https://hr.vcu.edu/


 
Postdoctoral Employees

This is a tool to help you in completing the appropriate actions to select your retirement plan and associated sickness and disability leave plan. As a new employee, you 
have a choice of two employer-sponsored retirement plans. Under Virginia law, participation in one of these plans is mandatory. If you choose VRS, you must contribute 
5% of your own base salary to your VRS plan.  If you choose the ORP, you must contribute 5% of your own base salary to your ORP unless you have a previously 
existing VRS or ORP membership with retirement plan benefits accrued prior to July 1, 2010.  If you are transferring to VCU without a bona fide break in state service 
from another public institution of higher education in Virginia, you must continue the same election (VRS or ORP) that you made at that previous institution.  Your choice 
of retirement plan is irrevocable and affects your leave plan.  Make your election immediately upon starting work with VCU so that we can begin funding your retirement 
plan right away.    

Choose Retirement Plan 

VCU Optional Retirement Plan (ORP) - 
(Defined Contribution Plan) 

Form required: VRS-65  

Traditional Sick Leave Plan 

Long Term Disability coverage provided by VCU: 
180 day waiting period for benefits 

60% monthly income replacement up to  
$20,000 per month. 

Choose one ORP 
investment company 

online enrollment 
required 

         TIAA Fidelity Investments 

OR 

Virginia Retirement System (VRS)  
(VRS Hybrid Plan; VRS Defined Benefit Plan if an existing member) 

Form required:  VRS-65 

 

Virginia Sickness and 
Disability Program (VSDP)  

Includes: 
Employer-paid Short Term 
Disability (STD) Coverage*: 
60% monthly income replacement 
7 day waiting period   

Employer-paid Long Term 
Disability (LTD) Coverage*: 
60% monthly income replacement 
125 working-day waiting period   

*Must complete one year of
continuous VSDP participation
before non-work related illnesses or
injuries are covered.

or 

Last Updated: 06/17/2025

https://hr.vcu.edu/current-employees/forms/#d.en.574209
https://hr.vcu.edu/current-employees/forms/#d.en.574209
https://hr.vcu.edu/benefits/all-benefits/retirement/optional-retirement-plan-orp/


VRS-65 VCU Substitute  (Rev. 05/21) 

*VRS-000065*

ELECTION OF RETIREMENT PLAN 
OPTIONAL RETIREMENT PLAN FOR HIGHER EDUCATION 

Complete this form and return it to your employer for certification and submission to VRS. This form must be submitted to VRS 
within 60 days of when you are first employed in the ORP-eligible position. Your election on this form is irrevocable and notifies VRS 
of your choice to be covered by the ORPHE or by the Virginia Retirement System (VRS). See “Completing the Election of 
Retirement Plan” for more information. If we do not receive this form within 60 days of the date you are first employed, you are 
covered by the VRS Hybrid Retirement Plan unless you have prior service (see box 5). 

3. Employee Name        (First, MI, Last) 4. Social Security Number

5. If you have prior service with VRS or an ORP authorized by VRS, list the time period(s) you were covered and provide
supporting documentation described in the instructions. This ensures your coverage in the correct plan is based on the election
you make in Box 7.

Employer:  Period:  Plan Provider:

Plan Name:  (e.g. ORPHE Plan 1, ORPHE Plan 2, VRS Plan 1, VRS Plan 2, Hybrid Plan, etc.)

6. First Date of Employment in ORP Eligible Position with this Institution

7. Employee Statement and Election of Plan (Please read the following statement carefully before signing.)
By signing this form, I confirm my plan selection and certify that all statements below are accurate and complete:
• I am eligible to participate in the ORP for Higher Education because: (Choose one)

 I am an ORP-eligible new hire employed with a Virginia institution of higher education within the past 60 days.
 I have moved from a covered ineligible position to a covered ORP-eligible position (full- or part-time) within the past 60 days.
 I have been rehired in a full- or part-time covered ORP-eligible position after a bona fide break in service.

• I have fully read the current “Choosing Your Retirement Plan” ORP for Higher Education comparison guide on the VRS
website (www.orphe.varetire.org) and have compared the provisions of the plans available to me.

• I understand and agree to the conditions of this election as summarized in the “Understanding the Plan Provisions”
section in the instructions of this form.

• I understand I cannot change my election in the future.

Retirement Plan Election:  I elect to participate as indicated here: (Choose one)
 I elect to participate in the ORP and select my initial provider to be:  .

I understand I must complete the enrollment materials required by this provider before contributions will be credited to my
account.

 I will not participate in the ORP; rather, I elect to participate in the VRS Hybrid Retirement Plan or the corresponding Plan
1 or Plan 2 VRS defined benefit plan if, at the time of my eligibility to elect the ORP, I am a Plan 1 or Plan 2 member of
the VRS, SPORS, VaLORS, or JRS defined benefit plan.

        ____________________________________________ __________________________________ 
Employee Signature Date 

8. Employer Certification:  This employee is eligible to participate in the ORP, VRS defined benefit plan or the Hybrid Retirement
Plan in accordance with existing guidelines and is not currently receiving a benefit from any VRS-administered or authorized
plan. I certify the first date of employment stated above is correct. Contributions for this employee as of the employment date will
be directed to the plan provider based on the employee’s selection above.
If the employee indicated prior service in box 5, I also certify the information in box 5 is accurate and that documentation
reflecting the VRS service credit or a balance in a VRS-administered or authorized ORP is attached.

Human Resources Name (Please print) Human Resources Signature Date 

Payroll Officer Name (Please print) Payroll Officer Signature Date 

1. Employer Code

2. Employer Name

 VIRGINIA RETIREMENT SYSTEM 
 P.O. Box 2500  Richmond, VA 23218-2500 
 Toll Free 1-888-827-3847 
 Fax 804-819-3010 
 www.varetire.org  



VRS-65 VCU Substitute (Rev. 05/21) 

COMPLETING THE RETIREMENT PLAN ELECTION FOR ORP FOR HIGHER EDUCATION 

Understanding the Plan Provisions (Please read carefully) 

Because the plans available to you are structured differently, you must read the “Choosing Your 
Retirement Plan” comparison guide before making your election to participate in the ORP for Higher 
Education.  (The guide is located on the VRS website at www.orphe.varetire.org.) Additional, VCU-
specific information is online at https://hr.vcu.edu/benefits/all-benefits/retirement/. 
By submitting this form you agree to the following conditions: 

a. If you elect the ORP, you have the right to transfer any member contributions and accrued interest in
your VRS-administered defined benefit plan or the defined benefit component of the Hybrid
Retirement Plan to the ORP. Should you elect such a transfer, you will waive any rights or
entitlements which have accrued under the VRS-administered defined benefit plan or defined
contribution component of the hybrid plan.  Note: If you return to work in a VRS-covered position, you
would not be eligible to purchase the service period associated with any funds transferred to the ORP.

b. If you elect the ORP and you elect not to transfer the contributions and interest in your VRS-
administered defined benefit plan or the defined benefit component of the Hybrid Retirement Plan, you
will retain any rights and entitlements which may have accrued under the plan. You must have at least
five (5) years of creditable service in the VRS-administered defined benefit plan or the defined benefit
component of the hybrid plan in order to be eligible for a monthly benefit.

c. By electing the ORP, you will waive any rights or entitlements which might have accrued had you
elected the Hybrid Retirement Plan or applicable VRS Plan 1 or Plan 2 defined benefit plan.

d. Election of the ORP does not alter your required participation in the State Group Life Insurance Plan
as a condition of employment provided you are eligible for such plan, unless you are employed by the
University of Virginia which administers its own life insurance plan.

e. Your election, once executed, is irrevocable unless you have a future change in employment status
that affords you different coverage options.

f. You may not receive a retirement benefit based on service in a VRS-administered defined benefit
plan, a VRS-administered ORP, or an ORP authorized by VRS and simultaneously participate in the
ORP other than to receive ORP annuity payments.

g. If you elect the ORP and do not elect a provider and/or do not give direction concerning how your plan
contributions will be invested, your contributions will be directed by the default procedure established
by the Plan.

h. Neither VRS, the Defined Contributions Plans Advisory Committee nor the institution have any
fiduciary responsibility for your actual selection of investments from among the available options.

Completing the Form: 

Boxes 1-4: Enter your personal information. 

Box 5: List any previous VRS service or service in a Virginia ORP for which you continue to have a 
balance resulting from that period of employment.  An eligible ORP account balance must be 
from prior employment with a Virginia institution of higher education, a state agency or 
authority that qualified you to participate in the ORP for Political Appointees, a school division 
with which you participated in the Optional Retirement Plan for School Superintendents, or 
from an optional retirement plan offered by the University of Virginia, Virginia Tech, George 
Mason University, Virginia Commonwealth University, or the College of William and Mary.  
Note: The University of Virginia Medical Center offers a separate ORP that is not authorized or 
administered by VRS, as outlined in the Code of Virginia. Previous service in the University of 
Virginia Medical Center ORP will not count towards your plan designation (Plan 1 or Plan 2) 
when moving to a VRS-administered plan, including the Hybrid Retirement Plan and ORP. 

If you list any covered service, you must provide one of the following:  
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a. If you were a member of a VRS-administered defined benefit plan or the Hybrid Retirement
Plan, submit a copy of your current Account Summary page from myVRS.

b. If you were an ORP participant, submit a copy of the most recent quarter’s statement or a
current online statement showing the balance in your account.  Depending on your ORP
participation, this statement may be from one of several different plan providers. For your
convenience, the plan providers and plan numbers are shown below:

Commonwealth of Virginia Optional Retirement Plans: 
ORP for Political Appointees:   DCP | VRS (ICMA-RC) 108040 
ORP for School Superintendents: DCP | VRS (ICMA-RC) 108041 
ORP for Higher Education: DCP | VRS (ICMA-RC) 108732 

TIAA 500964 
Fidelity 89755 
VALIC 25003 
T. Rowe Price 758004 
MetLife (Contact VRS) 
Great-West 95074-01 

Commonwealth of Virginia Opt-Out Plans: 
UVA – Academic: TIAA 100833 

Fidelity 51539 
George Mason University: TIAA 101965 

Fidelity 57219 
VALIC 6035003 

Virginia Commonwealth University TIAA 100940 
Fidelity 73048 

Virginia Tech TIAA 100860 
Fidelity 64758 

College of William and Mary  TIAA 407374 
Fidelity 87296 

Note: If you previously participated in the University of Virginia Medical Center ORP, this 
service will not count towards your plan designation upon employment in an ORP-eligible 
position with an institution that offers a VRS-administered or VRS-authorized ORP.  

The statement must substantiate that the existing balance was from a period of previous 
covered employment.  If you can provide this documentation, you may be covered under the 
plan provisions in force at that time which may be different than current plan provisions. 

Box 6: Enter your first date of employment in your current position. 

Box 7: Complete the necessary selections and make your election to participate in either the ORP for 
Higher Education or the VRS Hybrid Retirement Plan (or the corresponding Plan 1 or Plan 2 VRS 
defined benefit plan at the time of your eligibility to elect the ORP). 
You are eligible to elect the ORP for Higher Education if your employer certifies you are employed 
in an eligible position and 1) you have not previously been employed in an eligible position or 2) if 
you were previously employed in an eligible position, you have had a break in service. A break in 
service is defined as a period of at least one full calendar month during which you received no VRS 
defined benefit plan service credit, no ORP contributions and no active member benefits.  Summer 
breaks, educational leave and leave without pay do not constitute a break in service. 
If you were previously in a position eligible under the ORP for Higher Education and moved to 
another eligible position with a different employer without a break in service, you stay in the 
retirement plan you originally chose. 

djason
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Jump-start your financial future, today!
Start saving for your future by contributing to the defined contribution 
component of your Hybrid Retirement Plan.

This guide provides an overview of plan features. Find more information 
on the plan website at dcp.varetire.org/hybrid.

Hybrid Retirement Plan Defined 
Contribution Component 

Your Plan Guide 

https://dcp.varetire.org/hybrid


HOW THE HYBRID RETIREMENT PLAN WORKS
The Hybrid Plan combines elements of a traditional defined 
benefit (DB) pension plan and a defined contribution (DC) plan 
that is similar to a 401(k). 

Defined Benefit Defined Contribution

• �Provides the foundation of your future  
retirement benefit when you qualify.

• �Pays a lifetime monthly retirement benefit 
based on age, total service credit and average 
final compensation.

• �VRS manages the investments and related  
risk for this component.

• �Provides a tax-deferred savings plan in addition 
to your defined benefit pension.

• �Provides an additional retirement fund to draw 
from during retirement. Your balance is based 
on contributions made by you and your employer 
to the plan and the investment performance of 
those contributions.

• �You manage the investments and related risk 
for this component.

Discover how the two components of your plan work together and the vital role you play in saving for 
your future at varetire.org/hybrid.

Plan benefits
• �Built-in savings discipline — Your contributions 

are automatically deducted from your pay, so 
you don’t have to remember to save.1

• �Increased savings potential — Your employer 
automatically matches a portion of your  
contributions to the Hybrid 457 Deferred  
Compensation Plan.

• �Tax advantages — Reduce your current income 
taxes by making before-tax contributions.

• �Investment options for different types of 
investors — Select from three paths based on 
your desired level of assistance in managing 
and monitoring your investments.

• �Easy account access — Manage your account 
24/7 on the web at dcp.varetire.org/login, 
through the Voya Retire® mobile app and by 
phone, Monday-Friday, 8 a.m. to 9 p.m. ET.

This guide provides an overview of plan features. 
Find more information on the plan website at 
dcp.varetire.org/hybrid.

Building your retirement benefit
Within the defined contribution component of 
your plan, you have two investment accounts:  
the Hybrid 401(a) Cash Match Plan and the 
Hybrid 457 Deferred Compensation Plan. You 
manage the investments and related risk for  
the defined contribution component to build on 
the retirement benefit provided by the defined 
benefit component.

Eligibility
You are eligible for the Hybrid Retirement  
Plan if you:

• �Are a full-time permanent, salaried state  
employee, faculty member of a Virginia public 
college or university, teacher, administrative 
employee of a Virginia public school division, 
or an employee of a VRS-participating political 
subdivision.

• �Have no previous VRS service credit or your 
membership date is on or after January 1, 2014.

• �Are a judge appointed or elected to an original 
term on or after January 1, 2014.

2

https://www.varetire.org/retirement-plans/hybrid/
https://login.voya.com/voyassoui/index.html?domain=vrsdcp.voya.com#/login-pweb
https://dcp.varetire.org/hybrid


• �Are an employee who elected the Hybrid
Retirement Plan instead of an optional
retirement plan (ORP) authorized or
administered by VRS.

• �Also, certain local law enforcement officers,
firefighters or emergency medical technicians
may be eligible if your employer does not
provide enhanced hazardous duty benefits or
the hazardous duty alternate option.

Enrolling in the plan 
While enrollment in the Hybrid 401(a) Cash 
Match Plan is automatic, you may choose to 
make additional contributions to the plan  
by enrolling in the Hybrid 457 Deferred  
Compensation Plan.

How do Hybrid Retirement Plan contributions work? 

Maximize Savings
As a hybrid plan member, you have the opportunity  
to make voluntary contributions through the defined  
contribution component of your plan. You may  
contribute up to 4% of your creditable compensation,  
with a maximum employer match of 2.5%. You invest  
these contributions in the Hybrid 457 Deferred 
Compensation Plan. Contributions are tax-deferred  
until you leave or retire and withdraw your money 
from your plan. In addition, you may be able to 
contribute additional money to a supplemental  
defined contribution plan, if offered by your employer.

Note: School divisions may elect to offer Hybrid 
Retirement Plan members an employer-sponsored  
hybrid 403(b) option for employee voluntary 
contributions. For additional information, contact 
your human resource office.

This chart illustrates the employer match you’ll 
receive based on the amount of the voluntary 
contribution you make. The more you contribute, 
the higher the match.

Employee Voluntary 
Contributions:   
Hybrid 457

Employer Matching 
Contributions:  
Hybrid 401(a)

0.00% 0.00%
0.50% 0.50%
1.00% 1.00%
1.50% 1.25%
2.00% 1.50%
2.50% 1.75%
3.00% 2.00%
3.50% 2.25%
4.00% 2.50%

3

Defined Benefit Component

4%
Mandatory Employee

Member Contribution 
Account (MCA)

Employer Contribution
Actuarially determined rate

1%
Mandatory Employee

Hybrid 401(a) 
Cash Match Plan

1%
Mandatory Employer

Hybrid 401(a) 
Cash Match Plan

0–4%
Voluntary Employee

Hybrid 457 Deferred 
Compensation Plan

0–2.5%
Employer Matching

Hybrid 401(a) 
Cash Match Plan

Defined Contribution Component
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Investing your contributions

The plans offer a variety of investment options. These options 
are categorized into three paths, based on your desired level of 
assistance in managing and monitoring your investments. 

Do-It-For-Me Path
• �Includes target-date portfolios2 for participants 

who prefer a portfolio that’s already diversified. 

• �Select a portfolio based on your projected  
retirement date and individual needs.

Help-Me-Do-It Path
• �Offers a carefully selected menu of funds for 

participants who prefer to take a slightly more 
active role in investing.

Do-It-Myself Path
• �Features a self-directed brokerage account3 for 

participants who wish to manage investments 
without assistance. 

• �Options include exchange-traded funds,  
individual securities and other funds.

The path approach is flexible – you do not need 
to choose just one path. You can mix and match 
investment options among the different paths 
to help you meet your objectives, risk tolerance 
and overall investing style. If you don’t select an 
investment option, your future contributions will 
automatically be invested in the Target Date  
Portfolio2 that is the closest to the year you turn 
age 65. You should determine if the default 
option meets your needs and, if not, consider 
making an investment change. 

For details on all the investment options, go to 
dcp.varetire.org/investments.

https://dcp.varetire.org/investments


5

Looking for more help
We offer three levels of retirement planning and financial wellness support depending on how much 
assistance you need. These options include:

Go to dcp.varetire.org/education to learn more about all  
the available education and support options. Additionally visit 
varetire.org/hybrid-learning to access the webinars, recorded  
webinars and classroom sessions available from VRS for  
Hybrid Retirement Plan members.

Self-Service
myOrangeMoney®4

Voya LearnTM

myVRS Financial Wellness

Guided
DC Plans Education  
Specialists6

Point-in-time Advice8

Financial Snapshot7

Managed
Managed Accounts8

Holistic Financial Plan7

Local Certified Financial  
PlannerTM CFP®7

Be Ready Program7

https://dcp.varetire.org/education
https://www.varetire.org/education/hybrid-learning-channel/


Rebalancing your account
The value of your funds may go up and down 
over time, which can cause your asset allocation 
to change. These fluctuations could affect your 
investment objectives and risk level. Automatic 
rebalancing can help to maintain your preferred 
asset allocation percentages. 

You can set your account to rebalance quarterly, 
semi-annually, annually or on a one-time basis. If 
you manually change your investment elections 
or move money from one fund to another, automatic 
rebalancing will stop, and you will need to reset 
it to continue to have your account rebalanced. 
You can start, stop or change the frequency of 
automatic rebalancing at any time.

Estimate your savings progress  
with myOrangeMoney®

Voya’s myOrangeMoney® is an educational,  
interactive online experience that shows how 
your savings may translate into estimated monthly 
retirement income. You can model a variety of 
saving and investment scenarios to help you 
close any savings gaps, factor in other sources 
of income like Social Security, and explore how 
estimated healthcare costs in retirement might 
impact your income needs.4   
Visit dcp.varetire.org/calculators to access  
myOrangeMoney and other digital tools and resources.

Naming beneficiaries
Your beneficiary is the person (or persons or entities,  
such as a trust or estate) who will receive your account  
value in the event of your death. It’s important to 
have the right beneficiary listed and to occasionally  
review your choice, particularly after major life events  
such as marriage, the birth of a child or a divorce. 

You must designate a beneficiary for your DB 
component and DC component of your Hybrid 
Retirement Plan. Register or log in to your myVRS 
account at myvrs.varetire.org/login to name or 
update beneficiaries for the DB component of 
your plan. For the DC component of your plan, you 
can designate beneficiaries by going to your DCP 
Account at dcp.varetire.org/login and selecting 
Personal Information > Beneficiary Information.

Rollovers from other 
retirement plans
When you become a member of the Hybrid 
Retirement Plan, you may wish to consolidate 
retirement savings from other accounts with your  
hybrid plan. A rollover is a contribution of a pretax,  
lump sum payment from a qualified savings plan 
to another qualified plan. A rollover allows you to 
continue to defer income taxes until you withdraw  
the money from your plan.

If you are eligible to take a distribution from 
another plan, e.g., the plan of a former employer 
or an individual retirement account, you can roll 
over those funds to your Hybrid 457 Deferred 
Compensation Plan. You cannot roll over money 
to your Hybrid 401(a) Cash Match Plan. Plans that 
qualify for rollovers include 401(a) plans, 401(k) 
plans, 457(b) plans, 403(b) plans, Federal Thrift 
Savings Plans and traditional IRAs.

6

https://dcp.varetire.org/plan-tools/calculators
https://myvrs.varetire.org/login/
https://login.voya.com/voyassoui/index.html?domain=vrsdcp.voya.com#/login-pweb
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Plan fees and expenses
There are costs associated with operating the plan. 
Some of the costs are shared by all participants. 
For more information about fees and expenses, 
review the fee disclosure on the plan website at 
dcp.varetire.org/hybrid.

• �Annual plan administration fee: Voya will 
deduct an annual per participant fee of $35.50 
($2.96 deducted monthly for 11 months, then 
$2.94 deducted in the last month). This is the 
total fee for Voya’s record-keeping services and 
the cost of plan administration. If you participate 
in more than one Commonwealth of Virginia 
defined contribution plan, you will pay only one 
annual record-keeping fee of $35.50.

• �Investment management fees and other fund 
expenses: These fees cover a fund’s management  
and operations, including advisory, trading, 
custody and accounting activities. Investment 
management and other fund expenses are  
deducted from each fund’s investment return.

• �Expedited check delivery fee: A fee of $50 will 
be charged for any expedited check delivery.

• �Financial planning services fee: A fee of $175 
will be charged if you request a comprehensive  
financial plan. Get more information at  
dcp.varetire.org/beready.

• �Advisory services8 fee: Enrolling in the  
Professional Management program incurs an 
extra yearly fee up to 0.40%, depending on  
your account balance. Learn more at  
dcp.varetire.org/education/advisory-services.

Making a withdrawal5

You may withdraw from your account only when 
you meet one of these conditions:

• �Terminate employment from the employer that 
offers the plan and complete a full calendar 
month break in service.

• �Purchase VRS service credits using funds that 
were rolled into your Hybrid 457 plan account.

• �Experience an unforeseeable emergency that is 
approved by the Plan Administrator.

• �Rolled funds into your Hybrid 457 Plan from 
another retirement account.

Note: You must take your first minimum distributions  
by April 1 of the calendar year following the later 
of (1) the calendar year in which you reach age 
73, or (2) the calendar year in which you terminate 
employment from the employer offering your plan.

For more information on what distributions options are 
available, you can download the Leaving Employment 
Guide—Hybrid Retirement Plan available at  
dcp.varetire.org/publications. 

Voya’s Secure Accounts for Everyone® (S.A.F.E.) Guarantee 
Voya is committed to safeguarding your financial accounts and personal information from the risk of fraud, 
cyber threats and unauthorized activity. As part of this effort, we have established the Voya S.A.F.E.® (Secure 
Accounts for Everyone) Guarantee. If any assets are taken from your workplace retirement plan account 
or Voya-administered Individual Retirement Account* due to unauthorized activity and through no fault of 
your own, we will restore the value of your account.

Visit voya.com/articles/safe-guarantee for more information.

https://dcp.varetire.org/hybrid
https://dcp.varetire.org/education/financial-planning
https://dcp.varetire.org/education/advisory-services
https://dcp.varetire.org/publications
https://www.voya.com/articles/safe-guarantee


1�Plan contributions are subject to annual IRS limits. For details, visit dcp.varetire.org/hybrid#irs-contribution-limits and select the 
How to contribute drop-down.

2�Generally speaking, Target Date funds target a certain date range for retirement, or the date the investor plans to start withdrawing 
money. Investors can select the fund that corresponds to their target date. They are designed to rebalance to a more conservative 
approach as the date nears. An investment in the Target Date fund is not guaranteed at any time, including on or after the target date.

3�Schwab Personal Choice Retirement Account® (PCRA) is offered through Charles Schwab & Co., Inc. (Member SIPC), a registered 
broker-dealer which also provides other brokerage and custody services to its customers. ©2025 Charles Schwab & Co., Inc. All 
rights reserved. Used with permission. Charles Schwab and Voya Financial are separate and unaffiliated and are not responsible 
for each other’s policies or services.

4�IMPORTANT: The illustrations or other information generated by the calculators are hypothetical in nature, do not reflect actual 
investment results, and are not guarantees of future results. This information does not serve, either directly or indirectly, as legal, 
financial or tax advice and you should always consult a qualified professional legal, financial and/or tax advisor when making 
decisions related to your individual tax situation.

5�Distributions are generally subject to federal income tax and state income tax, depending on the state in which you reside at the 
time of distribution.

6���Information from registered Plan Service Representatives is for educational purposes only and is not legal, tax or investment 
advice. Local Plan Service Representatives are registered representatives of Voya Financial Advisors, Inc., member SIPC.  

7�Financial Advisors are Investment Advisor Representatives and registered representatives of and offer securities and investment 
advisory services through Voya Financial Advisors, Inc. (member SIPC). 

8�Advisory Services provided by Voya Retirement Advisors, LLC (VRA). VRA is a member of the Voya Financial (Voya) family of companies.  
For more information, please read the Voya Retirement Advisors Disclosure Statement, Advisory Services Agreement and your plan’s  
Fact Sheet. These documents may be viewed online by accessing the advisory services link(s) through your plan’s website at  
dcp.varetire.org/hybrid. You may also request these from a VRA Investment Advisor Representative by calling your plan’s information  
line at 877-327-5261. Financial Engines Advisors L.L.C. (FEA) acts as a sub advisor for Voya Retirement Advisors, LLC. Financial Engines  
Advisors L.L.C. (FEA) is a federally registered investment advisor. Neither VRA nor FEA provides tax or legal advice. If you need tax 
advice, consult your accountant or if you need legal advice consult your lawyer. Future results are not guaranteed by VRA, FEA or 
any other party and past performance is no guarantee of future results. Edelman Financial Engines® is a registered trademark of 
Edelman Financial Engines, LLC. All other marks are the exclusive property of their respective owners. FEA and Edelman Financial 
Engines, LLC are not members of the Voya family of companies. ©2024 Edelman Financial Engines, LLC. Used with permission.
Nothing in this communication should be construed as constituting financial or tax advice. You are encouraged to consult with 
your personal financial planner and/or tax advisor. 
Plan administrative services are provided by Voya Institutional Plan Services, LLC (VIPS). VIPS is a member of the Voya® family  
of companies. 
©2025 Voya Services Company. All rights reserved. CN4311968-0327 
March 2025

Vesting schedule
Upon retiring or leaving employment, you can 
withdraw 100% of your Hybrid 457 Deferred  
Compensation Plan account balance and any 
contributions you made to the Hybrid 401(a) Cash 
Match Plan, plus any net investment earnings on 
your contributions.

Withdrawals of your 401(a) employer contributions 
and net investment earnings on employer   
contributions are subject to the following  
vesting schedule:
• 1 year – 0%
• 2 years – 50%
• 3 years – 75%
• 4 years – 100%

Accessing your account
You can access your plan via:

• Web: dcp.varetire.org/hybrid

• DCP Account: dcp.varetire.org/login

• Mobile: Voya Retire

• �VRS Defined Contribution Plans Service Center:
877-327-5261 (Hearing impaired: 800-579-5708).
English- and Spanish-speaking representatives
are available weekdays from 8 a.m. to 9 p.m. ET,
excluding stock market holidays.

The first time you log in to the plan website or 
use the mobile app you will be required to set  
up a username and password and establish  
authentication. Select “Register Now” in the  
login section to begin. As part of the registration 
process, you will receive a code through the  
designated method you have on file with Voya 
(text, email or U.S. mail). You will then create a 
login username and password for ongoing online 
or mobile account access.

The first time you access your account by phone 
you will need to verify your identity. Once your 
identity has been verified, follow the prompts to 
have a code sent to you by the designated method  
you have on file with Voya (text, email or U.S. 
mail). Use the code to create a unique PIN, which 
you will use for subsequent phone access. 
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Introduction 
As a new faculty member or postdoctoral scholar-fellow, or as a new University and Academic 
Professional meeting the definition of “Non-Faculty Professional or Administrator” set forth in 
the Optional Retirement Plan document, you are eligible to choose between the Virginia 
Commonwealth University Optional Retirement Plan 2 (VCU ORP), a defined contribution 
plan, and the Virginia Retirement System (VRS) Hybrid Retirement Plan. If you do not elect 
the VCU ORP within 60 days of your hire date in your first ORP-eligible position, you will be 
covered by the VRS Hybrid Retirement Plan. 
If your hire date in your first ORP-eligible position is on or after January 1, 2014, you must elect 
the VCU ORP or the VRS Hybrid Retirement Plan unless you have prior service credit under 
VRS Plan 1 or VRS Plan 2 from previous VRS-covered employment. If you have prior service 
credit under VRS Plan 1 or VRS Plan 2, you are not eligible to elect the VRS Hybrid Retirement 
Plan and will select between VRS Plan 1 or VRS Plan 2 (as applicable) or the VCU ORP.   

To see an estimate of your VRS member benefits if you have prior service under VRS Plan 1 or 
VRS Plan 2, create a secure myVRS account at www.varetire.org. Your myVRS account shows 
your total service, funds in your member contribution account and a projected monthly 
retirement benefit based on your VRS service. 
If you move from one ORP-eligible position to another without a bona fide break in service, you 
must continue in the plan you originally chose. If you have a bona fide break in service, you have 
to choose between the two retirement plans again. A bona fide break in service is a break of at 
least one full calendar month from the last date of employment during a period the employee 
normally would work. Periods of leave with or without pay do not count toward satisfying this 
break in service. For academic year employees, summer breaks, intersession periods, educational 
leave and sabbaticals also do not count toward satisfying this break. 
If you move from a position where you were covered by VRS (VRS Hybrid, VRS Plan 1, or 
VRS Plan 2) and are choosing the VCU ORP, you may transfer the funds in your VRS defined 
benefit member contribution account to your VCU ORP account. 

If you move from one VRS-participating employer to another and elect VRS as your retirement 
plan in both positions, your VRS creditable service continues. 
If you move from a position where you elected the VCU ORP and become covered under the 
VRS Hybrid Retirement Plan, your VCU ORP account remains in place, and you may not take a 
direct distribution or rollover until you leave covered employment. 
______________________________________________________________________________ 
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Choosing Your Retirement Plan 
Preparing for retirement is about having enough income to live comfortably after you retire. 
Most financial planning experts recommend 80 percent of your current earnings as a retirement 
income target. As a new faculty member, postdoctoral scholar-fellow, or eligible University and 
Academic Professional, you have the option to choose between two retirement plans.  

Defined Contribution Plan: VCU ORP 
The VCU ORP is a defined contribution plan where vesting is immediate: the total balance in 
your account is available to you when you leave covered employment and are not re-employed 
by a VRS-participating employer offering retirement benefits under Title 51.1 of the Code of 
Virginia. For the VCU ORP Plan 2, your benefit is based on contributions from both you and 
your employer, adjusted for gains, losses and fees. You choose how the contributions will be 
invested from a range of options. You bear the investment risk, and the amount of your benefit 
depends on the net investment earnings. 
If you have an existing balance in a Commonwealth of Virginia ORP (the VCU ORP or another 
Commonwealth of Virginia ORP) or a Virginia Retirement System defined benefit member 
account accrued prior to July 1, 2010, you may be eligible for the VCU ORP Plan 1.  In the VCU 
ORP Plan 1, all contributions are made by the employer, however you still choose how the 
contributions will be invested and you still bear the investment risk.  The amount of your benefit 
depends on the net investment earnings. 
There are a number of factors to consider when selecting a plan: 

• How long do you plan to work for a VRS-participating employer?
• Is portability important to you?
• What is your estimated defined benefit under the defined benefit component of the VRS Hybrid

Retirement Plan?
• Are you comfortable with the idea of being responsible for investing? 

For more information, visit http://www.hr.vcu.edu/current-employees/benefits/a-z-list-of-benefits/retirement/
optional-retirement-plan. 

VRS Hybrid Retirement Plan 
The Hybrid Retirement Plan combines the features of a defined benefit plan and a defined 
contribution plan. The plan applies to most members hired on or after January 1, 2014. The 
defined benefit is based on your age, creditable service and average final compensation at 
retirement using a formula. The benefit from the defined contribution plan depends on the 
contributions made to the plan and the investment performance of those contributions. In 
addition to the monthly benefit payment payable from the defined benefit plan at retirement, you 
may start receiving distributions from the balance in your defined contribution account, 
reflecting the contributions, investment gains or losses and any required fees. 

Your retirement benefit is funded through mandatory and voluntary contributions made by you 
and your employer to both the defined benefit and the defined contribution components of the 
plan. Mandatory contributions are based on a percentage of your creditable compensation and are 
required from both you and your employer. Additionally, you may choose to make voluntary 
contributions of more than the mandatory amount to the defined contribution component of the 
plan, and your employer is required to match those voluntary contributions according to 
specified percentages. 
Under the defined benefit component, vesting is the minimum length of service needed to qualify 
for a retirement benefit. Once you are vested, you are eligible for a retirement benefit if you meet 
the age and service requirements for your plan. You become vested under the defined benefit 
component when you have at least five years (60 months) of service credit. For more details, 
please refer to the Vesting section in Comparing Plans. 

https://hr.vcu.edu/current-employees/benefits/a-z-list-of-benefits/retirement/optional-retirement-plan/
http://www.hr.vcu.edu/benefits/benefits-list/retirement/optional-retirement-plan/
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Under the defined contribution component, vesting is the minimum length of service members 
need to be eligible to withdraw employer contributions from that component of the plan. You are 
always 100 percent vested in the contributions that you make. For more details, please refer to 
the Vesting section in Comparing Plans. 
Normal retirement age under the VRS Hybrid Retirement Plan is your normal Social Security 
retirement age for the purpose of the defined benefit component. You become eligible for an 
unreduced retirement benefit at your normal Social Security retirement age with at least five 
years (60 months) of creditable service or when your age and service equal 90. You may retire 
with a reduced benefit as early as age 60 with at least five years (60 months) of creditable 
service. To determine your reduced benefit, VRS applies an early retirement reduction factor to 
the benefit you would receive if you retired with an unreduced benefit. For the defined 
contribution component, you are eligible to receive distributions upon leaving employment, 
subject to restrictions.  
For more information, see the Virginia Retirement System Hybrid Retirement Plan Handbook for 
Members available at www.varetirement.org/hybrid. 
If you are eligible for membership in VRS Plan 1 or VRS Plan 2 because you are an existing 
member of one of these plans (from previous VRS-covered employment) at the time of hire, 
please visit www.varetire.org for more information about your plan. 

http://www.varetirement.org/hybrid
http://www.varetire.org/
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Comparing Plans 
The description below provides a general overview and comparison of the two plans based on stated 
assumptions.   Consult actual plan documents for all terms, conditions and limitations of coverage.  In the event 
of a claim, the actual plan documents in force at the time will prevail. 

VCU ORP VRS Hybrid Plan 

Type of Plan The VCU ORP is a defined 
contribution plan.  Your 
retirement benefit depends on 
the contributions provided to the 
plan and the investment 
performance of those 
contributions.  At retirement, a 
participant may start receiving 
distributions from the balance in 
his or her account, reflecting the 
contributions, investment gains 
or losses, and any required fees. 

The VRS Hybrid Retirement Plan 
combines the features of a defined 
benefit plan a defined contribution 
plan.  The plan applies to most 
members hired on or after January 
1, 2014 and to VRS Plan 1 and VRS 
Plan 2 members who opted into the 
plan during a special election 
window. 

• The defined benefit is based
on your age, creditable
service and average final
compensation at retirement
using a formula

• The benefit from the defined
contribution plan depends
on the contributions made to
the plan and the investment
performance of those
contributions.

• In addition to the monthly
benefit payable from the
defined benefit plan at
retirement, you may start
receiving distributions from
the balance in your defined
contribution account,
reflecting the contributions,
investment gains or losses,
and any required fees.
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VCU ORP VRS Hybrid Plan 

Contributions Your retirement benefit is based on 
employer and employee 
contributions and the investment 
gains and losses on those 
contributions.  Each pay date, VCU 
contributes to your account an 
amount equal to 8.5% of your 
compensation.  You contribute an 
additional 5% of your compensation 
to your account, for a total 
contribution in the amount of 13.5% 
of your compensation each pay date 
going into your plan.  The rate is 
reviewed every six years to keep 
Virginia institutions competitive 
with others in the region. 

The contribution rate is set by 
statute.  Available investments are 
chosen by the VCU Investment 
Policy Advisory Committee with 
oversight from the Board of Visitors. 
You are responsible for selecting the 
investments from those available 
and you bear the investment risk 

. 

Your retirement benefit is funded 
through mandatory and voluntary 
contributions made by you and by VCU 
to both the defined benefit and the 
defined contribution components of the 
plan.  Mandatory contributions are based 
on a percentage of your monthly 
creditable compensation and required 
from both you and VCU. 

Additionally, you may choose to make 
voluntary contributions of more than the 
mandatory amount to the defined 
contribution component of the plan, and 
VCU is required to match those voluntary 
contributions according to specified 
percentages. 

Contribution Limits Internal Revenue Code Section 
401(a)(17) specifies that the 
compensation on which you and 
VCU may make contributions may 
not exceed the compensation limit 
for the plan year in which the 
compensation is paid.  The ORP 
plan year runs from January 1 to 
December 31.  Contact the VCU 
Benefits office for information on 
the current year’s limit. 

The Internal Revenue Code Section 
401(a)(17) states that compensation used 
to calculate your benefit may not exceed 
the compensation limit for the plan year 
in which the compensation was earned. 
This is an annual limit, which may be 
adjusted each year, depending on the 
amount of increase in the Consumer 
Price Index.  Contact the VCU Benefits 
office for information on the current 
year’s limit. 

Additionally, voluntary contributions go 
into the Hybrid 457 Deferred 
Compensation Plan.  The IRS imposes 
an annual contribution limit on 457 
plans, which includes the Hybrid 457 
Deferred Compensation Plan and 
the Commonwealth of Virginia 457 
Deferred Compensation Plan. 
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VCU ORP VRS Hybrid Plan 

Vesting Immediate for account balance, 
including both employer and 
employee contributions.  You may 
take all or a portion of your account 
balance when you leave employment 
and qualify for a distribution. 

Defined Benefit: Vesting is the minimum 
length of service you need to qualify for a 
future retirement benefit.  You are vested 
under the defined benefit component of 
the Hybrid Retirement Plan when you 
reach five years (60 months) of creditable 
service.  VRS Plan 1 or VRS Plan 2 
members with at least five years (60 
months) of creditable service who opted 
into the Hybrid Retirement Plan will stay 
vested in the defined benefit component. 

Defined Contribution: Vesting is the 
minimum length of service members 
need to be eligible to withdraw employer 
contributions from the defined 
contribution component of the plan.  You 
are always 100% vested in the 
contributions that you make. 

Upon retirement or leaving covered 
employment, you are eligible to withdraw 
a percentage of VCU’s contributions. 
Distribution is not required by law until 
age 72. 

• After two years, you are 50%
vested and may withdraw 50% of
employer contributions.

• After three years, you are 75%
vested and may withdraw 75% of
employer contributions.

• After four or more years, you are
100% vested and may withdraw
100% of employer contributions.
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VCU ORP VRS Hybrid Plan 

Leaving Employment You may take a distribution from 
your ORP account when you are no 
longer employed by an employer 
that provides you a retirement 
benefit through a plan administered 
or authorized by VRS.  Your 
account balance may be left in the 
plan, rolled over or taken as a 
distribution. 

See “Taxation of Retirement 
Benefit” for more information on 
this topic. 

Defined Benefit: If you leave covered 
employment and do not retire, you can 
take a refund of your member 
contributions and interest, or leave your 
member contribution account balance 
with VRS and become a deferred 
member.  If you are vested before 
becoming a deferred member, you may 
be eligible for a future retirement benefit 
if you meet the age and service 
requirements.  If you are vested before 
taking a refund, you will receive a full 
refund of your member account balance. 
If you are not vested, you will receive a 
refund of the member account balance 
excluding any member contributions 
made by VCU and the interest on those 
contributions.  Taking a refund cancels 
your membership and eligibility for any 
future VRS benefits. 

Defined Contribution: There are a 
variety of distribution options available 
to you upon termination of employment, 
including partial or lump-sum payments, 
periodic payments, or a combination of 
both.  You may also choose to roll your 
money to another employer’s plan or to 
an IRA. 

See “Taxation of Retirement Benefit” for 
more information on this topic. 

Portability If you leave public employment in 
Virginia, your account balance may 
be rolled over to a subsequent 
employer’s qualified plan or an IRA. 

Participation continues if you are 
employed by one of approximately 800 
employers that provide retirement 
benefits through VRS, including all 
Virginia state government agencies, all 
Virginia public colleges and universities, 
all Virginia public schools and most 
Virginia local governments. 

Creditable service representing many 
types of public service and leaves of 
absence may be purchased to enhance 
the benefit. 

If you leave public employment in 
Virginia, your defined benefit member 
account and/or your vested defined 
contribution account balance(s) may be 
rolled over to a subsequent employer’s 
qualified plan or an IRA. 
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Consolidating 
Retirement Savings 
Plans 

Distributions from retirement plans 
other than VRS cannot be rolled 
into the VCU ORP.  If you are an 
existing member of VRS Plan 1, 
VRS Plan 2 or the VRS Hybrid Plan 
at the time you join the VCU ORP, 
you may transfer your VRS defined 
benefit member account balance to 
the VCU ORP. Doing so cancels 
your VRS membership and 
eligibility for a future VRS defined 
benefit. 

Payouts from other retirement plans 
can be rolled into the VCU 403(b) 
Tax Deferred Savings Plan 
(“TDA”), the Commonwealth of 
Virginia 457 Deferred 
Compensation Plan (“457”), or the 
401(a) Virginia Cash Match Plan 
(Virginia Cash Match).  If you rolled 
funds from another retirement plan 
into the 457 plan or the Virginia 
Cash Match, you may withdraw 
those funds while you are still 
employed.  Withdrawals made prior 
to age 59½ may be subject to a 10% 
penalty, plus state and federal 
income tax withholding. 

You may be eligible to purchase service 
credit for other periods of public or 
military service, including time covered 
by VRS and refunded service.  You may 
not roll money from other plans into 
VRS except to purchase approved 
creditable service. 

You may roll payouts from other 
retirement savings plans into the VCU 
403(b) Tax Deferred Savings Plan 
(“TDA”), the Hybrid 457 Deferred 
Compensation Plan, the Commonwealth 
of Virginia 457 Deferred Compensation 
Plan (“457”) or the 401(a) Virginia Cash 
Match Plan (“Virginia Cash Match”). 

If you rolled funds from another 
retirement plan into the 457 or the 
Virginia Cash Match, you may withdraw 
those funds while you are still employed. 
Withdrawals made prior to age 59½ may 
be subject to a 10% penalty, plus state 
and federal income tax withholding. 

Investment Risks You choose how the contributions 
will be invested from a range of 
options. You bear the investment 
risk, and the amount of your benefit 
depends upon the amount you 
contribute and net investment 
earnings. 

Defined Benefit: Your contributions are 
invested by the Virginia Retirement 
System and your benefit is calculated 
using a formula. 

Defined Contribution: You choose how 
the contributions will be invested from a 
range of options. You bear the 
investment risk, and the amount of your 
benefit depends upon the amount 
contributed and net investment earnings. 

Investment Costs Investment management and 
record-keeping costs are paid by the 
employee. 

Defined Benefit: Investment 
management costs are paid by earnings 
on contributions to VRS. 

Defined Contribution: Investment 
management and record-keeping costs 
are paid by the employee. 
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Cost-of-Living 
Adjustment (COLA) 

Cost-of-living adjustments are not 
available in this plan unless you 
purchase an annuity. 

Defined Benefit: The cost-of-living 
adjustment matches the first 2% 
increase in the CPI-U and half of 
any additional increase (up to 2%) 
for a maximum COLA of 3% for the 
defined benefit component. 

Defined Contribution: The COLA is 
not applicable to the defined 
contribution component. 

Supplemental 
Retirement Savings 
Plans 

You may enroll in the VCU 403(b) 
Tax Deferred Savings Plan (“TDA”) 
and/or the Commonwealth of 
Virginia 457 Deferred Compensation 
Plan (“457”).  New faculty, 
postdoctoral employees, and 
University and Academic 
Professionals are automatically 
enrolled in the TDA after 60 days of 
employment if they have not already 
actively enrolled in the TDA or the 
457. 

You may enroll in the VCU 403(b) 
Tax Deferred Savings Plan (“TDA”) 
and/or the Commonwealth of 
Virginia 457 Deferred Compensation 
Plan (“457”).  New faculty, 
postdoctoral employees, and 
University and Academic 
Professionals are automatically 
enrolled in the TDA after 60 days of 
employment if they have not already 
actively enrolled in the TDA or the 
457. 

Taxation of Retirement 
Benefit 

No tax is due until you take a 
distribution from the plan.  The 
amount distributed directly to you is 
subject to federal income taxes as 
well as state income taxes if you live 
in a state that taxes income. 
Distributions may also incur an 
early distribution excise if taken 
prior to age 59½.  An exception 
applies if you separate from service 
after age 55, receive an annuity or 
take essentially equal payments 
during your lifetime.  Taxation may 
be postponed if you roll over the 
distribution to another employer’s 
plan or to an IRA. 

Defined Benefit: No tax is due until 
you begin receiving your retirement 
benefit. You retirement benefit is 
subject to federal income taxes as 
well as state income taxes if you live 
in a state that taxes income.  No 
early retirement excise tax is due on 
a lifetime benefit. 

Defined Contribution: No tax is due 
until you take a distribution from 
the plan.  The amount distributed 
directly to you is subject to federal 
income taxes as well as state income 
taxes if you live in a state that taxes 
income.  Distributions from the 
Hybrid 401(a) Cash Match Plan 
may incur an early distribution 
excise tax if taken prior to age 59½.  
An exception applies if you separate 
from service after age 55, receive an 
annuity or take essentially equal 
payments during your lifetime.  
Taxation may be postponed if you 
roll over the distribution to another 
employer’s plan or to an IRA.  

Educational Leave of 
Absence With Half Pay 
or More 

Employee and employer 
contributions will continue to be 
paid on the salary earned while on 
educational leave. 

You will be reported to VRS at the 
applicable rate of pay. 
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Educational Leave of 
Absence With Less Than 
Half Pay 

No contributions are made to the 
ORP.  No make-up contributions are 
made when you return to 
employment. 

No employee or employer 
contributions are paid.  You may 
purchase up to four years of 
service credit for any approved 
official educational leave of 
absence from a VRS-covered 
position when you return to 
employment. 

Disability VCU provides long-term disability 
insurance to faculty members, 
postdoctoral employees, and 
University and Academic 
Professionals that replaces 60 
percent of salary (up to $20,000/
month) during long-term disability 
after a 180-day waiting period.  
This insurance also continues 
contributions to the ORP during 
an approved disability claim. 
When employment ends as a result 
of a disability, a distribution from 
the ORP may begin. 

You are covered by the Virginia 
Sickness & Disability Program 
(VSDP). Faculty members may 
opt out of the VSDP and instead 
select a traditional sick leave plan 
within 60 days of faculty hire date.  

For non-work related claims, 
VSDP provides replacement 
income in the event of short-term 
or long-term disability after the 
completion of one continuous 
year of covered employment.  
Work-related claims are covered 
by the VSDP as of hire date. 

Faculty members who opt out of 
the VSDP must purchase 
voluntary long-term disability 
insurance through VCU by 
payroll deduction or provide 
proof of other disability coverage. 
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Order of Precedence You may choose the order 
established by law to provide 
payment of your benefits or you may 
designate specific beneficiaries to 
receive your benefits in the event of 
your death.  Beneficiary 
designations are made by you 
directly with the investment 
company that administers your ORP 
account. 

You may choose the order 
established by law to provide 
payment of your benefits or you 
may designate specific 
beneficiaries to receive your 
benefits in the event of your death. 
The order or precedence is as 
follows: 

• First, to the member’s
spouse;

• If no spouse, to the
member’s children and
descendants of the
member’s deceased
children;

• If none of the above, to the
member’s parents equally
or to the surviving parent;

• If none of the above, to the
duly appointed executor or
administrator of the
member’s estate;

• If none of the above, to the
next of kin under the laws
of the state where the
member resided at the
time of death.

Death-in-Service The ORP account balance is payable 
to your named beneficiary.  If you 
have not named a beneficiary, the 
balance is paid according to the 
order of precedence.  The 
beneficiary may choose from a 
variety of payment methods. 

Defined Benefit: A death-in-
service benefit is a lump-sum 
payment of the balance in your 
member contribution account, if 
any, to your named beneficiary.  If 
your named beneficiary is your 
spouse, your natural or legally 
adopted minor child or your 
parent, he or she may elect a 
lump-sum payment or a monthly 
benefit.  The death-in-service 
benefit is in addition to any life 
insurance benefit you may have. 

Defined Contribution: The defined 
contribution account balance is 
paid to your named beneficiary. If 
you have not named a beneficiary, 
the balance is paid according to 
the order of precedence.  The 
beneficiary may choose from a 
variety of payment methods. 
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Death-in-Service: Work-
Related 

 The ORP account balance is 
payable to your named beneficiary. 
If you have not named a beneficiary, 
the balance is paid according to the 
order of precedence. The beneficiary 
may choose from a variety of 
payment methods. 

No work-related death-in-service 
benefit is available. 

Defined Benefit: If you die while 
you are an active member from a 
work-related cause, you named 
beneficiary will be eligible for a 
lump-sum payment of any funds 
remaining in your member 
contribution account.  In addition, 
your spouse, natural or legally 
adopted minor child or parent will 
be eligible for a monthly benefit.  
If this individual is also your 
named beneficiary, he or she will 
receive both benefits.  If your 
beneficiary is eligible for Social 
Security survivor benefits, the 
VRS work-related benefit will be 
equal to 33⅓% of your average 
final compensation (AFC) at the 
time of your death.  If he or she is 
not eligible, the VRS benefit will be 
equal to 50% of your AFC.  If 
your beneficiary is eligible for a 
workers’ compensation survivor 
benefit, the VRS work-related 
benefit is offset by the workers’ 
compensation benefit. 

Defined Contribution: The account 
balance is payable to your named 
beneficiary. If you have not named 
a beneficiary, the balance is paid 
according to the order of 
precedence. The beneficiary may 
choose from a variety of payment 
methods. No work-related death-
in-service benefit is available.    

Health Insurance Credit: 
Service Retirement 

If you retire and you are age 60 with 
at least 15 years of VRS service 
credit and/or ORP participation, 
you are eligible for the health 
insurance credit.  To qualify, you 
must incur a cost for your own 
health insurance. The monthly 
benefit is $4 per year of service not 
to exceed the out-of-pocket cost for 
your individual premium. The 
credit ceases at your death. Note 
that the date you choose to begin 
your distribution from the ORP 
may affect your eligibility for the 
retiree health insurance credit. The 
health insurance credit benefit 
ends if you leave employment and 
take a full distribution from the 
ORP. 

If you retire with at least 15 years 
of VRS service credit and/or ORP 
participation, you are eligible to 
apply for the health insurance 
credit. If you qualify, you will 
begin receiving your health 
insurance credit when you begin 
receiving your retirement benefit 
and incur a cost for your own 
health insurance. The monthly 
benefit is $4 per year of service not 
to exceed the out-of-pocket cost 
for your individual premium. The 
credit ceases at your death. 
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Health Insurance Credit: 
Educational Leave 

Educational leave with less than half 
pay does not count toward 
creditable service for the health 
insurance credit. 

Educational leave with half pay or 
more counts as creditable service for 
the health insurance credit. 

Educational leave with less than 
half pay does not count toward 
creditable service for the health 
insurance credit. 

Educational leave with half pay or 
more counts as creditable service 
for the health insurance credit. 

Forfeiture of Benefits Your VRS-administered benefits 
may be forfeited if you are convicted 
of a felony related to your covered 
employment. 

Your VRS-administered benefits 
may be forfeited if you are 
convicted of a felony related to 
your covered employment. 

Eligibility for Benefit 
Payout 

You may begin receiving benefits 
when you leave public employment 
in Virginia, regardless of age.  The 
amount of the benefit is determined 
by contributions to your ORP 
account, adjusted for gains, losses 
and fees on investments, and the 
length of time the benefit will be 
paid. 

Defined Benefit: Normal Social 
Security retirement age, or when 
age and service equal 90. 

Defined Contribution: You are 
eligible to receive distributions 
upon leaving employment, subject 
to restrictions. 
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Benefit Payout Options The following options are generally 
available: 

• Systematic payments
• Full lump-sum distribution
• Partial lump-sum

distribution
• Annuity purchase to

produce a lifetime benefit,
with or without survivor
option

• Rollover to another plan or
IRA

You may use a combination of these 
payout methods. 

Defined Benefit: When you retire, 
your benefit is paid first from your 
member contribution account. 
After these funds have been paid 
out, your benefit is funded from a 
separate contribution VCU makes 
to VRS and investment earnings. 
You receive your retirement 
benefit in the form of a monthly 
benefit according to a payout 
option you choose when you apply 
for service retirement. The payout 
option you select at retirement is 
irrevocable, with the exception of 
the Survivor Option (see “Change 
of Payout Option”). 

Defined Contribution: The 
following options are generally 
available: 

• Systematic payments
• Full lump-sum distribution
• Partial lump-sum

distribution
• Annuity purchase to

produce a lifetime benefit,
with or without survivor
option

• Rollover to another plan
or IRA

You may use a combination of 
these payout methods. 

Change of Payout 
Option 

Distribution options may be changed 
for balances remaining in the plan. 
Generally, once purchased, the 
annuity option cannot be changed. 

Defined Benefit: Selecting the 
Basic Benefit, PLOP or Advance 
Pension is irrevocable. For the 
Survivor Option, you may name a 
new survivor or revert to the Basic 
Benefit if your survivor dies; you 
divorce your survivor with fewer 
than 20 years of marriage; you 
divorce after 20 or more years of 
marriage and your spouse dies, 
remarries or consents in writing to 
a change in benefit; or you provide 
VRS a written consent from your 
survivor giving up claim to a 
benefit along with proof of your 
survivor’s good health. 

Defined Contribution: 
Distribution options may be 
changed for balances remaining in 
the plan.  Generally, once 
purchased, the annuity option 
cannot be changed. 
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Creditable Service Participation in the ORP does not 
count toward the calculation of a 
benefit under the VRS defined 
benefit plan; however, ORP 
participation as well as VRS defined 
benefit plan service count toward 
eligibility for group life insurance 
coverage and the health insurance 
credit in retirement. 

NOTE: Plan determination is based 
on creditable defined benefit service 
and years of participation in an 
eligible optional retirement plan 
(ORP). 

Defined Benefit: Under the 
defined benefit component, 
creditable service includes active 
service, You earn creditable 
service for each month you are 
employed in a covered position 
and make your required member 
contribution.  It may also include 
credit for prior service you may 
have purchased or additional 
creditable service that you were 
granted. Your total creditable 
service is one of the factors used to 
determine your eligibility for 
retirement and to calculate your 
retirement benefit. It also counts 
toward eligibility for the health 
insurance credit in retirement. 

Defined Contribution: Under the 
defined contribution component, 
creditable service is used to 
determine vesting for the 
employer contribution portion of 
the plan. 

Basic Group Life 
Insurance 
IMPORTANT NOTE: 
Group life insurance 
benefits end if you leave 
employment and take a 
refund from the VRS 
hybrid defined benefit 
component. 

Your group life insurance coverage 
is the same as the coverage provided 
under the VRS Hybrid Retirement 
Plan (see column at right). To 
qualify, you must meet the age and 
service requirements for retirement 
under the VRS plan that was 
available to you at the time you 
elected the ORP. 

You are covered under the basic 
plan from the first day of faculty 
employment. VCU pays the 
premium. The natural death 
benefit is equal to your 
compensation rounded to the next 
highest thousand and then 
doubled. The accidental death 
benefit is double the natural death 
benefit. Some basic group life 
insurance benefits will continue 
into retirement. Your coverage 
will end if you have not met the 
age and service requirements for 
retirement or if you take a refund 
of your member contributions and 
interest.  Group life insurance 
coverage will begin to reduce by 
25% on January 1 following one 
calendar year of retirement, and 
will continue to reduce by 25% 
each January 1 until it reaches 
25% of its original value.  The 
provisions that allow for double 
the natural death benefit for 
accidental death end upon 
retirement. Additional optional 
life insurance is available to 
employees and their dependents. 
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Basic Group Life 
Insurance: 
Educational Leave 

While on educational leave, you are 
reported for group life insurance at 
full salary, if you are receiving half 
pay or more. You are not reported 
for group life insurance while on 
educational leave receiving less 
than half pay. 

While on educational leave, you are 
reported for group life insurance at 
full salary, if you are receiving half 
pay or more. You are not reported 
for group life insurance while on 
educational leave receiving less 
than half pay. 

Life Insurance 
Conversion 

Employees, their spouses and 
dependent children, if enrolled, can 
convert their coverage to an 
individual policy within 31 days of 
the last day of the month in which 
the employee leaves his or her 
covered position.  This option is not 
available after 31 days. 

Conversion occurs only at the time 
of leaving employment and not 
retirement. In retirement, basic life 
insurance follows the member. 

Employees, their spouses and 
dependent children, if enrolled, can 
convert their coverage to an 
individual policy within 31 days of 
the last day of the month in which 
the employee leaves his or her 
covered position.  This option is not 
available after 31 days. 

Conversion occurs only at the time 
of leaving employment and not 
retirement. In retirement, basic life 
insurance follows the member. 

Required Minimum 
Distribution 

You must begin a minimum 
distribution from the plan at age 
72 or when you leave public 
employment in Virginia in a 
position with retirement benefits 
through a plan administered or 
authorized by VRS, whichever is 
later. 

Defined Benefit: If you are 
separated from employment and 
you do not apply for retirement by 
April 1 following the calendar 
year in which you turn 72, VRS 
will pay you a retirement benefit 
using the Basic Benefit option, as 
required by law. 

Defined Contribution: You must 
begin a minimum distribution from 
the plan at age 72 or when you 
leave public employment in 
Virginia in a position with 
retirement benefits through a plan 
administered or authorized by 
VRS, whichever is later.   
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Normal Retirement 
Age 

You may begin receiving benefits at 
termination of your covered 
employment, regardless of age. 
The amount of the benefit is 
determined by contributions to 
your ORP account, adjusted for 
gains, losses and fees on 
investments, and the length of time 
the benefit is to be paid. 

See “Taxation of Retirement 
Benefit” for additional information 
on this topic. 

Defined Benefit: Normal Social 
Security retirement age. 

Defined Contribution: You are 
eligible to receive distributions 
upon leaving employment, subject 
to restrictions. Distribution is not 
required by law until age 72. The 
amount of the benefit is determined 
by contributions to your defined 
contribution accounts (including 
money you may have rolled into the 
plan), adjusted for gains, losses and 
fees on investments, and the length 
of time the benefit is to be paid. 

See “Taxation of Retirement 
Benefit” for additional information 
on this topic. 

Earliest Unreduced 
Retirement Eligibility 

Not applicable (see “Normal 
Retirement Age”) 

Defined Benefit: You become 
eligible for an unreduced 
retirement benefit when you reach 
your normal Social Security 
retirement age and have at least 
five years (60 months) of creditable 
service, or when your age and 
service equal 90.  Example: Age 60 
with 30 years of creditable service. 

Defined Contribution: You are 
eligible to receive distributions 
when you leave employment, 
subject to restrictions. 
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Earliest Reduced 
Retirement Eligibility 

Not applicable (see “Normal 
Retirement Age”) 

Defined Benefit: You may retire 
with a reduced benefit as early as 
age 60 with at least five years (60 
months) of creditable service. 

Defined Contribution: You are 
eligible to receive distributions 
upon leaving employment, subject 
to restrictions. 

Purchase of Prior 
Service 

ORP participation is not available 
for purchase and cannot be used in 
the calculation of a VRS retirement 
benefit. Funds must remain in the 
ORP until the participant 
terminates employment covered by 
the ORP and/or VRS. 

Purchase of prior service applies to 
the defined benefit component. You 
may be able to purchase service 
credit for previous public 
employment, active duty military 
service, an eligible period of leave 
or VRS-refunded service as 
creditable service in your plan. 
Prior creditable service counts 
toward vesting, eligibility for 
retirement, and the health 
insurance credit. Only active 
members are eligible to purchase 
prior service. You may also be 
eligible to purchase periods of 
leave without pay; contact VCU 
Human Resources for more 
information. You are not 
eligible to purchase prior service if 
you are employed in a non-covered 
position, are a deferred member or 
are a retiree.  See “Purchase of 
Prior Service” at 
www.varetire.org/hybrid for more 
information. 

Average Final 
Compensation 

Not applicable Your average final compensation is 
the average of your 60 consecutive 
months of highest compensation as 
a covered employee.  It is used in 
the retirement formula for the 
defined benefit component of the 
plan. 

Service Retirement 
Multiplier 

Not applicable A retirement multiplier is a factor 
that determines how much of your 
average final compensation will be 
used to calculate the defined benefit 
component of your retirement 
benefit.  Your retirement multiplier 
is 1.0%. 

http://www.varetire.org/hybrid


VCU Human Resources – VCU ORP Comparison Guide Page 20 of 22 

Health Coverage State employee health benefits 
coverage is available while employed.  

At retirement, you are eligible for the 
state retiree health benefits program 
if you meet the age and service 
requirements for retirement under 
the VRS plan that was available to 
you at the time you elected the ORP. 

State employee health benefits 
coverage is available while employed. 

State retiree health benefits program 
participation is available if retirement 
benefit payments under the defined 
benefit component of your plan begin 
immediately upon leaving salaried 
state employment. 
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Selecting a Plan 

If You Choose the VCU ORP: 
You have 60 days from your hire date in your first eligible position to elect the ORP. The election is 
irrevocable. You must: 

• Complete the Election of Retirement Plan – Optional Retirement Plan for Higher Education form
(VRS-65) and return it to VCU Human Resources.

• Complete the appropriate online provider enrollment to establish your account with either TIAA or
Fidelity Investments.  As part of this enrollment, you will choose the funds in which you want your ORP
contributions invested.

• Designate the beneficiaries you wish to receive your plan account in the event of your death using the
beneficiary forms or online designation specific to your investment provider. Contact the provider for
assistance.

• To designate a beneficiary for your group life insurance, use myVRS system at https://myvrs.varetire.org.

• If VCU does not receive the completed form VRS-65 from you within 60 days from your hire date in your
first ORP-eligible position, you automatically will be covered by the VRS Hybrid Retirement Plan, or by VRS
Plan 1 or VRS Plan 2 if you have an existing member account in VRS Plan 1 or VRS Plan 2.

If You Choose VRS Hybrid Retirement Plan 
If you conclude that VRS Hybrid Retirement Plan better meets your needs, then mark your election on the 
Election to Participate – Optional Retirement Plan for Higher Education (VRS-65) and return it to VCU 
Human Resources. 
To designate a beneficiary for your VRS Hybrid Retirement Plan accounts, you must access the 
beneficiary designation menu in myVRS at https://myvrs.varetire.org. If you do not designate a 
beneficiary, at your death your benefit will be paid according to the order of precedence. For more 
information, see the Virginia Retirement System Hybrid Retirement Plan Handbook for Members at 
www.varetire.org/hybrid. 

http://www.hr.vcu.edu/
http://www.varetire.org/hybrid
https://myvrs.varetire.org
https://myvrs.varetire.org
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VRS Hybrid Retirement Plan members may review investment options online at 
https://dcp.varetire.org/investments. 

VCU Investment Committee and Investment Policy Statement
As a part of its fiduciary responsibilities, the University established a VCU Investment Committee of faculty and 
senior administrators who review the investment companies and administer the ORP and the investment options 
offered.  The committee conducts an annual review of the plan and the investment options, based on the VCU ORP 
Investment Policy Statement.  To review a copy of the VCU Investment Policy Statement and the current roster of 
VCU Investment Committee members, visit https://hr.vcu.edu/benefits/all-benefits/retirement/optional-retirement-
plan-orp/.  

Your Selection
Providing a choice of plans does not constitute a recommendation for either plan.  Virginia 
Commonwealth University and/or the Commonwealth of Virginia reserve(s) the right to amend or 
terminate the VCU ORP at any time and without the consent of any other party.  Virginia 
Commonwealth University reserves the right to change investment providers or investment funds 
available to ORP participants.  The Commonwealth of Virginia reserves the right to change 
investment providers or investment funds available to VRS participants.  A change of investment 
providers or available funds may affect all accounts held under these plans or future contributions. 

Investment Options 
Investment providers available to VCU ORP plan participants are: 
Fidelity Investments  
1(800) 343-0860  
Contact Center & IVR 
www.netbenefits.com/vcu 

Fund management fees vary 
based on the investments 
chosen. 

TIAA 
1(800) 842-2776 Contact Center 
1(800) 842-2252 IVR 
www.tiaa.org/vcu

Fund management fees vary 
based on the investments 
chosen.  

https://dcp.varetire.org/investments
http://www.netbenefits.com/vcu
http://www.tiaa.org/vcu
https://hr.vcu.edu/benefits/all-benefits/retirement/optional-retirement-plan-orp/


ORP Plan 2* vs. VRS Hybrid Annual Benefits Illustrations
Minimum Hybrid Voluntary Contribution Assumptions

Salary Increases 3.00% COLA 2.25%

ORPHE Plan 2 & VRS Hybrid (DC 
Component) Annual Rate of Return 6.00% Final Salary $50,000 

ORPHE Plan 2 Contribution 13.50%** Average Final Compensation $47,171 

VRS Hybrid Employee Contribution 1.00% VRS Hybrid Employer Contribution 1.00%

5 10 15 20 25 30 35
Age 60 Hybrid $1,768 $3,590 $5,473 $7,426 $10,593 $17,195 $20,367
Age 60 ORP $2,321 $5,000 $8,093 $11,663 $15,785 $20,543 $26,035
Difference $553 $1,410 $2,620 $4,237 $5,191 $3,348 $5,668
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Age 60 VRS Hybrid Min vs. ORP (6%)

Age 60 Hybrid
Age 60 ORP

5 10 15 20 25 30 35
Age 65 Hybrid $2,466 $4,992 $7,588 $10,264 $14,448 $17,606 $20,889
Age 65 ORP $2,635 $5,677 $9,188 $13,241 $17,920 $23,322 $29,557
Difference $169 $685 $1,600 $2,978 $3,473 $5,715 $8,668
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Age 65 VRS Hybrid Min vs. ORP (6%)

Age 65 Hybrid
Age 65 ORP

5 10 15 20 25 30 35
Age 66 Hybrid $2,619 $5,299 $8,051 $10,886 $14,523 $17,705 $21,013
Age 66 ORP $2,710 $5,838 $9,450 $13,618 $18,430 $23,985 $30,398
Difference $91 $539 $1,399 $2,733 $3,907 $6,281 $9,385
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Age 66 VRS Hybrid Min vs. ORP (6%)

Age 66 Hybrid
Age 66 ORP

5 10 15 20 25 30 35
Age 67 Hybrid $2,772 $5,607 $8,516 $11,511 $14,603 $17,808 $21,145
Age 67 ORP $2,789 $6,009 $9,725 $14,015 $18,968 $24,685 $31,284
Difference $17 $401 $1,209 $2,505 $4,365 $6,876 $10,140
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Age 67 VRS Hybrid Min vs. ORP (6%)

Age 67 Hybrid
Age 67 ORP

5 10 15 20 25 30 35
Age 75 Hybrid $2,901 $5,886 $8,968 $12,161 $15,483 $18,954 $22,597
Age 75 ORP $3,663 $7,891 $12,773 $18,407 $24,912 $32,420 $41,088
Difference $762 $2,005 $3,805 $6,246 $9,428 $13,466 $18,491
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Age 75 VRS Hybrid Min vs. ORP (6%)

Age 75 Hybrid
Age 75 ORP

* Participants with no pre-January 2014 balance in a Virginia Retirement System defined benefit member
account or Commonwealth of Virginia ORP participate in the VRS Hybrid Plan. Participants with no pre-
July 2010 balance in a Virginia Retirement System defined benefit member account or a Commonwealth of
Virginia Optional Retirement Plan participate in ORP Plan 2.

**13.5% contribution consists of mandatory 5% employee contribution and 8.5% employer contribution.

These illustrations prepared by the Virginia Retirement System. The original source is published at http://www.varetire.org/pdf/

standalone/hybrid/orpchoosehe-hybrid.pdf. Used by permission.



ORP Plan 2* vs. VRS Hybrid Annual Benefits Illustrations
Maximum Hybrid Voluntary Contribution Assumptions

Salary Increases 3.00% COLA 2.25%

ORPHE Plan 2 & VRS Hybrid (DC 
Component) Annual Rate of Return 6.00% Final Salary $50,000 

ORPHE Plan 2 Contribution 13.50%** Average Final Compensation $47,171 

VRS Hybrid Employee Contribution 5.00% VRS Hybrid Employer Contribution 3.50%

5 10 15 20 25 30 35
Age 60 Hybrid $2,886 $5,997 $9,369 $13,042 $18,194 $27,085 $32,902
Age 60 ORP $2,321 $5,000 $8,093 $11,663 $15,785 $20,543 $26,035
Difference $(565) $(997) $(1,276) $(1,378) $(2,409) $(6,543) $(6,867)
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Age 60 VRS Hybrid Max vs. ORP (6%)

Age 60 Hybrid
Age 60 ORP

5 10 15 20 25 30 35
Age 65 Hybrid $3,735 $7,725 $12,012 $16,639 $23,076 $28,835 $35,120
Age 65 ORP $2,635 $5,677 $9,188 $13,241 $17,920 $23,322 $29,557
Difference $(1,100) $(2,049) $(2,824) $(3,398) $(5,156) $(5,514) $(5,563)
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Age 65 VRS Hybrid Max vs. ORP (6%)

Age 65 Hybrid
Age 65 ORP

5 10 15 20 25 30 35
Age 66 Hybrid $3,923 $8,110 $12,601 $17,443 $23,397 $29,253 $35,649
Age 66 ORP $2,710 $5,838 $9,450 $13,618 $18,430 $23,985 $30,398
Difference $(1,213) $(2,272) $(3,151) $(3,824) $(4,967) $(5,268) $(5,251)
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Age 66 VRS Hybrid Max vs. ORP (6%)

Age 66 Hybrid
Age 66 ORP

5 10 15 20 25 30 35
Age 67 Hybrid $4,115 $8,500 $13,199 $18,259 $23,735 $29,693 $36,207
Age 67 ORP $2,789 $6,009 $9,725 $14,015 $18,968 $24,685 $31,284
Difference $(1,326) $(2,492) $(3,474) $(4,243) $(4,768) $(5,009) $(4,923)
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Age 67 VRS Hybrid Max vs. ORP (6%)

Age 67 Hybrid
Age 67 ORP

5 10 15 20 25 30 35
Age 75 Hybrid $4,665 $9,686 $15,118 $21,024 $27,478 $34,564 $42,380
Age 75 ORP $3,663 $7,891 $12,773 $18,407 $24,912 $32,420 $41,088
Difference $(1,002) $(1,794) $(2,345) $(2,617) $(2,566) $(2,144) $(1,292)
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Age 75 VRS Hybrid Max vs. ORP (6%)

Age 75 Hybrid
Age 75 ORP

* Participants with no pre-January 2014 balance in a Virginia Retirement System defined benefit member
account or Commonwealth of Virginia ORP participate in the VRS Hybrid Plan. Participants with no pre-
July 2010 balance in a Virginia Retirement System defined benefit member account or a Commonwealth of
Virginia Optional Retirement Plan participate in ORP Plan 2.

**13.5% contribution consists of mandatory 5% employee contribution and 8.5% employer contribution.

These illustrations prepared by the Virginia Retirement System. The original source was published at http://www.varetire.org/

pdf/standalone/hybrid/orpchoosehe-hybrid.pdf. Used by permission.



Comparing VRS Plan 2 to ORP Plan 2  Annual Benefits Illustrations*
Plan 2 Assumptions

Salary Increases 3.00% COLA 2.25%
ORP Annual Rate of Return 6.00% Final Salary $50,000
ORP Contribution 13.50%** Average Final Compensation $47,171

5 10 15 20 25 30 35
Age 60 VRS 2,351 4,701 7,052 9,402 13,621 23,350 27,241
Age 60 ORP 2,321 5,000 8,093 11,663 15,785 20,543 26,035
Difference (30) 299 1,042 2,261 2,164 (2,807) (1,207)
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Age 60 VRS Plan 2 vs. ORP (6%)

Age 60 VRS
Age 60 ORP

5 10 15 20 25 30 35
Age 65 VRS 3,425 6,849 10,274 13,698 19,458 23,350 27,241
Age 65 ORP 2,635 5,677 9,188 13,241 17,920 23,322 29,557
Difference (790) (1,172) (1,086) (457) (1,538) (28) 2,315

 -

 10,000

 20,000

 30,000

 40,000

 50,000

Ye
ar

ly
 B

en
ef

it

Service

Age 65 VRS Plan 2 vs. ORP (6%)

Age 65 VRS
Age 65 ORP

5 10 15 20 25 30 35
Age 66 VRS 3,658 7,316 10,974 14,632 19,458 23,350 27,241
Age 66 ORP 2,710 5,838 9,450 13,618 18,430 23,985 30,398
Difference (948) (1,478) (1,525) (1,014) (1,028) 636 3,157
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Age 66 VRS Plan 2 vs. ORP (6%)

Age 66 VRS
Age 66 ORP

5 10 15 20 25 30 35
Age 67 VRS 3,892 7,783 11,675 15,566 19,458 23,350 27,241
Age 67 ORP 2,789 6,009 9,725 14,015 18,968 24,685 31,284
Difference (1,103) (1,775) (1,950) (1,551) (490) 1,335 4,043
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Age 67 VRS Plan 2 vs. ORP (6%)

Age 67 VRS
Age 67 ORP

5 10 15 20 25 30 35
Age 75 VRS 3,892 7,783 11,675 15,566 19,458 23,350 27,241
Age 75 ORP 3,663 7,891 12,773 18,407 24,912 32,420 41,088
Difference (229) 108 1,098 2,841 5,454 9,071 13,846
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Age 75 VRS Plan 2 vs. ORP (6%)

Age 75 VRS
Age 75 ORP

* Participants with pre-January 2014 balances in a Virginia Retirement System defined benefit member account who were not
vested with 5 years (60 months) of Virginia Retirement System service credit as of December 31, 2013 participate in VRS Plan
2. Participants with no pre-July 2010 balance in a Virginia Retirement System defined benefit member account
or a Commonwealth of Virginia Optional Retirement Plan participate in ORP Plan 2.

**13.5% contribution consists of mandatory 5% employee contribution and 8.5% employer contribution.

These illustrations prepared by the Virginia Retirement System. The original source was published at http://www.varetire.org/

pdf/standalone/hybrid/orpchoosehe-plan-2.pdf. Used by permission.



Comparing VRS Plan 1 to ORP Plan 1 Annual Benefits Illustrations*
Plan 1 Assumptions

Salary Increases 3.00% COLA 2.00%
ORP Annual Rate of Return 6.00% Final Salary $50,000
ORP Contribution 10.40% Average Final Compensation $48,500

VRS Service ORP Service

Age at 
Retirement 5 10 15 20 25 30 35 5 10 15 20 25 30 35

Age 50
 Annual Benefit

Difference
*

(1,581)
$2,471

(936)
$3,707
(1,807)

$4,943
(3,004)

$9,321
(1,434)

$24,735
10,739

$28,858
11,120

$1,581
1,581

$3,407
936

$5,514
1,807

$7,947
3,004

$10,755
1,434

$13,996
(10,739)

$17,738
(11,120)

Age 55
Annual Benefit

Difference
$1,913

187
$3,826

108
$5,739

(279)
$7,651
(1,021)

$14,429
2,692

$24,735
9,460

$28,858
9,500

$1,726
(187)

$3,718
(108)

$6,018
279

$8,672
1,021

$11,737
(2,692)

$15,275
(9,460)

$19,358
(9,500)

Age 60
Annual Benefit

Difference
$2,886

963
$5,772

1,630
$8,657

1,953
$11,543

1,882
$14,429

1,354
$24,735

7,719
$28,858

7,293
$1,923

(963)
$4,142
(1,630)

$6,704
(1,953)

$9,661
(1,882)

$13,075
(1,354)

$17,016
(7,719)

$21,565
(7,293)

Age 65
Annual Benefit

Difference
$4,123

1,935
$8,245

3,530
$12,368

4,737
$16,490

5,493
$20,613

5,730
$24,735

5,366
$28,858

4,311
$2,188
(1,935)

$4,715
(3,530)

$7,631
(4,737)

$10,997
(5,493)

$14,883
(5,730)

$19,369
(5,366)

$24,547
(4,311)

Age 75
Annual Benefit

Difference
$4,123

1,041
$8,245

1,605
$12,368

1,622
$16,490

1,003
$20,613

(347)
$24,735

(2,542)
$28,858

(5,711)
$3,082
(1,041)

$6,640
(1,605)

$10,746
(1,622)

$15,487
(1,003)

$20,960
347

$27,277
2,542

$34,569
5,711

Age 50 VRS Plan 1 vs. ORP (6%)

Age 60 VRS Plan 1 vs. ORP (6%)

Age 55 VRS Plan 1 vs. ORP (6%)

Age 65 VRS Plan 1 vs. ORP (6%)

Age 75 VRS Plan 1 vs. ORP (6%)

*To qualify for Virginia Retirement System Plan 1, a participant must have a pre-July 2010 balance in a VRS defined benefit plan and have been vested in
that VRS defined benefit plan as of December 31, 2013. To qualify for ORP Plan 1, a participant must have a pre-July 2010 balance in a Virginia Retirement
System defined benefit plan or a Commonwealth of Virginia ORP. The 10.4% contribution to ORP Plan 1 is an employer contribution.

These illustrations prepared by the 
Virginia Retirement System.  
Original source was published at 
http://www.orphe.varetire.org/
pdfs/publications/orpchoosehe-
plan-1.pdf . Used by permission.



Supplemental Retirement Savings 
and Cash Match 
Employees have access to two supplemental retirement savings plans, separate from  the 
core retirement plans.  Both retirement savings programs accept pre‐tax and/or after‐tax 

(Roth) salary contributions. 

 The VCU 403(b) Tax‐Deferred Savings Plan (“TDA”) is operated by the university.
Employees can elect salary deferrals to TIAA and/or Fidelity investments.  To begin

participating, complete a 403(b) Salary Reduction Agreement.  New salaried employees
are automatically enrolled for $20 TDA savings with TIAA on the 60th day of employment

unless they actively enroll or opt out.  For plan information, see:  www.tiaa.org/vcu (for
TIAA) and/or www.netbenefits.com/vcu (for Fidelity Investments).

 The Commonwealth of Virginia 457 Deferred Compensation Plan (“DCP”) is operated
by the Virginia Retirement System (VRS).  Any employee can participate, whether or not

VRS is their core retirement plan.  To begin participating, register at

www.varetirement.org/dcp.  There is no automatic enrollment.

 Employees who save in either the TDA or the DCP can qualify for a 50% cash match from

VCU (up to a maximum match of $20 per pay period).  The VCU cash match is

contributed to a separate account. To qualify, an employee must save a minimum of $10

in either the TDA or the DCP.  Employees whose core retirement plan is the VRS Hybrid

Retirement Plan, must exhaust all available matched inside that plan before they can

qualify for a VCU cash match retirement savings in a supplemental plan.  Each employee

is eligible for one VCU cash match on supplemental retirement savings. Those who

participate in both the TDA and the DCP receive a match based on the TDA contribution

amount.

Note: The Internal Revenue Service (IRS) limits the amount of compensation that an individual can defer 
to 403(b) plans and like plans during a calendar year, and limits the amount of compensation that an 
individual can defer to 457(b) plans during a calendar year. Combined deferrals to all 403(b), 401(k), 
Federal Thrift Savings Plans, and SIMPLE plans all count toward the same limit for the calendar year.  
Combined deferrals to all 457(b) plans count toward the 457(b) limit for the calendar year. If you 
participate in plans through more than one employer during the calendar year, ensure that your combined 
deferrals do not exceed the applicable limit(s) to avoid tax consequences.

Last Updated: 08/26/2024

www.tiaa.org/vcu
www.netbenefits.com/vcu
www.varetirement.org/dcp


VCU 403(b) TDA Plan 

For information about participating with TIAA, visit 

www.tiaa.org/vcu  

For information about participating with Fidelity, visit 

www.netbenefits.com/vcu 

To enroll and begin saving: 

1. Complete a Salary Reduction Agreement (included in this guide) and return it to
VCU Payroll.

2. Open your VCU 403(b) TDA account and cash match account online with your
selected account provider(s) using the links above.

To opt out of automatic enrollment: 

1. Complete the TDA Automatic Enrollment Opt-Out form (included in this guide)
and return it as indicated on the form.

For more information about the plan: 

1. Visit the “Tax Deferred Annuity” page from the benefits menu at
https://hr.vcu.edu/benefits/all-benefits/tax-deferred-annuity-and-roth-403b-

program/.

If you are eligible for a cash match, VCU will apply it automatically.  If not, your cash 
match account will have a zero balance until you are eligible for a cash match. 

Last Updated: 06/17/2025

https://hr.vcu.edu/benefits/all-benefits/tax-deferred-annuity-and-roth-403b-program/


SALARY REDUCTION AGREEMENT (Yr 2026) 

FOR 403(b) and 403(b)(7) ACCOUNTS 
INSTRUCTIONS: See the second page of this form for completion instructions and information. 

SECTION I: AGREEMENT 

BY THIS AGREEMENT MADE BETWEEN THE EMPLOYEE ________________________________________________________________________AND 
(Employee Name Printed)                          (VCU V-ID number printed) 

THE EMPLOYER, VIRGINIA COMMONWEALTH UNIVERSITY (“VCU”), THE PARTIES AGREE AS FOLLOWS: 
1. This agreement is legally binding and irrevocable with respect to amounts earned while the agreement is in effect. Only compensation that is NOT “currently available is

eligible for salary reduction under this agreement. It shall continue until the Employee completes another Salary Reduction Agreement form either amending or
terminating this agreement or until employment is terminated. The Internal Revenue Code (IRC) allows Employees to make an unlimited number of agreements each 
year.  

2. The Employee is responsible for ensuring their total deferrals are within compliance of the legal limits set by Internal Revenue Code sections 415 (c), 402(g) and 414(v).
In the event it is determined that your authorized salary reduction amount will exceed the legal limits, the amount of your reduction may be automatically stopped or
adjusted downward to ensure that your deferrals do not exceed the legal limits. 

3. That the purpose of this salary reduction is to set aside money for retirement. I have been advised and understand that there are IRC restrictions, limitations and tax
penalties on early withdrawals. These are described on the second page of this form, which I certify that I have read.

SECTION II: ENROLLMENT INFORMATION 

ELECTION TYPE:  New enrollment _____  Change contributions ______  Terminate contributions ______ 
EFFECTIVE DATE: This form must be received by VCU Payroll at least one pay period prior to the date of the paycheck elected below. See payday calendar at 
https://hr.vcu.edu/media/hr/paydays-and-holidays/2026PaydayCalendar(1).pdf. Effective dates and deadlines for hourly employees are handled on an individual basis. 
Holidays and  payroll deadlines may affect the start date.  

CHECK ALL THAT APPLY: I am eligible to defer under [ ] regular deferral ($24,500 in 2026); [ ] age 50+ catch-up ($8,000 in 2026); [ ] 
15 year catch up (must be full-time VCU service) 

As of the paycheck beginning on either [check one] the ________ 1st or _________16th of the month ______________ and year of 2026, VCU shall reduce the 
Employee's salary every semi-monthly pay period by $__________________ (give the total amount from each payday). VCU will forward the amount of such 
reduction to the company(ies) listed below on a semi-monthly (1st and 16th) basis.  

SELECT ACCOUNT PROVIDER AND AMOUNT (NEW ENROLLMENT OR CHANGING ACCOUNT PROVIDER 
Account Provider (“TIAA” and/or “Fidelity 
Investments”) [Do not list investment options. Indicate 
account provider receiving highest contribution first]  

PRE-TAX PAY PERIOD AMOUNT (List 
exact dollar amount to be deferred to each 

account provider, and enter total on last row) 

POST-TAX (ROTH) PAY PERIOD 
AMOUNT (List exact dollar amount to be 

deferred to each account provider, and enter total 
on last row) 

___________________________________________​ $__________________________________​ $__________________________________ 

___________________________________________​ $__________________________________​ $__________________________________ 

Total amount per pay period: $__________________________________​ $___________________________________ 

TERMINATE CONTRIBUTIONS TO ACCOUNT PROVIDER(S):  
If you want to stop contributions to any account provider(s), you must indicate the account provider name(s) in this section. 
___________________________________________________ 

CASH MATCH DESIGNATION 
Eligible participants who make contributions of at least $10 per pay period receive a cash match contribution. The Cash Match is sent to TIAA or Fidelity 
Investments (and held in an account in your name). If you contribute to more than one company, the Cash Match will be sent to the one with the highest dollar 
value, or to the company listed first on this form if you contribute to both equally. Virginia Retirement System Hybrid Retirement Plan members are not eligible for 
a Cash Match until they exhaust all voluntary contributions and matches inside the Virginia Retirement System Hybrid Retirement Plan.  

SECTION III: AUTHORIZATION (ALL FIELDS ARE REQUIRED) 

By _______________________________________________ 
EMPLOYEE SIGNATURE 

_________________________________________________ 
V-ID NUMBER (refer to eServices Self Service for your V-ID

__________________________________________________ 
DATE  

__________________________________________​

WORK PHONE  

CAMPUS BOX #___________________________ 

E-MAIL ADDRESS:_____________________________

Send completed form(s) to:  
VCU Payroll Services, Campus Box 842044, Richmond 
VA 23284-2044 Fax: (804) 828-3200 Email: 
payroll@vcu.edu  

PAYROLL USE ONLY: INITIALS _________ DATE ___________ 

https://hr.vcu.edu/media/hr/paydays-and-holidays/2026PaydayCalendar(1).pdf
mailto:payroll@vcu.edu
mailto:payroll@vcu.edu
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INSTRUCTIONS FOR COMPLETION 
Please complete all sections of the Salary Reduction Agreement (SRA) form, and submit all original forms to VCU Payroll Services using the contact information at the 
bottom of the front page. The following instructions will assist you in completing the form so that there are no delays in the effective date and your salary is reduced by the 
correct amount.  

SECTION I: AGREEMENT Print your name so that it is legible, and enter your VCU V-ID number (found on your pay stub or in eServices Self 
Service). Statements 1., 2., and 3: These statements provide you with important information on IRS regulations that apply to this program and your 
responsibilities.  

SECTION II: ENROLLMENT INFORMATION 

Effective Date: This section gives the effective payroll dates for your SRA. 

Indicate Status: Check “New Enrollment” if this is the first time you are entering into a Salary Reduction Agreement (SRA) with the University. Check “Change 
Contributions” if you are changing the amount to be deducted from your paycheck or you are changing the contribution(s) you are sending to an account provider(s). 
Check “Terminate Contributions” if you are stopping an existing agreement.  

Check all that apply: Indicate all deferral limits that apply to you. The limits apply to pre-tax and post-tax (Roth) contributions combined. All employees are eligible to 
defer under “regular deferral,” which is limited to $24,500 for 2026. If you are age 50 or older and want to defer up to an additional $8,000 in 2026 check “age 50+ 
catch-up.” If you are eligible to defer additional contributions under the 15-year catch-up rule, which is based on full-time employment with VCU, check “15-year rule.” 
Note: To determine your eligibility and the amount of your catch-up under the 15-year rule, contact your account provider for the calculation and report your catch-up 
amount  to VCU Payroll Services. You may also request a 15-year catch-up calculation from VCU Human Resources, Benefits Administration by emailing 
benefits@vcu.edu. Allow   
at least 10 days for processing your calculation request.  

SELECT ACCOUNT PROVIDER(S): 

Account Provider(s) Name(s): List the name(s) of ALL companies to receive your contributions. The University remits the total amount you specify to the 
company(ies) you list. Do not list investment options on this form. Select your investments directly with the account provider(s) at www.tiaa.org/vcu and/or 
www.netbenefits.com/vcu.  

In addition to completing this form, you must also enroll for a VCU 403(b) account with each account provider you select, to open your account and select your 
investment options. You may enroll online with TIAA at www.tiaa.org/vcu and/or with Fidelity Investments at www.netbenefits.com/vcu, or you may contact your 
selected account provider(s) to request paper enrollment forms for the VCU 403(b) plan.  

Pay Period Amount: Enter the exact dollar amount that goes to each account provider listed for each pay date (1st and 16th). Do not enter percentages. 

TERMINATE ACCOUNT PROVIDER(S): If you want to stop sending contributions to any account provider, list the account provider name(s) in thissection. 

CASH MATCH DESIGNATION: Full-time and part-time salaried faculty, University and Academic Professionals, and classified staff who make contributions of at least 
$10 per pay period to an account in the VCU 403(b) Tax-Deferred Savings Plan are eligible for the VCU Cash Match Plan. Faculty and staff who participate in the Virginia 
Retirement System Hybrid Retirement Plan must be making the maximum voluntary contribution to the defined contribution component of that plan before they can 
qualify for contributions to the VCU Cash Match Plan. The Cash Match Plan is funded by the state and is subject to change.  

SECTION III: AUTHORIZATION  
Sign your name. Enter your ID number, the date you complete the form, your work Campus Box #, your work phone number, and your work e-mail address. 

WITHDRAWALS 
According to IRS regulations, funds may be withdrawn from an account for the following reasons only: separation from service, financial hardship, becoming disabled, 
at age 59½, or meeting the requirements for early retirement upon separation from service at age 55 or older. A financial hardship withdrawal must meet a two-part test: 

1. There must be an immediate and heavy financial need, for which there are four reasons:
• medical expenses incurred by the participant, the participant’s spouse or any dependents of the participant or obtainment of medical care if the withdrawal is

necessary for these persons to obtain medical care; 
• purchase of the participant’s primary residence;
• payment of tuition and related educational fees for the next 12 months of post-secondary education for the participant or the participant’s spouse, children, or

dependents; or 
• payments of amounts necessary to prevent eviction of the participant from the participant’s principle residence or foreclosure on the mortgage of the participant’s

principle residence. 
2. The withdrawal must be necessary to meet the need.
Your account provider must authorize a hardship withdrawal.
You will not be able to take a distribution from the Employee Cash Match account (401a) while you are employed by Virginia Commonwealth University (VCU). 
Upon termination of employment from VCU, you may withdraw the value of your Cash Match account.  

mailto:benefits@vcu.edu
http://www.tiaa.org/vcu
http://www.netbenefits.com/vcu
http://www.tiaa.org/vcu
http://www.netbenefits.com/vcu


Precedence of Contributions: In any pay period for which your salary does not permit your entire pre-tax or Roth election amount to be contributed, no contribution will 
be made for the applicable election. For employees with both pre-tax and Roth elections, VCU will prioritize the pre-tax election. 

Last Updated: 11/21/2025 

EXHIBIT: 2026 DEFERRAL LIMITS 

Elective Deferral Limit for 2026 (402g) 

$24,500 

What counts toward the elective deferral limit? 

Elective deferrals to the  
VCU 403(b) Tax Deferred Annuity Plan 

Elective deferrals to the MCV 
Physicians  403(b) and/or the 

VCU Dental Care 401(k) 

Elective deferrals to any
the  IRS 402(g) limit, 

401(k), 403(b), Federa
(TSP),  SEP, or SIMPLE re

202

Special catch-up limitation for employees with 15 years ofs

For an employee who has completed at least 15 years of service with Virginia Commonwealth University, the limit may
the  lesser of:  

• $3,000;
• $15,000 less the total catch-up elective deferrals made in prior years; or
• The excess of $5,000 multiplied by the years of service over the total elective deferrals made in prior

years  To determine eligibility for this catch-up, contact VCU Human Resources. 

Age 50 catch-up 

Participants over age 50 at the end of the calendar year can contribute elective salary deferrals of up

$8,000.

For an employee determined to be eligible for the special catch-up limitation for employees with 15 years of service de
that  increase in the elective deferral limit applies before the age 50 catch-up. 

This reference document does not constitute tax advice. Employees who choose to make elective 
deferrals to any other employer’s plan during  2026 that fall under the same elective deferral limits 
applicable to the university’s 403(b) plan are responsible for ensuring that their total  deferrals do not 
exceed the applicable limits. 

Last Updated: 11/21/2025 



VCU Tax-Deferred Annuity (TDA) Auto-Enrollment Program 
New Hire TDA Opt-out form 

(for new-hire start date of January 1, 2008 or later) 

Instructions: Must be completed within 60 days of hire date. Complete and return to VCU Human 
Resources, Attention: Payroll Services, Box 842511 Richmond, VA 23284-2511. Questions? 
Contact VCU Benefits at benefits@vcu.edu or (804) 827-1723. 

PARTICIPANT INFORMATION 

V-ID # (contact your department’s Personnel Administrator for your V-ID #) Birth Date:  MM  /  DD  /  YYYY 

Last Name First Name M.I

Street Address (and Apartment #, if applicable) or P. O. Box # 

City  State Zip Code + 4 

OPT-OUT ELECTION 
[  ] I have received information about the Tax-Deferred Annuity (TDA) Program and, by 

checking here, I do not wish to make any contributions to the TDA at this time, but 
reserve the right to contribute at a later time according to TDA plan provisions. 

SIGNATURE 
I have read and understand the materials describing the TDA program. I understand that my 
election to opt out of participating in the TDA auto-enrollment program will remain in effect 
until I elect to contribute to a TDA by completing a Salary Reduction Agreement (SRA) and 
vendor enrollment form(s), as applicable. I further understand it is my responsibility to 
ensure that my election is properly implemented (by reviewing my payroll statements on 
eServices/VCU Self Service) and to notify VCU Human Resources at (804) 828-0740 if I 
believe there has been an error. 

Moreover, I understand that if I fail to notify VCU Human Resources of an error, I will be 
deemed to have accepted participation in the TDA auto-enrollment program at a contribution 
level of $20 each pay period. 

Signature: Date: 
Name (print): 

Last Updated: 02/08/2024
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Investing for your retirement is simpler than you might think.

In just three easy steps, you can be on your way to a more secure future.

step Familiarize yourself with

investment basics and

the options available

within your plan(s).

Make investment 

selections that 

align with your 

retirement goals.
1 2 3step step Review your account 

periodically to 

determine if you need 

to make changes.

Use this Investment Guide to learn about investment options available in the Commonwealth of Virginia Defined 

Contribution Plans. Eligible members of VRS Plan 1, VRS Plan 2 and the Hybrid Retirement Plan and participants in 

Optional Retirement Plans can use the 457 Deferred Compensation Plan to supplement their retirement savings.

The Commonwealth of Virginia offers the following defined contribution plans:

Hybrid Retirement Plan

New employees hired on or after January 1, 2014, with no 

previous VRS service credit are members of the Hybrid 

Retirement Plan, which provides defined benefit and defined 

contribution components. Visit dcp.varetire.org/hybrid for 

more information.

Commonwealth of Virginia 457 Deferred Compensation Plan 

(457 Plan)

Salaried and wage employees who work for state agencies 

or for political subdivisions and school divisions that offer 

the plan can supplement their pension and other savings 

by participating in this plan. You participate through salary 

deferral. Visit dcp.varetire.org/457 for more information.

Virginia 401(a) Cash Match Plan

Employees participating in the 457 Plan may be eligible for the 

Cash Match Plan. All state employees are eligible for this plan; 

school division or political subdivision employees should check 

with their human resource office to see if they are eligible for 

this plan. Visit dcp.varetire.org/cashmatch for more 

information.

Optional Retirement Plan for Higher Education (ORPHE) 

Employees of Virginia’s public colleges and universities may 

be eligible to participate in an Optional Retirement Plan 

(ORP) to take advantage of the portability of a defined 

contribution plan. Check with your human resource office 

for eligibility information or visit orphe.varetire.org for more 

information.

Optional Retirement Plan for School Superintendents (ORPSS)

School superintendents may be eligible to participate in 

an ORP to take advantage of the portability of a defined 

contribution plan. Check with your human resource office 

for eligibility information or visit dcp.varetire.org/orpss 

for more information.

Optional Retirement Plan for Political Appointees (ORPPA) 

Political appointees may be eligible to participate in an 

ORP to take advantage of the portability of a defined 

contribution plan. Check with your human resource office 

for eligibility information or visit dcp.varetire.org/orppa 

for more information.

Virginia Supplemental Retirement Plan (VSRP)

Some VRS-participating employers adopt this plan to 

provide enhanced benefits to designated employees. Your 

human resource office will notify you if you are eligible. Visit 

dcp.varetire.org/vsrp for more information.

https://dcp.varetire.org/hybrid
https://dcp.varetire.org/457
https://dcp.varetire.org/cashmatch
https/orphe.varetire.org
https://dcp.varetire.org/orpss
https://dcp.varetire.org/orppa
https://dcp.varetire.org/vsrp
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CREATING YOUR INVESTMENT STRATEGY 

When developing your investment strategy, 

you need to consider:

• How much to save and invest today

• Your investment time horizon

• Your financial goals

• Your risk tolerance

Once you determine the answers to these 

considerations, you can create an investment mix 

that will help you work toward your objective.

The importance of asset allocation and diversification

Asset allocation involves assigning specific percentages of 

your investments to different asset classes according to your 

financial goals, risk tolerance and investment time horizon.

Diversification is a risk-management technique that mixes 

a wide variety of investments within a portfolio. It involves

distributing your money among different securities, sectors, 

industries and strategies within a number of asset classes.

Here are some steps you can take to reduce risk:

• Diversify — Putting your money into a number of different 

types of investment options that include different types of 

asset classes and securities can help reduce risk. When you 

invest in different asset classes and types of investments, 

some may increase in value while others may decrease

in value.

• Invest for the long term — The market will have ups and 

downs, but if you invest wisely and leave your investments 

to grow, you may have a better chance of reaching your 

long-term investment goals.

• Be aware of being too cautious — Just as you should  

be aware of the risks of investing too aggressively, you 

also should be mindful of being too cautious. When 

you’re ready to retire, you’ll most likely be living in a much 

more expensive world than today. If you invest all of your

contributions in a conservative investment option and don’t 

diversify, you run the risk that inflation will erode much of 

your investment gains.

Educational meetings and live webinars

To help you reach your long-term financial goals, VRS’ 

third-party record keeper (Voya Financial) regularly holds 

on-site meetings across the Commonwealth covering a 

variety of topics including investment basics, retirement

planning, retirement distribution strategies, managing your 

account online and more. They also host live webinars that 

you may log into from any location. Employers may request 

educational meetings be held at their locations.

For more information:
• Go to dcp.varetire.org/education to learn more about all 

the available education and support options.

• Or call the VRS Defined Contribution Plans 

Service Center: 877-327-5261.

(Hearing impaired: 800-579-5708).

English and Spanish-speaking representatives are 

available weekdays from 8:30 a.m. to 9 p.m. ET, 

excluding stock market holidays.

https://dcp.varetire.org/education
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UNDERSTANDING INVESTMENTS AND RISK 

It’s important to make sound, well-informed investment decisions, so let’s review a few 

investment basics.

Asset classes

An asset class is a group of securities that typically behaves 

similarly in the marketplace when compared to other groups 

of securities.

The most well-known asset classes are stocks, bonds and cash 

equivalents (i.e., money market instruments). Each asset class 

has specific risk and return features to consider. And within 

each asset class is a range of investment types, each with its 

own risk factors. Although past performance is not a guarantee 

of future performance, here is a brief overview of what you 

might expect from the three basic asset classes over the

long term.

Cash equivalents and stable value investments

Cash equivalents are short-term, highly liquid securities, such as 

money market funds and U.S. Treasury bills, which pay interest. 

Their objectives are current income and capital preservation.

Generally speaking, investment in a money market fund 

offered through an employer’s sponsored plan is not insured 

or guaranteed by the Federal Deposit Insurance Corporation or 

any other government agency. Although money market funds 

seek to preserve the value of your investment, it is possible

to lose money. Although cash-equivalent investments have a 

place in many portfolios, their returns are generally low and 

may not outpace inflation. Stable value investments seek

to provide safety of principal while earning interest income 

and liquidity. Stable value funds typically invest in short to 

intermediate duration, high-quality bonds.

Bonds

By investing in bonds (also called fixed-income investments), 

you are loaning money to an organization, such as a 

corporation or the government, in exchange for interest 

payments. Bond values fluctuate, but ordinarily they will not 

vary as much as stocks. Bond investment options may help 

offset the higher risk of stocks in a more aggressive investment 

portfolio, and they may help keep pace with inflation in a more 

conservative investment portfolio.

Stocks

By investing in stocks, you are buying shares of ownership in 

a company. Stocks may have the highest potential for growth 

over the long term, but they also carry a higher degree of 

risk. Their unpredictable movement up and down in value

is called volatility. One way of classifying stocks is through 

market capitalization. Market capitalization, or market cap, 

measures a company’s size by multiplying the number of shares 

outstanding by the stock’s price. For example, if a company has 

10 million shares outstanding at a price of $50 per share, the 

company’s market cap is equal to $500 million. Market cap size 

is often grouped in these categories:

• Large (referred to as large cap)

• Medium (referred to as mid or mid cap)

• Small (referred to as small cap)

https://dcp.varetire.org/
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Major types of stocks

Large-cap stocks are often called blue-chip stocks, a term that 

comes from the highest valued chips on a poker table. They

are stocks of well-established companies that generally 

pay steady dividends. The vast size and maturity of these 

companies can make them well positioned to weather 

inevitable economic downturns.

Mid-cap stocks are stocks in companies that generally are 

established, yet innovative and responsive, with the potential 

for continued earnings growth. Their larger capitalization base 

tends to make them less risky than smaller-cap stocks, though 

they typically have slightly lower historical returns.

Small-cap stocks have the potential for rapid changes in 

earnings and growth. Small-cap stocks include companies 

that might lack the resources of larger companies and may be 

more volatile during times of market stress. Many small-cap 

companies respond faster to market changes, but may have 

difficulty weathering economic downturns.

International stocks are issued by companies outside the

U.S. Whether you invest in the stock of a Japanese auto 

manufacturer, a German design firm or more volatile emerging 

markets, international stocks tend to have a high risk and a high 

return potential. Political climates may change and currency 

valuations may rise or fall, but international stocks may offer 

you the opportunity to diversify into young, dynamic markets 

that are early in their growth cycle.

Investment option types

Your plans provide you with a wide array of investment options 

that may include mutual funds, collective trust funds and 

separately managed funds.

When you invest in mutual funds, your money is pooled with 

the money of other investors who have the same, or “mutual,” 

investment goals.

A collective trust fund is a fund created by a bank or trust 

company that pools the assets of institutional investors for 

investment purposes.

Where a mutual fund and collective trust fund differ is 

that a mutual fund primarily serves individual shareholders

(retail market), while a collective trust fund is available only 

to institutional investors, such as employers who sponsor 

retirement plans (e.g., VRS), foundations and endowments. A 

number of regulatory bodies oversee both mutual funds and 

collective trust funds.

A separately managed fund is a fund managed by an 

investment advisor for a specific employer’s plan.

All investment option types referenced above typically have a 

team of investment professionals who handle the buying and 

selling of investments on behalf of a fund, based on the fund’s 

investment philosophy and objective.

Types of risk

Like many things, when it comes to investing, there’s no way to 

avoid risk. Here are some risks to be aware of as you develop 

your investment strategy:

• Market risk: The risk that the price of securities in a fund 

will rise or fall, sometimes rapidly or unpredictably due 

to factors such as real or perceived adverse economic

conditions, political developments and investor sentiment  

in general. During a general downturn in the securities 

markets, multiple asset classes may decline in value 

simultaneously. Stocks generally have greater price volatility 

than bonds.

• Inflation risk: The risk that your account will lose value 

because your returns are not outpacing the cost of living.

• Interest rate risk: The risk that if interest rates rise, bonds 

will decline in value.

• Income risk: The risk that a fund’s income will decline 

because of falling interest rates.

• Default (credit) risk: The risk that an issuer fails to pay 

interest or principal when it is due or in a timely manner, or 

that negative perceptions of an issuer’s ability to make such 

payments will cause the price of the security to decline.

• Business risk: The risk that an investment will lose value 

because of a decline in a specific company or industry.

• Country risk: The risk that domestic events, laws 

and regulations will negatively impact a country’s 

securities markets.

• Currency risk: The risk that the value of a foreign 

investment, measured in U.S. dollars, will negatively impact 

fund returns because of unfavorable changes in currency 

exchange rates.

On the other hand, not investing has its own level of risk: the 

risk that you won’t have enough retirement income to pay for 

the things you need or want. You can help reduce this risk by 

investing on a consistent basis over the long term.
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YOUR PLANS’ INVESTMENT OPTIONS 

Your investment options are organized into three paths. The path approach is designed to make it 

easier for you to implement your investment decisions. It’s also flexible — you do not need to choose 

just one path or investment option. You can mix and match investment options within each path

to help you meet your objectives, risk tolerance and overall investing style. Below is a more detailed 

description of the three investment paths.

Do-It-For-Me Path

The Do-It-For-Me Path includes a series of target date portfolios for participants who prefer a pre-mixed portfolio 

that is already diversified. Participants select portfolios based on a projected retirement distribution date and 

individual needs.

Help-Me-Do-It Path

The Help-Me-Do-It Path includes a carefully selected menu of funds for participants who prefer to take a more 

active role in investing and want to construct a portfolio that addresses their individual needs.

Do-It-Myself Path

The Do-It-Myself Path includes a self-directed brokerage account (SDBA) for those who believe they are skilled 

and knowledgeable about investments. Investments include mutual funds, exchange-traded funds (ETFs) and 

individual securities.
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Investment Options Asset Class Benchmark Objective
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Money Market Fund Cash Equivalents FTSE Three-Month Seeks a high level of current

Treasury Bill Index is income as is consistent with

intended to track the liquidity and stability of principal.

performance of three- The fund invests in BlackRock’s

month Treasury Bills. Short-Term Investment Fund W.

Stable Value Fund Stable Value Custom Benchmark Seeks to provide safety of principal

while earning a level of interest
Trading Restriction: Money

cannot be transferred directly 

from the Stable Value Fund

to the Money Market Fund 

(considered a competing fund). 

Money must be exchanged  

into a non-competing fund  

and remain there for 90 days 

before transferring it into the 

Money Market Fund. If you are 

an ORPHE participant and want 

to make a direct exchange to 

another ORPHE provider, you 

must first exchange to a non- 

competing fund and remain 

there for 90 days.

income consistent with an 

underlying portfolio of short- to 

intermediate-duration high-quality 

fixed income (bond) securities,

and cash or cash equivalents 

and liquidity to accommodate 

participant transactions.
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Retirement Portfolio Asset Allocation Custom benchmarks 

are calculated using 

blended returns of 

third-party indices that 

proportionately reflect

the respective weightings 

of the portfolios’ asset 

classes. Index weightings 

are adjusted quarterly to 

reflect the portfolios’ asset 

allocation shifts over time.

Seeks to provide for retirement 

outcomes consistent with investor 

preferences throughout the 

savings and drawdown phase 

based on quantitatively measured 

risk that investors, on average, may 

be willing to accept. In pursuit of 

that objective, the portfolios will 

be broadly diversified across global 

asset classes, with asset allocations 

becoming more conservative

over time.

The target date portfolios invest in 

BlackRock’s LifePath Index Funds N.

Target Date 2030 Portfolio

Target Date 2035 Portfolio

Target Date 2040 Portfolio

Target Date 2045 Portfolio

Target Date 2050 Portfolio

Target Date 2055 Portfolio

Target Date 2060 Portfolio

Target Date 2065 Portfolio

Target Date 2070 Portfolio
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Investment Options Asset Class Benchmark Objective
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Bond Fund U.S. Bonds Bloomberg U.S. Aggregate 

Bond Index is considered 

indicative of the domestic 

bond market.

Seeks to track the performance of 

the Bloomberg U.S. Aggregate 

Bond Index by investing in a 

diversified sample of the bonds 

that make up the index. The fund 

invests in BlackRock’s U.S. Debt 

Index Fund M.

Inflation-Protected Bond 

Fund

Inflation-Protected 

Bonds

Bloomberg U.S. Treasury 

Inflation-Protected 

Securities Index is 

considered indicative of 

inflation-protected 

securities issued by the

U.S. Treasury.

Seeks to track the performance of 

the Bloomberg U.S. Treasury 

Inflation-Protected Securities 

Index by investing in some or all 

of the bonds that make up the 

index. The fund invests in 

BlackRock’s U.S. Treasury Inflation- 

Protected Securities Fund M.

High-Yield Bond Fund High-Yield Bonds ICE BofA U.S. High-Yield BB- 

B Constrained Index is 

considered indicative of the 

higher-quality, high-yield 

bond market.

Seeks to achieve returns that 

exceed, over time, its benchmark, 

ICE BofA U.S. High-Yield BB-B 

Constrained Index by investing in 

a diversified portfolio of primarily 

below investment grade securities; 

may also invest in other securities. 

The fund invests in JPMorgan’s 

Corporate High-Yield Fund- 

Investment Class.

Virginia Retirement System 

Investment Portfolio (VRSIP)

Asset Allocation Custom Benchmark Seeks to maximize return while 

managing risk within an acceptable 

range, as it relates to the VRS 

defined benefit plan. A target date 

portfolio will serve as the Pending 

Account VRSIP.

Stock Fund U.S. Large-Cap Stocks S&P 500 Index is considered 

indicative of the domestic 

large-cap stock market.

Seeks to track the performance of 

the S&P 500 Index by investing in 

stocks that make up the index. The 

fund invests in BlackRock’s Equity 

Index Fund F.

https://dcp.varetire.org/
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Investment Options Asset Class Benchmark Objective
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International Stock Fund International Stocks MSCI ACWI ex-U.S. IMI Index

is considered indicative of 

the international large, mid 

and small cap stock market 

segments of developed and 

emerging markets countries 

excluding the U.S.

Seeks to track the performance of 

the MSCI ACWI ex-U.S. IMI Index 

by investing in a representative 

sample of stocks that make up 

the index. The fund invests in 

BlackRock’s MSCI ACWI ex-U.S. IMI 

Index Fund F.

Small/Mid-Cap Stock Fund U.S. Small/Mid-Cap 

Stocks

Russell 2500 Index is 

considered indicative of 

the small- to mid-cap 

segment of the domestic 

stock market.

Seeks to track the performance of 

the Russell 2500 Index by investing 

in a representative sample of the 

stocks that make up the index. The 

fund invests in BlackRock’s Russell 

2500 Index Fund F.

Global Real Estate Fund Real Estate FTSE EPRA/NAREIT

Developed Index is 

considered indicative of 

listed real estate companies 

and REITs worldwide, 

including the U.S.

Seeks to track the performance of 

the FTSE EPRA/NAREIT Developed 

Index by holding component funds 

that invest in global real estate 

securities. The fund invests in 

BlackRock’s Developed Real Estate 

Index Fund F.
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Self-Directed Brokerage Account (SDBA)

• Minimum core funds balance required to open an SDBA $3,500.

• Minimum balance to be maintained in the core funds (after SDBA opened) is $2,500.

• Initial and subsequent minimum transfer amount into SDBA $1,000.

• These rules apply to each plan the participant is participating in independently. If the core 

account balance drops below $3,500, the participant is not eligible to transfer any 

additional funds to the brokerage account.

• Voya Financial does not transfer funds from the brokerage account to enforce the core 

minimum requirement.

• If the PPT earns any Revenue Shares in the Brokerage account, they will be passed back to 

the PPT as earnings.

• Investments in the VRSIP fund are ineligible for transfer into the self-directed brokerage 

account with Charles Schwab due to equity wash provisions.

Information about the Self-Directed 

Brokerage Account is available online at 

dcp.varetire.org.

To open an SDBA: 
• Enter your User ID and password to log in 

to your secure account.

• Select the appropriate plan and go to 

Account.

• Select Investments & Research.

• Select Self-Directed Brokerage Account 

and then Open an account.

Charles Schwab & Co., Inc. and Voya Financial are not affiliated and are not responsible for the products and services provided by the other.

Schwab Personal Choice Retirement Account® (PCRA) is offered through Charles Schwab & Co., Inc. (Member SIPC), the registered broker/dealer, which also provides other 

brokerage and custody services to its customers.

There is no assurance that the funds will achieve their objectives.

Benchmarks are current as of this printing. You cannot invest directly in the benchmark.

The VRS Board and the Plans’ investment managers may impose restrictions and/or fees that discourage investment trading that could have an adverse impact on the 

management of a fund, other participants or clients of the fund’s management.

https://dcp.varetire.org/


877-327-5261 dcp.varetire.org 10 Commonwealth of Virginia Defined Contribution Plans Investment Guide

CHOOSING A TARGET DATE PORTFOLIO 

A SIMPLE WAY TO SAVE FOR RETIREMENT: Target date portfolios offer the ease and convenience 

of a professionally managed, diversified portfolio in one easy step. Although target date portfolios 

offer a simple investing solution, you should continue to monitor your plan account and increase 

contributions to stay on track with your retirement objectives.

A portfolio that evolves over time

Professionals make the diversification, asset allocation and 

rebalancing decisions for the target date portfolios. They are 

constructed to provide broad diversification, so you typically 

only need one portfolio.

On or before 1962 Retirement Portfolio

On or between 1963 and 1967 Target Date 2030 Portfolio

On or between 1968 and 1972 Target Date 2035 Portfolio

On or between 1973 and 1977 Target Date 2040 Portfolio

On or between 1978 and 1982 Target Date 2045 Portfolio

On or between 1983 and 1987 Target Date 2050 Portfolio

On or between 1988 and 1992 Target Date 2055 Portfolio

On or between 1993 and 1997 Target Date 2060 Portfolio

On or between 1998 and 2002 Target Date 2065 Portfolio

On or after 2003 Target Date 2070 Portfolio

U.S. Inflation-linked 

Bonds (TIPS)
U.S. Large/Mid-Cap Stocks

U.S. Small-Cap Stocks 

International Stocks

Global Real Estate 

Commodities

U.S. Bonds

Target Date 
Portfolio

You only need one portfolio 

to be well-diversified

The asset mix changes 

automatically over time

Over time, the investment mix gradually shifts from a greater 

concentration of higher-risk investments (such as stock funds) 

to a greater concentration of lower-risk investments (such as 

bond funds). The investment mix automatically becomes more 

conservative as the portfolio approaches its target date, so you

don’t have to constantly worry about the mix of individual funds.

early years middle years target year
(when you’ll need the money)

R
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K
h
ig
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w

Bond Funds 

Stock Funds

How a target date portfolio changes over time

Portfolio mixes are for illustration only and 

do not represent the actual allocation 

of any target date portfolio.

Picking your portfolio

Choose the target date portfolio whose target date is closest 

to the year you expect to begin withdrawing money from 

your plan account.

If Your 
Birthday is...

Your Target
Date Portfolio is...

Based on assumption that retirement age is 65.

Diversification and shifting to a conservative investment mix over time helps 

manage risk, but does not guarantee earnings growth. As with any investment, 

there is risk and the potential to lose value. Although target date portfolios  

seek to meet different investment objectives, meeting these objectives is not 

guaranteed. Asset allocation, diversification and rebalancing do not ensure a 

profit or protect against loss in declining markets.

https://dcp.varetire.org/
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GLOSSARY OF TERMS 

Assets
Anything owned that has monetary value or can be exchanged 

for monetary value (e.g., a house or car).

Benchmark

A standard by which something can be measured or judged.

Capital

Money available for investment purposes.

Capital Gain (or Loss)

An increase (or decrease) in value of a capital asset, for 

example, of a stock that gives it higher (or lower) value than

its purchase price. The gain or loss is not realized until the asset 

is sold.

Diversification
Spreading your money among different securities, sectors, 

industries and strategies within a number of asset classes 

(e.g., stocks, bonds, cash equivalents).

Dividend
A payment to shareholders that represents their share of a 

fund’s or company’s distributed earnings.

Earnings

A company’s or fund’s profit after paying all costs, expenses 

and taxes.

Expense Ratio
A ratio for comparing an investment option’s efficiency by 

dividing its expenses by its net assets.

Fund Profiles
Provides information about each core investment option. It 

includes information about the fund’s investment objective, 

risks, performance and other pertinent data. Posted quarterly 

on your plan’s website at: dcp.varetire.org.

Interest or dividends earned from an investment. Income is 

automatically reinvested in a participant’s plan account.

Index

An unmanaged group of securities whose overall performance 

is used as a benchmark against which financial or economic 

performance may be measured, such as the S&P 500 or the 

Consumer Price Index.

Interest
Money a borrower pays to a lender as the cost of using its 

money, expressed as a percent per period of time. The period 

of time is usually one year, in which case it is called an annual 

rate of interest.

Investment Objective/Goal
A statement of the goals an investment option seeks to achieve 

through its investments. Generally, investors match their 

financial objectives with investment options that have similar 

goals, balanced with the investor’s risk tolerance.

Investment Option Performance Report (IOP)

Listing of core investments available in the plans comparing 

performance to benchmarks, performance over time and 

expense ratios. Posted monthly on your plan’s website at 

dcp.varetire.org and included with your quarterly participant 

statement.

Liquidity
A market is liquid when it has a high level of trading activity, 

allowing buying and selling with minimum price disturbance. A 

liquid asset is easily turned into cash.

Market Capitalization (Market Cap)
The current value or price of a stock multiplied by the number 

of shares outstanding. For example, if a company has 1 million 

shares available and the price is $10 per share, market cap is

$10 million.

Principal
The original amount invested, not including interest or 

dividends on that amount.

Standard Deviation
A measure of the variability of returns or prices around their 

mean value.

Total Return

Return on an investment over a specific period of time. Total 

return includes income and share price appreciation and 

depreciation. It assumes that all dividends and capital gains 

paid during the period are reinvested to buy additional shares.

Volatility
A measure of the dispersion of outcomes for the return 

on an investment; typically, this is stated as annualized 

standard deviation.

https://dcp.varetire.org/
https://dcp.varetire.org/


Easy account access — Manage 

your account 24/7 at 

dcp.varetire.org/login, through the 

Voya Retire®  mobile app and by 

calling the VRS Defined Contribution 

Plans Service Center.

Log in to your DCP account to 

learn more about:

• Plan Features, fees and expenses.

• Contributing to the plan.

• Retirement planning.

• Financial Wellness.

• Estimate you savings progress with 

myorangemoney ® .

• View, download and print account 

statements.

• Investment options for different 

types of investors.

• Rebalancing your account.

• Naming beneficiaries.

• Rolling over balances from other 

retirement plans.

• Making a withdrawal.

Accessing your account

You can access you plan via:

• Web: dcp.varetire.org/hybrid

• DCP Account: dcp.varetire.org/login

• Mobile: Voya Retire

VRS Defined Contribution Plans Service Center: 877-327-5261

(Hearing impaired: 800-579-5708). English- and Spanish-speaking representatives

are available weekdays from 8 a.m. to 9 p.m. ET, excluding stock market holidays.

The first time you log in to the plan website or use the mobile app you will be required to 

Set up a username and password and establish authentication. Select “Register Now” in 

the login section to begin. As part of the registration process, you will receive a code 

through the designated method you have on file with Voya (text, email or U.S. Mail). 

You will then create a login username and password for ongoing online or mobile account 

access.

The first time you access your account by phone you will need to verify your identity. 

Once your identity has been verified, follow the prompts to have a code sent to you by 

the designated method you have on file with Voya (text, email or U.S. Mail). 

Use the code to create a unique PIN, which you will use for subsequent phone access.

VRS Defined Contribution Plans Education Specialists

To help you make informed decisions and achieve your retirement goals, VRS provides 

local DC Plans Education Specialists who can assist you with plan enrollment, account 

management, investment education and retirement planning. Whether you are just starting 

your career, nearing retirement or somewhere in between, you can benefit from the 

guidance and support of a local DC Plans Education Specialist.

Contact: Log in to your DCP Account to send a secure message.

DC Plans Virginia Service Center

Reynolds Office Building

6641 West Broad Street

Suite G-106

Richmond, VA 23230

877-327-5261 

Hours: Monday - Friday | 8:30 a.m. - 5 p.m. ET 

https://dcp.varetire.org/
https://dcp.varetire.org/login
https://dcp.varetire.org/login


Paid leave
Annual Leave 

Full‐time Postdoctoral Scholar-Fellows accrue 1 day (8 hours) of annual leave at the end 
of each semi‐monthly pay period. Part‐time 12‐month faculty members accrue a prorated 
amount.  Annual leave can be used for any reason, but must be accrued before it can be 
used. 
Academic year postdoctoral employees (9/10‐month) do not accrue annual leave. 

Sick Leave 

Postdoctoral Scholar-Fellow accrue sick leave based on their retirement plan selection. 

 Optional Retirement Plan (ORP) members participate in the VCU Traditional Sick
Leave Program.  Full‐time 12‐month faculty members accrue 5 hours of sick leave at the
end of each semi‐monthly pay period and part‐time 12‐month faculty members accrue a
prorated amount. Full‐time academic year (9/10‐month) faculty accrue 48 hours of sick
leave at the beginning of each semester (Fall and Spring) and part‐time academic year
faculty accrue a prorated amount. The sick leave balance can be used for personal
illness and short‐term disability.  A portion of the balance can be used for family
illnesses. Traditional sick leave balances carry over from year to year with no limit during
VCU faculty employment.

 Virginia Retirement System (VRS) members participate in the Virginia Sickness and
Disability Program (VSDP).  New full‐time employees on 75% FTE appointments or
greater receive 8 days (64 hours) of sick leave upon enrollment if hired between January
10 and July 9, or 4 days (32 hours) if hired between July 10 and January 9.  Part‐time
employees on less than 75%FTE appointments receive 4 days (32 hours) if hired
between January 10 and July 9, or 2 days (16 hours) if hired between July 10 and
January 9.  VSDP participants also receive personal/family leave to use for family
illnesses or other personal reasons.  New employees (regardless of appointment
percentage) receive 4 days (32 hours) of personal/family leave upon enrollment if hired
between January 10 and July 9, or 2 days (16 hours) of personal/family leave upon
enrollment if hired between July 10 and January 9.  Employees who are already
continuously covered by VSDP for at least five years upon transferring to VCU from
another VSDP‐participating employer may receive larger amounts based on total
continuous years of VSDP participation. All unused VSDP leave balances are forfeited
each January 9 and replenished each January 10.

Last Updated: 08/26/2024



Holidays 
12‐month employees generally receive paid holidays listed on the 
Payday and Holiday calendar at https://hr.vcu.edu/current-employees/
information/paydays-and-holidays/.  Confirm with your manager for 
details.

More information: 
• For full details about paid leave, visit the Leave page at https://

hr.vcu.edu/current-employees/information/leave/.
• To review your leave balance, log into your MyVCU  portal at https://my.vcu.edu.

• To request paid leave, log into VCU RealTime at go.vcu.edu/realtime or contact
your department’s timekeeper.

Last Updated: 06/17/2025

https://realtime.vcu.edu/
https://hr.vcu.edu/current-employees/information/paydays-and-holidays/
https://hr.vcu.edu/current-employees/information/leave/


Disability coverage 
Posdoctoral Scholar-Fellows access disability coverage based on their retirement plan selection. 

 Optional Retirement Plan (ORP) members are automatically provided with long‐term
disability coverage paid for by VCU when they enroll in the ORP.  This coverage
provides income replacement benefits and continued ORP contributions during
approved periods of disability that exceed 180 days (6 months).  During the first 180
days of disability, faculty members use their accrued VCU Traditional Sick Leave.  12‐
month faculty may also use accrued Annual Leave during periods of short‐
term disability.  When long‐term disability benefits are approved after 180 days, the
income replacement benefit is 60% of monthly base salary up to a maximum
benefit of $20,000 per month, and continued employer contributions to the ORP based
on the pre‐disability salary.

 Virginia Retirement System (VRS) members participate in the Virginia Sickness and
Disability Coverage (VSDP), The premiums for this program are paid by VCU. The
VSDP provides short‐term disability and long‐term disability income replacement benefits
and continued accrual of VRS service credit toward retirement during approved periods
of disability. New participants are eligible for 60% income replacement benefits during
short‐term and long‐term disability, however the VSDP does not provide benefits for non‐
work related disabilities that begin during the first year of VSDP participation. Work‐
related disabilities are covered immediately. If you are transferring to VCU from another
Commonwealth of Virginia employer and have already continuously participated in the
VSDP for at least five years, your income replacement percentage for may be higher.

Last Updated: 08/26/2024



Long Term Care Coverage 
Virginia Sickness and Disability Program 

Employees who participate in the Virginia Retirement System (VRS) and the Virginia Sickness 

and Disability Program (VSDP) receive VSDP Long Term Care Coverage. VCU pays the premium 

for this coverage and no underwriting is required. Benefits cover the employee only, up to a 

maximum of $70,082. Covered faculty members who separate from employment may retain 

coverage at their own cost by applying within 60 days of leaving eligible employment. 

Commonwealth of Virginia Voluntary Long Term Care Insurance Program 

Salaried state employees are eligible to participate in the Commonwealth of Virginia Voluntary 

Long Term Care Insurance Program, regardless of whether they participate in VSDP.  The 

program is offered by the Virginia Retirement System (VRS) through Genworth. A variety of 

coverage options is available to employees and eligible family members who apply.  

 Streamlined underwriting is available to employees aged 65 and under during the first

60 calendar days of eligible state employment.  After 60 days of eligible state

employment, long‐form underwriting approval is required.

 Employees over age 65 and eligible family members aged 18 through 75 under may

apply for coverage subject to long‐form underwriting approval.

 Participants are direct‐billed by Genworth. Payroll deduction is not available.

 Coverage may continue after separation from state employment through continued

direct billing.

 Employees who participate in the Virginia Sickness and Disability Program (VSDP)

described in the Disability Coverage section receive VSDP Long Term Care coverage.

Faculty members with VSDP Long Term Care coverage may also participate in this

voluntary program and may coordinate benefits from both programs in the event of a

claim.

Last Updated: 08/26/2024
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Employees



Qualifying for Benefits

You are eligible for benefits if a 
licensed healthcare practitioner 
certifies that:

•	You are unable to perform at 
least two of six activities of 
daily living without substantial 
assistance; or

•	You have a severe cognitive 
impairment requiring  
substantial supervision.

Activities of Daily Living

•	Bathing.
•	Transferring, such as getting  

in and out of bed.
•	Dressing.
•	Toileting (using the bathroom).
•	Continence.
•	Eating (ability to feed oneself).

How to File a Claim

VRS has contracted with illumifin 
Corp. to coordinate benefits under 
the plan. Call 800-761-4057 within 
60 days of being certified as eligible 
for benefits. A family member or 
friend can call on your behalf.

Long-Term Care Coverage 
Protects Your Finances

Many of us don’t think about 
long-term care as part of long-
range financial or retirement 
planning. Most health insurance 
plans, however, don’t cover 
services such as nursing 
home care or in-home care to 
assist with bathing, eating or 
other activities of daily living. 
The cost of these services 
can quickly deplete savings 
or retirement income.

If you are a state employee 
enrolled in the Virginia Sickness 
and Disability Program (VSDP), 
you have coverage under the 
VSDP Long-Term Care Plan at 
no cost to you. You can also 
elect additional coverage and 
continue coverage if you leave 
or retire from your position.

VSDP Long-Term  
Care Services

The VSDP Long-Term Care Plan  
assists with the cost of:

•	Care in a nursing home  
or hospice facility.

•	Assisted living facility care.
•	Community-based care.
•	Home healthcare services.
•	Informal care-giving.
•	Alternative or transitional care.

The maximum daily benefit amount 
is $96, with a lifetime maximum 
of $70,080. If you have long-term 
care insurance with VRS or another 
provider, you may be able to 
coordinate with the VSDP Long-Term 
Care Plan to obtain more coverage.



If You Leave or Retire 
From Your Position

If you leave or retire from your 
position, your VSDP coverage will 
end. However, you can elect to 
continue your coverage under the 
long-term care plan, which will 
be retroactive to your last day of 
employment.

If you continue your coverage,  
you will pay the premiums directly 
to illumifin Corp. You will qualify for 
the same benefits and must meet 
the same eligibility requirements 
when submitting a claim for 
covered services.

Apply within 60 days of your last 
day of employment. Submit the 
Authorization of Coverage Retention 
for the Long-Term Care Plan (VSDP or 
VLDP) (VRS-170) and the Protection 
Against Unintentional Lapse of Long-
Term Care (VSDP or VLDP) (VRS-171) 
to illumifin Corp. This option is not 
available after 60 days from your last 
day of employment.

MORE INFORMATION

Plan details, forms and 
the Virginia Sickness and 
Disability Program Handbook 
are available at varetire.org.

© Virginia Retirement System 08-2024
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COV Voluntary Group Long 
Term Care Insurance Program

The participant-paid COV Voluntary 
Group Long Term Care Insurance 
Program provides a monthly benefit 
allowance for covered long-term care 
expenses. The Virginia Retirement 
System (VRS) has contracted with 
Genworth Life Insurance Co. as the 
insurer for the program.

Coverage Overview

The COV Voluntary Group Long  
Term Care Insurance Program 
provides assistance with long-term 
care expenses, such as:

• Care in a nursing home or
assisted living facility

• Home healthcare services

• Caregiver training

• Community-based care

Am I Eligible?

You are eligible to apply for coverage 
in the COV Voluntary Group Long 
Term Care Insurance Program if you 
are age 18 or over and a:

• State employee or faculty member
who works at least 20 hours a week.
You do not have to be a VRS member.

• School division employee or
political subdivision employee who
works at least 20 hours a week,
provided your employer has elected
to participate in the program. You
do not have to be a VRS member.

• Deferred VRS member age 75 or
under who is vested (you have at
least five years of service credit).

• Retiree age 75 or under receiving
a VRS-administered benefit.

• Retiree of a Virginia public college
or university age 75 or under.

If you are a vested deferred VRS 
member or a VRS retiree, you are 
eligible to apply for this program, 
regardless of whether your former 
employer elected it. You are 
subject to full medical underwriting 
regardless of your age when  
you apply.

Family members may also apply 
for coverage if they are between 
the ages of 18 and 75 and undergo 
full medical underwriting. Eligible 
family members include:

• Your spouse or surviving spouse.

• Adult children.

• Parents, parents-in-law, step
parents and step parents-in-law.

• Siblings.

• Grandparents, grandparents-in-
law, step grandparents and step
grandparents-in-law.

Long-Term Care Coverage 
Protects Your Finances

Many of us don’t think about 
long-term care as part of long-
range financial or retirement 
planning. Most health insurance 
plans don’t cover services such 
as nursing home care or care 
at home to assist with bathing, 
eating or other activities of 
daily living. The cost of these 
services can quickly deplete 
savings or retirement income.

You may be eligible to apply 
for coverage for yourself and 
select family members in the 
Commonwealth of Virginia 
(COV) Voluntary Group Long 
Term Care Insurance Program.



Other Program Features

•	Reduced medical underwriting 
(proof of good health) if you 
are age 65 or under and apply 
within 60 days of employment. 
Full medical underwriting will be 
required after 60 days or if you are 
over age 65.

•	Full medical underwriting is 
required for any family members 
who apply, or if you are a VRS 
deferred member or retiree.

•	At group rates, your premiums 
may be more affordable. You pay 
premiums directly to Genworth.

•	If you leave or retire from your 
position, you may continue your 
coverage under Genworth. If you 
are not enrolled, you can apply  
as a vested deferred VRS member 
or retiree.

•	You can choose one of three 
benefit increase options that 
will allow you to increase your 
coverage over time to help protect 
against the rising cost of care.

How to Apply and  
More Information

Visit the Genworth Life website at  
genworth.com/cov to apply online.

For more information, call Genworth  
Life at 866-859-6060. 

Covered Under the VSDP 
or VLDP Long-Term Care Plan?

If you are enrolled in the Virginia 
Sickness and Disability Program 
(VSDP) or the Virginia Local 
Disability Program (VLDP), you are 
covered under the VSDP or VLDP 
Long-Term Care Plan at no cost to 
you. For plan details, visit the VRS 
website at varetire.org. See also 
the Virginia Sickness and Disability 
Program Handbook or the Virginia 
Local Disability Program Handbook 
at varetire.org/publications.

If you are eligible for the VSDP 
Long-Term Care Plan or have other 
long-term care insurance, including 
the VLDP Long-Term Care Plan, you 
may be able to coordinate with this 
voluntary program to obtain even 
more coverage.

© Virginia Retirement System 07-2022
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Much more! 
For full information about benefits, visit https://hr.vcu.edu/benefits/all-benefits/.  You can learn 
more about:

 The details of programs described in this guide, and how to enroll
 Employee discounts
 Moving & relocation programs
 Employee work/life and wellbeing resources, and on‐campus events
 Financial fitness
 Planning for life events
 Benefit updates and new information

Questions? 
Complete the New Employee Orientation benefits curriculum in Talent@VCU for detailed information.  
Individual benefits meetings with VCU HR are generally not available due to the large number of 
employees. If you still have questions that are not answered at orientation or by information published 
at www.hr.vcu.edu, you can: 

• Contact the HR Professional in your school or unit
• Submit an HR service request ticket from https://go.vcu.edu/ramscentral
• Email benefits@vcu.edu or call AskHR at (804) 828‐0177

Returning Forms and Elections 
Health coverage and flexible spending elctions can be made online in Cardinal Employee Self Service 
(ESS).  For elections that require forms, in many cases DocuSign forms are available that automatically 
route to VCU HR.  Submit other forms and documents to VCU HR using the following methods: 

• Attach to an HR service request ticket from https://go.vcu.edu/ramscentral
• Send by E‐mail to:  benefits@vcu.edu
• Securely upload to VCU File Locker (https://filelocker.vcu.edu) and share with email address

benefits@vcu.edu or user ID BENEFITS
• Send by postal mail* to:  VCU Human Resources, Box 842511, 600 W. Franklin St., Richmond, VA

23284‐2511
• Send by Campus Mail* to VCU Human Resources, Box 842511

*If you use these methods, remember that meeting the deadline is determined by the date VCU HR
receives your election, not the date you sign it or the date of the postmark.
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 Benefits Forms Checklist 
List of benefit forms and deadlines for receipt by VCU Human Resources 

FORM DEADLINE 
Health Coverage 

 Health Benefits Program Enrollment Form
(includes Flexible Spending Account
enrollment), or

 Enroll online using the Cardinal Employee Self
Service system (https://my.cardinal.virginia.gov)

 Other Required documentation, if enrolling dependents

Within first 30 calendar days of state employment 
record 

Core Retirement Plan Election (Choose one plan - VRS or ORP) 

 Election of Retirement Plan – Optional Retirement Plan
for Higher Education (VRS-65) (To elect ORP or VRS)





On-line Enrollment with  ORP Vendor (only if
enrolling in ORP)

VRS Plan 1 or Plan 2 eligibility documentation (if
electing VRS and already a member of VRS Plan 1 or
VRS Plan 2)

 ORP Plan 1 eligibility documentation (if electing ORP
and already a member of a Commonwealth of Virginia
ORP since prior to 7/1/2010)*

Immediately; election opportunity forfeited after 60th 

day of state employment record. 

Voluntary Benefits 

 On-line enrollment for VRS Optional Group Life
Insurance

 If unable to enroll on-line use the Enrollment
form included in the Benefits Guide

31st    day  of  state  employment  record  (to  enroll 
without evidence of insurability) 

 Tax-Deferred Annuity 403(b) Program (Salary
Reduction Agreement & Investment Company online
enrollment)

Automatic enrollment for $20 pre-tax deferral per 
pay period defaulted to TIAA LifeCycle Fund will 
occur on the 60th day of employment, unless 
employee actively enrolls earlier, enrolls in Deferred 
Compensation Plan earlier, or opts out of automatic 
enrollment. 

 Deferred Compensation Plan (457) online enrollment Enrollment  available  at  any  time.  No  automatic 
enrollment. 

Miscellaneous 
 Beneficiary Designation Complete the beneficiary designation online at 

https://myvrs.varetire.org 

For detailed enrollment instruction, please visit the HR website at https://hr.vcu.edu/benefits/enroll-in-benefits/ 
or create a service request at go.vcu.edu/ramscentral 
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